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The present document has been prepared within the framework of the authority and 
competencies of the Cyprus Agency of Quality Assurance and Accreditation in Higher 
Education, according to the provisions of the “Quality Assurance and Accreditation 
of Higher Education and the Establishment and Operation of an Agency on Related 
Matters Laws” of 2015 to 2021 [L.136(Ι)/2015 – L.132(Ι)/2021]. 
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A. Guidelines on content and structure of the report 

• The Higher Education Institution (HEI) based on the External Evaluation Committee’s 
(EEC’s) evaluation report (Doc.300.3.1) must justify whether actions have been taken in 
improving the quality of the department in each assessment area. 

• In particular, under each assessment area, the HEI must respond on, without changing 
the format of the report:  

- the findings, strengths, areas of improvement and recommendations of the EEC  

- the deficiencies noted under the quality indicators (criteria) 

- the conclusions and final remarks noted by the EEC 

• The HEI’s response must follow below the EEC’s comments, which must be copied from 
the external evaluation report (Doc. 300.3.1). 

• In case of annexes, those should be attached and sent on a separate document. 
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1. Department’s academic profile and orientation 

Sub-areas 
 

1.1 Mission and strategic planning  
1.2 Connecting with society  
1.3 Development processes 

  

 

Comments from the External Evaluation Committee (EEC): 

1. The HR practices are not at par with internationally comparable departments and 
those the Department aims for. Fast tracks, democratic hiring procedures, and a 
hiring policy to continually improve the quality of staff needs to be in place.  
 

2. One advice of the EEC to the department is to start thinking about extending the 
programs of finance, economics and data-analytics with a component of health 
economics, linking the socioeconomic issues that are relevant in the medical 
school, maybe linking or integrating their public health program with specific 
courses to be developed by the department. In particular, the importance of 
understanding gender differences in medical treatments and health is not only of 
utmost important for medical students, but at least as relevant for students in socio-
economic areas and public finance 

Institutional Response: 

We express our appreciation to the EEC for their comprehensive evaluation and 
constructive recommendations, that prompted thoughtful reflection within the Department. 
We are committed to addressing all areas of improvement identified in the report and to 
strengthening our academic, research, and administrative operations in line with 
European and national quality standards. 
 

1. HR practices on fast track and democratic hiring procedures are strongly 
considered, yet they are subject to the University Charter and Senate approvals 
and not tailored for each department. The procedure is described in detail in 
Appendix A, Internal Regulations on Faculty Selection and Appointment of the EUC 
Charter.   
 

2. Regarding the advice on new courses, we have designed, based on our team’s 
teaching experience internationally, and added three new courses relevant to the 
degree and department were added: (Appendices: E, F and H. Course Syllabi on: 
“Public Finance” “Health Economics”, and “Understanding and Interpreting 
Financial Statements”, the latest course will replace the intense accounting 
courses AEF120 and AEF220, in order to balance and match each Degree ECTS 
load, but maintain CFA UAP affiliation).These three courses have been introduced 
as Electives at undergraduate level, in the B.Sc. Economics and Finance). Two 
additional courses were also added to the B.Sc. Accounting and Data Analytics: 
Business Law and Tax Fundamentals. 
 

https://euc.ac.cy/wp-content/uploads/2023/02/EUC.Charter_18.10.2018.pdf
https://euc.ac.cy/wp-content/uploads/2023/02/EUC.Charter_18.10.2018.pdf


 
 

 
4 

 

 

2. Quality Assurance 

Sub-areas 
 

2.1 System and quality assurance strategy 
2.2 Quality assurance for the programmes of study 
 

 

Comments from the External Evaluation Committee (EEC): 

1. It remains puzzling that so few students eventually graduate from the program. This, of 
course, is extremely relevant, as the alumni program needs to be extended to meet the 
necessary requirements of the Department’s future goals.  

Institutional Response: 

1. Updated graduates data, which indicates increasingly more students graduating from 
our programs recently is available in Annex I. Moreover, the Department will continue 
conduct a thorough analysis of graduation rates and implement strategies to improve 
student retention and completion.  
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3. Administration  

Comments from the External Evaluation Committee (EEC): 

No comment 
 
Institutional Response: 
 
We would like to thank the EEC members for the recognition and grade assigned to the 
administration department of the University.  

 

 

4. Learning and Teaching 

Sub-areas 
 
4.1 Planning the programmes of study 
4.2 Organisation of teaching 

 

 

Comments from the External Evaluation Committee (EEC): 

No comment 
 
Institutional Response: 
 
We would like to thank the EEC members for the recognition and grade assigned to the Learning 
and Teaching area of the Department.  
 
 

 
 
 

5. Teaching Staff 

 

Comments from the External Evaluation Committee (EEC): 

No comment  
 

Institutional Response: 
 
The Department would like to address the Partially Compliant rating of the Synergies of teaching 
and research.  
 
The Department’s relevant synergies between Teaching and Research are strongly reflected in 
both policies and actions, as the following examples: 
1. Integrated articles published by faculty in the students learning platforms for assignments. 
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2. Regular participation in Students Awards on publications and theses (CYSEC awards in area 
of Fintech, Alternative Finance), cooperation with Cambridge Centre for Alternative Finance  
https://Cambridge  

3. PhD students’ scholarship as incentives based on faculty Research points under the THR and 
publications, as per Research Policy (Annex II and Annex III). 

4. Other (Innovation Awards to students via Bootcamps in entrepreneurship (such as those 
conducted during 2018-2024). 

5. Word Finance Conference 2024 Awards for publications to faculty and PhD Students, 
contributing to their feedback for their VIVA presentations. 

6. Other Conference participations for Ph.D. Students, such as EUROMED (EMRBI) annual 
conference. 

 

 

 

 
6. Research 

 

 

 Comments from the External Evaluation Committee (EEC): 

No comment 
 
Institutional Response 
 
We would like to thank the EEC members for the recognition and grade assigned to the research 
area of the Department.  
 

 

 

7. Resources 

 

 

Comments from the External Evaluation Committee (EEC): 

No comment 
 
Institutional Response  
 
We would like to thank the EEC members for the recognition and grade assigned to the resources 
area of the Department.  
 
 

 

https://euc.ac.cy/en/strategic-synergy-of-european-university-cyprus-with-cambridge-centre-for-alternative-finance/
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B. Conclusions and final remarks 

 
1. The visit to the Department has been an extremely pleasant one. The members of the 

department, the administrative staff, as well as the students, alumni, and the external 
stakeholders that have met with the committee showed an enormous positive energy and 
most importantly happiness to go to work.  

2. The department already is a crucial player in the fields of accounting and finance at the 
national level. The committee believes that the department can become a relevant player in 
the field of international finance, business economics, data analytics and possibly health 
economics internationally. For that to become reality, initiatives, such as the organization of 
the World Finance Conference 2024 are excellent signs of forward looking organization and 
intelligent future strategy.  

