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Introduction 
This procedure refers to the stages that are followed for the midterm assignments. The midterm assignment has a weight of 30% of the total grade of the course.
Stage 1
The course tutors make the topic selection for the midterm assignment. All participants of each group/audience shall follow the same topic assignment. If a student wants to set his/her own topic of assignment, he/she needs to get approval from the course tutor.
Stage 2
The midterm assignments shall be submitted during the 6th or 7th week of teaching. The final date of assignment submissions cannot reach the examinations period.
Stage 3
The students are obliged to submit their midterm assignments on Moodle platform, so the Turnitin report will issue the percentage of a potential plagiarism. 
Stage 4
The midterm assignments grading shall be made in two weeks from the final date of submission.
Stage 5
The midterm assignments grades must be uploaded on Moodle. The grades are provisional until their validation from the assessment board. All the tutors must not only grade the assignments, but also to provide comments and justification on the grade given regarding the context of the assignment.
Stage 6
The midterm assignments grades must be uploaded on Moodle as aforesaid in two weeks. Also at the time point of submitting the grading sheets at the end of the semester, the tutors must register the assignment grade on the sheets following the time limits of the university. The grades are provisional until their validation from the assessment board.
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