3. Of course, some more steps need to be taken. The EEC has tried to provide the department 
with ideas for initiatives to further improve the international position of the department. Among 
those initiatives are an update and modernization of HR practices to become internationally 
comparable departments and those the Department aims for, such as fast tracks, democratic 
hiring procedures, and a hiring policy to continually improve the quality of staff.  

4. One additional advise of the EEC is to the department is to start thinking about extending the 
program of finance, economics and data-analytics with a component of health economics, 
linking the socio-economic issues that are relevant in the medical school, maybe linking or 
integrating their public health program with specific courses to be developed by the 
department. In particular, the importance of understanding gender differences in medical 
treatments and health is not only of utmost important for medical students, but at least as 
relevant for students in socio-economic areas and public finance.  

 
Institutes Response:  
 

1. We thank the Committee for their kind overall recognition, conclusions and final remarks. We 
extend our deep appreciation to the External Evaluation Committee for dedicating their time 
to visit our Institution and for sharing the invaluable expertise through candid discussions and 
constructive recommendations for areas for enhancement and improvement of our existing 
Programmes.  

2. We are delighted by their recognition of our Institution’s strengths, our Department’s 
structures and student-centered support systems, the Programmes’ quality and our ongoing 
commitment to fostering an environment where both staff and students can outshine and 
thrive. 

3. Regarding the Fast-track" promotion options, according to the Private Universities 
(Establishment, Operation and Control) Law, Part Four Bodies of the University, Article 32, 
point (2) “The qualifications of the members of the teaching researching staff, the manner of 
their selection and the service and advancement conditions thereof shall be prescribed in the 
Charter of the university and shall correspond to the international standards and anything 
applicable at the University of Cyprus”. The promotion process is based on a rigorous, time-
based evaluation of a candidate's dossier, external appraisals, research, and teaching. The 
regulations prioritize demonstrated achievement and scholarly contributions rather than 
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accelerated timelines”. However, the regulations do allow for some flexibility in recognition of 
previous experience. Regarding the democratic hiring procedure, the Department decides 
and offers a proxy to the Selection Faculty committee, which after Department council’s 
approval is then submitted for approval at School Council level. The procedure is described 
in detail in Appendix A, Internal Regulations on Faculty Selection and Appointment of the 
EUC Charter.   

4. Regarding the programs, the B.Sc. Economics and Finance adopts three new courses, one 
on “Public Finance”, one on “Health Economics”, and one on “Understanding and 
Interpreting Financial Statements” (Appendices: E, F and H), as from Fall 2026, courses 
which encompass the particular skills mentioned for improvement while keeping the 
exemptions from ACCA, ACA and CFA UAP affiliation. Two additional courses were also 
added to the B.Sc. Accounting and Data Analytics: Business Law and Tax Fundamentals. 

Thank you once again for the much useful feedback and recommendations. 

 
 
 
  

https://euc.ac.cy/wp-content/uploads/2023/02/EUC.Charter_18.10.2018.pdf
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Annex I

Data Analytics in Accounting & Finance (18 Months, 90 ECTS, M.Sc.) E-Learning 51

Cyprus 22

Greece 28

Kenya 1

Accounting (4 Years, 240 ECTS, B.Sc.) 100

Bulgaria 1

China 1

Cyprus 86

Greece 7

India 1

Libya 2

Romania 1

Vietnam 1

Data Analytics in Accounting and Finance (18 Months, 90 ECTS, M.Sc.) 12

Belarus 1

Cyprus 10

Greece 1

Economics and Finance (4 Years, 240 ECTS, B.Sc.) 41

China 1

Cyprus 26

Greece 8

Nigeria 1

Norway 1

Poland 1

Romania 2

Vietnam 1

Graduates 2023-2024 NO

Accounting (4 Years, 240 ECTS, B.Sc.) 20

Economics and Finance (4 Years, 240 ECTS, B.Sc.) 3

Grand Total 23

Graduates 2024-2025 NO

Accounting (4 Years, 240 ECTS, B.Sc.) 18

Economics and Finance (4 Years, 240 ECTS, B.Sc.) 6

Data Analytics in Accounting and Finance (18 Months, 90 ECTS, M.Sc.) 10

Data Analytics in Accounting & Finance (18 Months, 90 ECTS, M.Sc.) E-Learning 6

Grand Total 40

Table 4 NUMBER OF STUDENTS PER PROGRAMME OF STUDY-2024-2025 

Table 5 NUMBER OF GRADAUATES PER PROGRAMME OF STUDY 2023-2024

Department of Accounting, Economics and Finance



 

 
 
 
 
 

INTERNAL REGULATION ON 
RESEARCH POLICY 

 
 

54th Senate Decision: 21 December 2017 
  60th Senate Decision: 2 October 2018 

70th Senate Decision: 13 December 2019 
  80th Senate Decision: 28 January 2021 
  86th Senate Decision: 14 October 2021 
  87th Senate Decision: 9 December 2021 
92nd Senate Decision: 29 September 2022 

 
-------------------------------------------------------------------------------------- 
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INTRODUCTION 
 
Within the framework of further contribution to the research community, the mission of 
the European University Cyprus (from now on referred to as the University or EUC) is 
to develop a pioneering and innovative research infrastructure with the objective of 
generating new knowledge. The university focuses on both fundamental and applied 
research and wherever possible the commercial application or exploitation of the 
research results. 
 
The policy is guided by the following broad objectives: 
 
1) The establishment of an interdisciplinary approach for researchers with attractive 
conditions for accessible movement among institutions, disciplines, sectors and 
countries, without financial and administrative obstacles. 
 
2) The creation of state of the art research infrastructures, including research centres, 
foundations, units and/or laboratories, which are integrated and networked and 
accessible to research teams from across the EUC.  
 
3) Introduction of a simple and harmonized regime for intellectual property rights in order 
to enhance the efficiency of knowledge transfer, in particular between public research 
and industry.  
 
4) Optimization of research programs and priorities, for example by developing joint 
principles for the administration of European, national and regional funding programs.  
 
5) The strengthening of international cooperation enabling faculty  and other scholars in 
the world to participate in various research areas, with special emphasis on developing 
multilateral initiatives to address global challenges. 
 
6) The transfer of research-based knowledge to EUC students 
 
Research is conducted by faculty members, research associates/research personnel 
and PhD students either on their own or within the framework of external (national, 
European, international) and internal funding programs that are launched by the 
University. 

 
The Research Policy provides a code of conduct for research and is intended for all 
staff, including people with honorary positions, faculty members, special teaching 
personnel, scientific collaborators, special scientists, research associates, and students 
carrying out research at or on behalf of the University.   

 
All groups mentioned above must familiarize themselves with the Research Policy to 
ensure that its provisions are observed.  
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1. EUC Research Ethics Policy 
 
1.1 Scope and Purpose 
 

1. The aim of the EUC Research Ethics policy is to promote and encourage a 
high quality research and enterprise culture, with the highest possible 
standards of integrity and practice. The policy applies to all academic, 
contract research and administrative staff, all research students, as well as 
undergraduate and masters students who are undertaking research. In short, 
the policy applies to all disciplines and research activities within the 
University, or sub-contracted on its behalf. 
 

2. All staff and students are expected to act ethically when engaged in University 
business. Any research involving animals, human participants, human tissue 
or the collection of data on individuals requires ethical consideration. While 
particular attention must be paid to the interests of potentially vulnerable 
groups, such as children, the University recognises that it has a duty of care 
towards all members of the wider community affected by its activities. The 
University also recognises that it has a duty of care to its own staff, and that 
this includes the avoidance of harm to those undertaking research. 

 
3. The University will establish a framework for research ethics governance in 

which its Research Ethics Committee will have a central approval, monitoring 
and training role. The University will establish a Research Ethics Committee 
with representatives from all the Schools.  The Research Ethics Committee 
will put in place the procedures needed to obtain approval.  

 
It is, however, recognised that it may not always be appropriate or practicable 
for ethical approval to be sought from the Research Ethics Committee 
especially when it comes to short or undergraduate projects. Normally 
undergraduate or taught projects will not require clearance from the Research 
Ethics Committee and the matter can be dealt with at School and/or 
Department level. However, when active intervention is involved whether 
physically invasive or psychologically intrusive the Research Ethics 
Committee will need to be consulted. In particular, university staff has an 
obligation to ensure that not only their own research but any undergraduate 
or masters student research conducted under their supervision is ethically 
sound. Where research projects are subject to external approval, the School 
or Department responsible must ensure that this approval is sought and 
given. Where approval for a project has been given by a Research Ethics 
Committee at another university, as may be the case with a collaborative 
project, the EUC Research Ethics Committee must be provided with proof of 
this. 
 

4. For some research projects it may be necessary to obtain the approval of the 
Cyprus National Bioethics Committee.  Researchers should consult directly 
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with the Cyprus National Bioethics Committee.  Contact details and more 
information on the approval process can be found on 
http://www.bioethics.gov.cy . 

 
 

1.2   General Principles 
 

1. The EUC Research Ethics Policy is based on widely accepted principles and 
practices governing research involving human participants. The key elements 
are: 
• Minimal risk of harm to participants and researchers; 
• Potential for benefit to the society; 
• Maintenance of the dignity of participants: 
• Minimal risk of harm to the environment; 
• Voluntary informed consent by participants, or special safeguards 

where this is not possible; 
• Transparency in declaring funding sources; 
• Confidentiality of information supplied by research participants and 

anonymity of respondents; 
• Acknowledgement of assistance; 
• Appropriate publication and dissemination of research results; 
• Independence and impartiality of researchers. 

 
1.3   The Definition of Human-Related Research 
 

1. All human-related research which includes one or more of the following 
require ethical assessment and approval at the appropriate level: 

• Direct involvement through physically invasive procedures, such as the 
taking of blood samples 

• Direct involvement through non-invasive procedures, such as 
laboratory-based experiments, interviews, questionnaires, surveys, 
observation 

• Indirect involvement through access to personal information and/or 
tissue 

• Involvement requiring consent on behalf of others, such as by parents 
for a child participant 

 
1.4   Vulnerable Participants 
 

1. Some participants may be particularly vulnerable to harm and may require 
special safeguards for their welfare. In general, it may be inappropriate for 
undergraduates to undertake research projects involving such participants. 

2. Particularly vulnerable participants might be:  
• Infants and children under the age of eighteen 
• People with physiological and/or psychological impairments and/or 

learning difficulties. 

http://www.bioethics.gov.cy/
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• People in poverty 
• Relatives of sick, or recently–deceased, people 

 
 
1.5   The Legal Framework, the Role of Professional Associations and Research 

Councils 
 

1. All research undertaken under the auspices of EUC must meet statutory 
requirements. Of particular relevance is the Bioethics Law (N.150 (I)/2001 
and 53 (I)/2010), the Data Protection Law (2001), the Patients Protection Law 
(2005), and all those laws that create the legal framework for the Cyprus 
National Bioethics Committee. 

2. Researchers in particular disciplines should comply with any research ethics 
guidelines set out by their professional associations. 

3. Research Councils, charitable trusts and other research funding bodies in 
most cases require an undertaking from grant applicants that research 
proposals involving human participants have been approved by the University 
Research Ethics Committee or another appropriate body. Some also require 
audited compliance with their guidelines. 
 

2. Good Research Practices / Code of Ethical Conduct in Research  
 
2.1 Code of ethical conduct in research 
 

Scholarly inquiry and the dissemination of knowledge are central functions of the 
University.  They can be carried out only if faculty and research personnel abide 
by certain rules of conduct and accept responsibilities stemming from their 
research. And they can only be carried out if faculty and research personnel are 
guaranteed certain freedoms. The University expects that faculty and research 
personnel will be bound by the following research practices: 
 
All faculty and research personnel are free to choose any research matter, to 
receive support from any legitimate source, and to create, analyse and derive their 
own findings and conclusions. 
 
Research methods, techniques, and practices should not violate any established 
professional ethics, or infringe on health, safety, privacy and other personal rights 
of human beings and/or animals. 

 
The above principles define the university’s role with respect to research carried 
out on its premises. They are set forth to reinforce, and not diminish each faculty 
and research personnel’s personal responsibilities toward their research, and to 
assure that each faculty and research personnel’s source of funding and research 
applications are consistent with moral and societal conscience. 
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2.2 Openness in research 
 

The University recognizes and supports the need for faculty and research 
personnel to protect their own rights, be they academic or intellectual property 
rights. Even so, the University encourages all faculty and research personnel to 
be as open as possible when discussing their research with other researchers 
and the public. This aims at the dissemination of research performed in the 
University to enhance the international research community’s knowledge and 
understanding. 

 
2.3 Integrity  
 

Faculty and research personnel must be honest about their research and in their 
review of research coming from other researchers. This applies to all types of 
research work, including, but not limited to, analysing data, applying for funding, 
and publishing findings. The contributions of all involved parties should be 
acknowledged in all published forms of findings. 
Faculty and research personnel are liable to the society, their professions, the 
University, their students and any funding agency that may fund their research. 
For this reason, faculty and research personnel are expected to understand that 
any form of plagiarism, deception, fabrication or falsification of research results 
are regarded as grave disciplinary offences managed by procedures described in 
detail in Section 2.4. 

 
Any real or potential conflict of interest should be reported by faculty and research 
personnel to any affected party in a timely manner in all matters concerning 
research and peer review. According to the United States National Institute of 
Health “Conflict of interest occurs when individuals involved with the conduct, 
reporting, oversight, or review of research also have financial or other interests, 
from which they can benefit, depending on the results of the research.” 
(http://www.nih.gov). 

 
2.4 Misconduct in research  
 

Misconduct in research may involve Fabrication, Falsification, or Plagiarism in 
proposing, performing, or reviewing research, or in reporting research results. To 
prove that there has been misconduct in research, the following conditions must 
be met:  The performance of said research has significantly deviated from 
accepted practices used in the field that the research was performed, and there 
was intention in the misconduct by the researcher(s). 
 
Any allegations about misconduct in research will be investigated by the University 
thoroughly, through a special committee formed as described in the University 
Charter, Annex 11, Article VII. 

 

http://www.nih.gov/
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2.5 Wide dissemination of Research Results 
The results of publicly-funded research must be widely disseminated. Wide 
dissemination can be achieved through teaching, publication, knowledge 
transfer, or other scientific endeavours which enable open access and ensures 
availability of knowledge and benefits produced in the framework of research. 
The dissemination of publicly-funded research is monitored by the Dean of each 
School and pertinent information is submitted to the Vice Rector through the 
School Annual Report. 
 

3. Intellectual Property Policy 
 
3.1  Introduction 
 

The EUC is dedicated to teaching, research, and the extension of knowledge to 
the public. Faculty, research personnel, and students at the University, hereafter 
referred to as "University Employees," recognize as two of their major objectives 
the production of new knowledge and the dissemination of both old and new 
knowledge. Because of these objectives,  the  need  is  created  to  encourage  
the  production of  creative  and  scholarly works and to develop new and useful 
materials, devices, processes, and other inventions, some of which may have 
potential for commercialization. 
The University acknowledges the need for an Intellectual Property Rights (IPR) 
policy, which will promote the University’s reputation as socially relevant, leading 
research and teaching organization. 
The policy is based on the principles that will govern the ownership rights 
emanating from research of and/or materials produced by the EUC’s members 
of staff and students, and to establish objectively fair and equitable criteria for the 
transfer of knowledge. The EUC thus aims to provide support services to promote 
the creation of Intellectual Property (IP) whilst seeking to maximize the 
commercial exploitation of the resulting IPR. 
Intellectual Property includes, but is not limited to, patents, registered designs, 
registered trademarks and applications and the right to apply for any of the 
foregoing, copyright, design rights, topography rights, database rights, brands, 
trademarks, utility model rights, rights in the nature of copyright, knowhow, rights 
in proprietary and confidential information and any other rights in inventions.  
The EUC acknowledges that registration and commercial exploitation of 
Intellectual Property is often a long and costly process that is justified once it is 
ascertained that there exists a business case for such registration and 
exploitation. It is known that in practice, only a small number of works can be 
commercially exploited in a viable manner, depending on the nature and 
marketability of the work in question. 
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3.2 Definitions 
 

For the purposes of this Policy: 
Creator - “Creator” shall mean, employees of EUC, a student, non-employees 
contracted to EUC for contracts and services, or a member of a Visiting Teaching 
Staff involved in the production of Disclosable Work. 
 
Disclosable Work – “Disclosable Work” shall mean such work that is novel, 
original, and/or important and is likely to bring impact and enhance the Creator’s 
reputation. This work is characterized by the IP rights it generates.  
 
Intellectual Property Policy – “IP Policy” is the name of the policy described here 
that outlines the regulations of the EUC in regard to disclosure and exploitation 
of Intellectual Property Rights (IPR). 
 
Organization – “Organization” for the purpose of this document is the European 
University Cyprus (EUC).  
 
Intellectual Property Adjudication Committee – is the name of the committee 
established to resolve disputes over interpretation or claims arising out of or 
relating to this policy, or dispute as to ownership rights of Intellectual Property 
under this policy.  
 
The Office of the Vice Rector for Research and External Affairs – is the office 
within the EUC responsible for the development of and enacting this IP Policy 
and is the interface between the EUC and the Technology Transfer Facility. 
 
The EUC Research & Innovation Management Board (thereafter EUC – RIMB) 
– is the entity within EUC responsible for the management of knowledge transfer 
activities and the re-investment of potential revenue in non-economic research 
activities. 
 
Technology Transfer Facility – “TTF” for the purpose of this policy, is the relevant 
body responsible for Technology Transfer support in Cyprus. 

 
3.3 Intellectual Property Regulations 

 

3.3.1 Responsibility 
1. The IP Policy acknowledges that all members of staff and students have 

responsibilities with regard to IPR arising from and/or used by them in the course 
of their teaching/employment.  

2. The IP Policy also recognises that all members of staff and students require  
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support and assistance to help them to meet their responsibilities and this will be 
provided by the Office of the Vice Rector for Research and External Affairs and, 
subsequently, by the Technology Transfer Facility. 

3.3.2 Identification of IP (including duty of confidentiality) 
It is expected that identification will take place when employees, students, or 
members of staff are involved in creating and developing IP. Much of the IP which 
will be created by the EUC’s employees may be anticipated prior to its creation 
depending on the nature of the project in question and outputs and results that 
are expected to be generated. Examples of such outputs which are likely to have 
potential IP rights arising include (but are not limited to): 
• Inventions (whether or not patentable); 
• Methodologies; 
• Software; 
• Databases; 
• Educational/training materials and tools; 
• Modelling tools; 
• Solutions to technical problems; and 
• Design/artistic products. 

 

3.3.3 A Summary of the main classes of IPR is listed below:  
 
Patent 
 
A registered patent provides a time-defined (up to 20 years) geographically 
defined monopoly right to exploit a new commercially valuable invention or 
process. The basis of the permission to exploit is that the invention's working is 
disclosed, although patenting is not possible if there has been ANY prior 
disclosure of the invention. Patents are governed by Cyprus Law or EU Law such 
as the New Patent Law of Cyprus (Law No. 16(I)/1998).  

 
Copyright 
 
This time-limited right (which varies between 25 and 70 years according to the 
material) arises automatically on the physical creation (not the idea) of software, 
original literary, dramatic, artistic or musical work, and in recorded (e.g. film) or 
published (e.g. layout) derivations. Use of the © mark and owner's name and 
date is the internationally recognized way of alerting the public to the copyright 
ownership but the protection (the right to preventing unauthorized copying) exists 
regardless. Copyright is governed by the Copyright Law, 59/76.  
Copyright may be assigned to a third party, but until that point or until a license 
is agreed it remains the property of the Creator, unless s/he creates the work ‘in 
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the course of his/her employment’, in which case it is the property of the 
employer. 

  
Moral rights 
 
All European countries recognize an author’s moral rights. In Cyprus, there are 
two moral rights: the right of paternity and the right of integrity. These rights relate 
to the reputation or standing of the creator in the eyes of fellow human beings. 
To infringe a moral right involves denigrating or harming the author’s reputation. 
The right of integrity means the creator has the right to object to derogatory 
treatment of his/her work. Basically, this means changing it in a way that affects 
the nature of the work without permission. Moral rights can be waived (i.e. the 
author chooses not to exercise the rights) or they can be bequeathed. They 
cannot be assigned.  

 
Performing rights 
 
Creators of copyright works have the right to protect the physical form in which 
those works are created – words on the page, pigment on a canvas, or the clay 
or metal of a sculpture. Performers such as teachers, actors, musicians and 
dancers also enjoy protection of their performance, especially when recorded on 
film, video, tape, CD, or in other form.  
Performing rights may affect the multimedia elements of online courseware, as 
well as the Creator’s copyright in the material itself.  
 
Database Right 
 
This time-limited (15 years) right arises without registration to protect the 
compilers of non-original information from losing the benefit of their work through 
unauthorized copying or re-use.  

 
Industrial Designs 
 
There is automatic time-limited (15 years) protection (the right to prevent 
unauthorized copying) for unregistered designs, provided authorship can be 
proved, under the Legal Protection of Industrial Designs and Models Law 
4(I)/2002 This design right covers “the appearance of the whole or a part of a 
product resulting from the features of, in particular, the lines, contours, colors, 
shape, texture and/or materials of the product itself and/or its ornamentation"  on 
condition of novelty of the design. 
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On registration under Legal Protection of Industrial Designs and Models Law, the 
designer of the new pattern or shape which has aesthetic appeal (can be 2 or 3 
dimensional) acquires a monopoly right of commercialization for a maximum of 
25 years from the filing of the application, divided into 5 periods of 5 years.  
An unregistered community design (UCD) gives its owner the right to prevent 
unauthorized copying of their design throughout the European Union.  It is not a 
monopoly right and lasts for 3 years from the date on which the design was first 
made available to the public within the Community. 
 
Domain Names 
 
Registering a domain name for Internet use gives a right to use the domain name 
typically for a period of two years, registered with bodies like ICANN 
internationally and the University of Cyprus in Cyprus. Owners of trademarks can 
have established rights to domain names.  

 
Trade Marks 
 
Registering a trade mark under the Cyprus Trade Marks Law, Chapter 268, gives 
a monopoly right for the use of graphically distinct trading identification signs. 
Unregistered trade marks have some protection through court actions against 
"passing off" (piracy), provided that their use has not lapsed for a period of 5 
years. Cyprus legislation is fully harmonized with EU Standards applicable in 
trade mark protection.  

 
EUC’s members of staff and students undertake to keep confidential and not 
disclose any confidential information, data, materials, knowhow, trade secrets or 
any other IP, to any unauthorised third party and shall also undertake to keep 
such information secure and strictly confidential both during the course of 
research activity, be it of an Academic or Collaborative/Contract nature, and also 
on and following completion thereof.  
 
Any breach of this confidentiality and non-disclosure obligation constitutes a 
serious breach and may lead to disciplinary action and does not prejudice the 
rights of the EUC to file any action for damages or any other rights available at 
law. 

 

3.3.4 Coverage of the Regulations 
 
1. Whom does this IP Policy apply to? 

• Employees: 
By persons employed by the EUC in the course of their employment. 
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• Students: 
By student members in the course of or incidentally to their studies at 
EUC.   

• Non-employees contracted to the EUC: 
By persons engaged by EUC under contracts for services during the 
course of or incidentally to that engagement.  
 

2. Sabbatical, Seconded, Visiting Academics and others: 
By other persons engaged in study or research in the University who, as a 
condition of their being granted access to the EUC's premises or facilities, have 
agreed in writing that this Part shall apply to them. 
 

3. Participation of the EUC members of staff/employees and or students in 
Collaborative and/or Contracted Research. 
 
The preparation and negotiation of any IP agreements or contracts involving the 
allocation of rights in and to IP will be undertaken by a competent person 
authorized for this purpose by the EUC-RIMB.  
Issues that will be addressed in such agreements include, but will not always be 
limited to:  
• ownership of Foreground IP; 
• licences to Foreground IP for uses outside the project; 
• ownership of Background IP; 
• licences to use Background IP in the project or activity in question and in 

relation to the use of the Foreground IP arising from such project or activity; 
• allocation of rights to use or commercialise IP arising from any such project 

or activity and the sharing of revenues; and 
• publications arising from the relevant project or activity and the rights arising 

from such projects or activities. 
 
The terms of such agreements may be subject to negotiation. 

 

3.3.5  Exceptions to the Regulations 
 

1. Unless specifically commissioned, typically the EUC will NOT claim ownership of 
copyright in certain types of Disclosable Work described in this policy as “Creator 
Copyright Works”:  
• artistic works;  
• text and artwork for publication in books;  
• articles written for publication in journals;  
• papers to be presented at conferences;  
• theses and dissertations;  
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• oral presentations at conferences;  
• posters for presentation at conferences; and 
• musical scores.   
 

2. Where IP has been generated under the exception clause of this regulation, the 
EUC may assign the copyright to the Creator.  
 

3. Students – undergraduate and/or postgraduate.   
 

3.3.6 Disclosure of IP 
 
1. All persons bound by these Regulations are required to make reasonably prompt 

written disclosure to the EUC’s Office of the Vice Rector for Research and 
External Affairs at the outset of the work or as soon as they become aware of it 
(by completion of the Invention Disclosure Form, the information required for 
which is provided in Appendix B):  

• any IP of potential commercial value arising from their work;  
• the ownership by a third party of any IP referred to or used for their work;  
• any use to be made of existing EUC IP during their work;  
• any IP which they themselves own which is proposed to be used by the 

EUC. 
 

2. Creators shall keep all Disclosable Work confidential and avoid disclosing this 
prematurely and without consent;  

3. Only disclose any Disclosable Work and the IP relating to it in accordance with 
the EUC’s policy and instructions; 

4. Seek EUC’s consent to any publication of information relating to any Disclosable 
 Work;  
5. Creators must NOT:  

i. apply for patents or other protection in relation to the Disclosable Work; and  
ii. use any Disclosable Work for their own personal and/or business purposes 

and/or on their own account.  
 

3.3.7 Ownership of IP 
 
1. Ownership of IP created by an individual who is an employee is generally 

determined by considering: 
• Who created the IP? 
• Was the IP created in the course of the Creator’s employment? 
• Are there any contractual conditions that affect ownership? 

 
2. Assignment of ownership rights 
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Generally, the Creator of IP is its legal owner. From the EUC’s point of view, the 
most important exception to this is the general rule that IP is owned by a person's 
employer where the IP is created as part of, or through the auspices of, the 
person's employment.  
 

3. The EUC claims ownership of all the Intellectual Property specified in section 2.2, 
which is devised, made or created by those specified in section 3 and under the 
exceptions to the regulations in Section 4. It also includes but is not limited to the 
following: 

i. Any work generated by computer hardware/software owned/operated by 
the EUC. 

ii. Any work generated that is patentable or non-patentable. 
iii. Any work generated with the aid of the EUC’s resources and facilities 

including but not limited to films, videos, field and laboratory notebooks, 
multimedia works, photographs, typographic arrangements. 

iv. Any work that is registered and any unregistered designs, plant varieties 
and topographies. 

v. Any University commissioned work generated. Commissioned work is 
defined as work which the EUC has specifically employed or requested 
the person concerned to produce, whether in return of special payment or 
not and whether solely for the University or as part of a consortium.  

vi. Know-how and information related to the above 
vii. Any work generated as a result of the teaching process including but not 

limited to teaching materials, methodologies and course outlines. 
viii. Material produced for the purposes of the design, content and delivery of 

an EUC course or other teaching on behalf of the school, whether used at 
the school’s premises or used in relation to a distance learning and/or e-
learning project. This type of material includes slides, examination 
papers, questions, case studies, and assignments (“course materials”). 

ix. Material for projects specifically commissioned by the EUC 
x. All administrative materials and official EUC documents, e.g. software, 

finance records, administration reports, results and data. 
xi. Study guides created by an Instructor for the University 
 

3.3.8 Modus Operandi for Commercial Exploitation of the IPR 
 
1. The EUC-RIMB handles the commercial exploitation of any results obtained 

under research conducted at EUC (unless this entitlement is relinquished). The 
Office of the Vice Rector of Research and External Affairs has the responsibility 
for the administration of Disclosures and will work with the TTF of Cyprus, which 
has responsibility for commercialisation of Disclosures. As guidance to the 
commercialisation process, the EUC/TTF will follow a standard process, 
graphically presented in Appendix A.   
 

 2.      The Creator/s shall notify the Office of the Vice Rector for Research and External  
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Affairs of all IP which might be commercially exploitable and of any associated 
materials, including research results, as early as possible in the research project. 
This notification shall be effected by means of an Invention Disclosure Form 
(contents as noted in Appendix B). In case of doubt as to whether research is 
commercially exploitable or otherwise, the Creator/s undertake/s to seek the 
advice of Cyprus Central TTF.  
 

3.  The Office of the Vice Rector for Research and External Affairs shall immediately 
acknowledge receipt of the Disclosure Form.  In consultation with the TTF and 
the Creator/s, shall decide whether the EUC-RIMB and the TTF has an interest 
to protect and exploit the relevant IPR. 

 
4. The TTF shall communicate the decision in writing to the Office of the Vice   

Rector and the Creator/s by not later than three months from the date of receipt 
of the Invention Disclosure Form. If the EUC-RIMB and TTF decide to protect 
and exploit the IPR, it is understood that: 

• the Creator/s shall collaborate with the EUC and the TTF, to develop an 
action plan for the protection and commercial exploitation of the IP; 

• the TTF in collaboration with the Creator/s shall ensure that third party 
rights are not infringed in any way through the process; and  

• the EUC/TTF shall seek to protect the right of the Creator/s to use the said 
IP for strictly non-commercial purposes. 
 

5. Should the EUC and TTF decide that there is no interest in protecting and 
exploiting the relevant IPR, or should it fail to inform the Creator/s about its 
decision within the stipulated time, the EUC-RIMB may assign all EUC rights, title 
and interest in such IP to the Creator/s concerned, whilst the EUC retains the 
right to use the said IP in whichever manifestation for strictly non-commercial 
purposes.  
 

6. The Creator/s SHALL NOT enter into any sponsorships or commercial 
agreements with third parties related to their research at EUC without prior written 
authorisation by the Office of the Vice Rector for Research and External Affairs. 
This said, it is understood that consent shall generally be granted to the Creator/s 
for such requests as long as the IPRs of the EUC are safeguarded; otherwise the 
claims on IPR expected by the third party must be agreed upon explicitly upfront. 

 

3.3.9 IPR protection 
 
1. Some forms of IP require active steps to be taken to obtain protection (e.g.: 

patents, registered trademarks and registered designs). Other forms of IP rights 
are protected on creation (e.g. Copyright, EU Database Rights) but still require 
appropriate management in order to maximise the protection available. Best 
practices in patent protection require that all materials made publicly available by 
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any employees, members of staff and/or students should include a copyright 
notice. 
 

2. Any decisions relating to the registration of any IP rights such as making an 
application for a patent or a registered trade mark or a registered design (including 
any decisions to continue or discontinue any such application) should be made in 
consultation with the Office of the Vice Rector for Research and External Affairs 
and the TTF. The IP registration process can be very expensive and IP protection 
costs should not be incurred without appropriate consideration of how such costs 
will be recovered. 

 

3.3.10 Revenue Sharing Mechanism 
 

The EUC’s employees and students can benefit from the Revenue Sharing 
Scheme if their work generates income. The scheme is presented in Appendix C. 
Note that such revenue to be shared is typically calculated after deduction of all 
costs incurred by the EUC and TTF in developing, protecting, exploiting, and 
marketing the Disclosable Work and the Intellectual Property it contains. 

 

3.3.11 Leaving the EUC 
 

Cessation of employment, under normal circumstances, will not affect an 
individual’s right to receive a share of revenue. Exceptions to this rule include: 
cessation of employment due to disciplinary actions.   
 

3.3.12 Applications to use the EUC’s IP 
 

1. The EUC may be willing to consider requests from its staff and/or students for a 
licence to use specific IP, owned by EUC for their use although the terms and 
decision to grant any such licences is a decision wholly made by the EUC. 
 

2. Applications for such licence should be made in writing to the Office of the Vice 
Rector for Research and External Affairs.  

 

3.3.13 Breach of the Regulations 
 

1. Breach of the regulations listed in this Policy may be a disciplinary matter for the 
EUC’s staff and students under the normal procedures.  
 

2. The EUC shall consider all avenues available to it, including legal action if 
necessary, in respect to persons bound by these regulations who acted in breach 
of them. 
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3.3.14 Discretion to assign/license back 
 
1. If the EUC-RIMB does not wish to pursue the commercialisation of any Intellectual 

Property or does not wish to maintain an interest in the IPR, it has the right to assign 
such IPR rights to the Creator/s of the IPR by entering into an agreement to enable 
the IP to be used by the Creators. This will generally only be granted where there 
is clear evidence that the IP provides no other benefit to the EUC and is not related 
to other IP, which the EUC has an interest in.  
 
However, the EUC-RIMB shall not assign its IP if it considers that the 
commercialisation of the IP could potentially bring harm to the name of the EUC.  
Decisions regarding potential harm will be taken by the Research Ethics Committee 
of EUC. 

 
2. Requests for any transfer of rights from the EUC to another party with rights should 

be made in the first instance to the Vice Rector for Research and External Affairs. 
 

3.3.15 Amendments to the Regulations 
 

These Regulations may be amended by the Senate of the EUC on the 
recommendation of the Vice Rector for Research and External Affairs.  
 

3.3.16 Death  
 

In the event of a researcher's death, the entitlement shall continue for the benefit 
of his or her estate.   
 

3.3.17 Disputes  
 
1. Any question of interpretation or claim arising out of or relating to this policy, or 

dispute  as  to  ownership  rights  of  intellectual  property  under  this  policy,  will  
be  settled  by submitting  to  the  EUC's  Intellectual Property Adjudication 
Committee  a  letter  setting  forth  the grievance or issue to be resolved. The 
committee will review the matter and then advise the parties of its decision within 
60 days of submission of the letter.  
 

2. The  Intellectual  Property  Adjudication  Committee  will  consist  of  a  chair  who  
is  a member of the tenured faculty, at the rank of either a Professor or an Associate 
Professor, one member of the faculty from each School, at the rank of either 
Assistant Professor or Associate Professor or Professor, an individual from the EUC 
with knowledge of Intellectual Property and experience in commercialisation of 
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Intellectual Property, and two other members representing, respectively, the EUC 
administration, and the student body. The chair will be appointed by the Vice Rector  
for  Research and External Affairs,  with  the  advice  and  consent  of  the  Senate  
Research Committee,  and  the  remaining  members  of  the  committee  will be  
appointed:  the  faculty members,  each  by  their  School’s  Council,  the  
administration  representative  by  the University Council or its designee, and the 
student representative by the Student Union.  
The  committee  will  use  the  guidelines  set  forth  in  this  policy  to  decide  upon  
a  fair resolution of any dispute. 
 

3. Any disputes regarding the revenue distribution from the exploitation of Disclosable 
Works will be dealt with in accordance with the EUC’s normal member of staff or 
student dispute procedures as outlined in the contractual terms of conditions.  
 

4. The Parties shall attempt to settle any claim, dispute or controversy arising in 
connection with this Policy, including without limitation any controversy regarding 
the interpretation of this Policy, through consultation and negotiation in good faith 
and spirit of mutual cooperation. Where such claims or disputes cannot be settled 
amicably, they may be taken to court. 

 
5. This Agreement shall be governed by, and construed in accordance with the laws 

of Cyprus. 
 

4. Offices, Committees and Centres for Research  
 

4.1 Vice Rector for Research and External Affairs 
 

The Vice Rector for Research and External Affairs (from now on referred to as the 
Vice Rector) is the person responsible for representing the University on research 
matters and enhancing activities related to research within the University. 
Moreover the Vice Rector facilitates and supports, when asked by faculty or 
research members, all research activities, including the implementation of 
research projects, the organization of scientific conferences and the establishment 
of research units/labs. In addition, the Vice Rector is responsible for the smooth 
implementation of the University’s Research Policy. 

 
4.2 Senate Research Committee 
 

The administration of the research activity is facilitated by the Senate Research 
Committee of the University. The Committee composition is prescribed in the 
University Charter and the Committee is accountable to the Senate of the 
University.  

 
4.3 Research Foundations and Centres 
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Research is carried out in university departments, research foundations, and 
centers. The Senate suggests to the University Council the formation of new 
foundations and research centers or the discontinuation of existing ones, if 
necessary. 

 
The University Council approves the establishment of these foundations and 
research centres. Separate regulations are issued for the establishment of 
University research centres. Detailed description of the mission, area of 
specialization, and operation of each foundation or research centre is given in a 
separate document. 

 
4.4 Research Office 
 

Detailed description of the mission, area of specialization, and operation of the 
Research Office is given in a separate document. The job description for the Head 
of Research Office is presented in Appendix E.  

   
4.5 EUC Research & Innovation Management Board 
 

The Board is appointed by the EUC Senate and is composed by the Vice Rector 
of Research and External Affairs, the Head of the EUC Research Office, and a 
senior member of the faculty with an established research and funding securing 
record. The Board decides independently on research activities and research 
projects and reports to the Senate.   

 
5. Rules Governing External Research Programmes 

 
5.1 Suggested procedure for submitting and implementing a funded research 

project 
 

The following rules apply for externally funded research projects: 
 

5.1.1 Submission of research proposals: 
 
Faculty and research personnel that are interested in submitting a proposal or 
participate in a proposal for ANY kind of externally funded research project 
(commercial, consultancy, RPF, European etc) should consult and get the 
approval of the EUC Research Office. The formal procedures developed by the 
Research Office pertaining to the development of a research proposal and to 
participation in a research project should be followed in all cases. Given that in 
all research and consulting application forms a budget also needs to be prepared, 
the budget will be developed in collaboration with the EUC Research Office, 
sharing their expertise with the faculty and research personnel  and advising 
them accordingly about the cost models and cost categories used in each case. 
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This procedure should make sure that the proposal satisfies all the necessary 
criteria of the particular research call.  

 
The final approval for financial and administrative issues of proposals or projects 
will be signed by the legal representative of EUC.  
 

5.1.2 Project implementation 
 

The formal procedures developed by the Research Office pertaining to the 
administration of a research project should be followed in all cases. 

 
In the case where a project is awarded, a copy of the contract and all the original 
receipts, invoices, contracts and other accounting documents regarding 
expenses of the project will be maintained by the EUC Research Office without 
any additional remuneration or personnel costs added to the budget of a project. 
The researcher/s involved in an externally funded project are responsible for 
submitting all receipts, invoices, contracts and other accounting documents 
relevant to their project to this department. No payment will be processed before 
the submission of the aforementioned documents to the Research Office. 

 
Timesheets should be kept for all projects. These will be used as the basis for 
calculating the money to be paid to researchers for all types of projects. The EUC 
Research Office will assist researchers to calculate the hourly and daily rate for 
each staff member. 

 
The researcher must also inform the Chief Financial Officer of the University, 
through the EUC Research Office, in order to create a separate ledger (account) 
in the University's Accounts Department. After completion of the project, the 
Accounts Department will keep the file on record for 5 years or more if needed 
by the contractual agreement. 

 
The EUC Research Office should keep a file with all the details concerning the 
project.  The file must be made available to the Senate Research Committee 
upon request.  

 

5.1.3 Financial issues concerning externally funded research projects 
 

All incoming funds for the execution of a project are deposited in a separate 
account (ledger) of the University and all necessary expenses with their receipts 
relating to the project are signed by the Vice Rector for Research and External 
Affairs,.  

 
The time spent by faculty and research personnel on national, European or 
international research projects is, with rare exceptions, an eligible cost for 
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inclusion in a project budget at a level which reflects the time to be spent by 
faculty and research personnel on the project and the employer’s cost. These 
are real project costs and their inclusion in project budgets is strongly required.   

 
Salary payments to faculty and research personnel will be paid out regularly by 
the Accounts department upon the project coordinator’s request to the Research 
Office and provided that the allocated amount for the previous period has been 
received from the funding agency and all reporting requirements for the previous 
period to the funding agency have been met. 

 
In cases of delay in receiving the predetermined instalment, the University will 
grant to the researcher the required funds (not his/her 
compensation/remuneration but costs such as equipment, consumables, 
traveling) to initiate the research, provided that a copy of the contract and all 
necessary documentation had been submitted to the Research Office. 

 
Employment of additional temporary staff, budgeted for completion of the 
research project, will be the responsibility of the project coordinator. The 
remuneration for temporary staff will depend on the corresponding budget of the 
project and the possible allocation of funds for this purpose.  

 
Subcontracting activities within the framework of a research project will be the 
responsibility of the project coordinator. These activities should be in alignment 
with the corresponding budget of the project, the grant rules, and the EUC 
subcontracting policy.  

 
In the case where a faculty or research personnel fails to complete a research 
project due to failure to meet his/her contractual obligations, or if it is clear that 
there was an intention of misconduct and there are financial damages laid upon 
the University relating to this event, the faculty or research personnel is liable to 
pay these damages.  This will not be applied in cases such as health problem, 
etc, where there is clearly not an intention of misconduct.  

5.1.4 University research fund   
 

All funds allocated for research from externally-funded research projects, the 
University as well as funds offered for research purposes from third parties will 
be deposited in the University Research Fund. Recommendations for the 
allocation of funds are made by the EUC Research & Innovation Management 
Board and are subject to the final approval of the Senate. These funds can be 
used to finance solely non-economic research activities such as:  

 
(a)  Participation of academic researchers in conferences, seminars, and 

meetings to co-ordinate activities, which are needed for submission of 
external programmes. 
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(b) The administration costs associated with providing support services to 
academic researchers. 

(c) Organisation of training seminars for the faculty and research personnel 
of the University; these seminars shall be organized if and only will 
help/assist and/or facilitate researchers to enhance and further develop 
their knowledge in subjects related to their research fields and help them 
design and implement research projects. 

(d) Purchase of software, hardware and equipment that are needed by faculty 
and research personnel for research projects. 

(e) The funding for the University’s Internal Research Awards  
(f) The funding of PhD scholarships  
(g)  Development of Infrastructure related to the research activity of the 

University. 
(h)  Funding of the activities of the Research Office of the University 
(i) Open Access Publication Fees 
(j)  Any other activities pertaining to the wide dissemination of research-

generated outputs 
 
 

6. Rules Governing Internal Research Awards  
 

The University’s “Internal Research Awards” (IRA) are launched on an annual 
basis by the Senate Research Committee, are announced by the Vice Rector for 
Research & External Affairs and financed by the University Research Fund and 
external sponsors as described in Section 5.1.4 above.  
 

6.1 Purpose 
 

IRAs are awarded to EUC faculty in order to pursue research and other creative 
work.  IRAs provide support for exploratory research projects which might result 
in proposals submitted for external funding or in creative work that is likely to 
enhance the recognition of the faculty and research personnel and the University 
at large.  IRAs may be used for funding travel, equipment, supplies, PhD student 
assistants’ scholarships, student assistants, research assistants and other 
expenses. Funding for this programme comes from the University Research 
Fund.  

 
6.2 Eligibility for the awards 
 

All full-time faculty members of the University who have the rank of Assistant 
Professor or higher are eligible to apply for the awards. Specific eligibility criteria 
may apply for each type of award. 

 
6.3 Application Procedure 
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The Vice Rector for Research and External Affairs initiates the selection process 
by issuing a call for proposals.  The deadline for the submission of proposals will 
be announced.  Application materials will be available from the office of the Vice 
Rector for Research and External Affairs and the proposals will be submitted 
electronically to the office of the Vice Rector. 
 

6.4 Selection and Evaluation Procedure  
 

The selection is made by an ad-hoc sub-committee of the Senate Research 
Committee. 

 
For the evaluation, the following criteria are applicable: 
Research Activity 40% 

 
• Quality of the results of the Applicant’s research activity and their importance at 

an international level. 
• Publications of the Applicant’s research results in distinguished scientific journals 

and presentations in high impact international conferences. 
• Evidence of the use and exploitation of the results of the research activity for the 

improvement of the quality of life in Cyprus and the wider European area or/and 
the possibility of commercial exploitation, introduction in the international market 
and patent registration. 

 
Curriculum Vitae 40% 

 
• Qualifications and achievements of the Applicant. 

 
Future Research 20% 

 
• Suggested framework of activity for the continuation of the applicants’ work in the 

next 2-3 years. 
 

The selection committee may request an external review of each nomination if it is 
deemed necessary. 

 

7. Teaching Hours Reduction for Research Purposes  
 
Introduction  
 
The University rewards full time faculty members who excel in research by awarding 
them Teaching Hours Reduction (THR). A THR may be awarded based on a point 
scheme as described below. 
 
A THR of three (3) hours per week is awarded on a semester basis to full time faculty 
once they accumulate 100 (one hundred) points. For every 3 hours THR awarded, 100 
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points will be automatically deducted from his/her accumulated total. Points 
accumulated over time but not utilized by a faculty member will simply remain at his/her 
disposal for a period up to 5 years. After this period the ad-hoc committee (see below) 
will review the unused balance and adjustments will be made according to the faculty 
member’s level of research activity, teaching and other duties at EUC. 
 
A faculty member may be awarded points for THR under more than one of the 
categories described below if he/she is eligible. The minimum teaching per semester 
can be reduced down to six (6) hours per week based on the accumulated points. Deans 
and Chairs may reduce they their teaching load by maximum three (3) hours per week. 
 
All allocations of THR points under the categories outlined below will be made after a 
review of an ad-hoc committee chaired by the Vice Rector for Research and External 
Affairs1. The Committee will meet at an appropriate time in each semester in order to 
review the THR point allocation in time for the preparation of the schedule of classes for 
the next semester. The Committee reserves the right to restrict the number of THRs 
granted in a semester if there are budgetary constraints. 
 
Based on the policy of the University with regard to THR, faculty members are expected 
to submit the relevant information in a designated platform prior to the following dates: 
 

For the Fall Semester: 1st of May 
For the Spring Semester: 31st of October 

 
After the dates above, each staff’s record of points will be updated in the designated 
platform. 
 
Dates for informing the Office of the Vice Rector of Research and External Affairs by 
the Deans of the Schools about the points used for the subsequent semester: 
 

For the Fall Semester: 15th of June 
For the Spring Semester: 15th of December 

 
Any remaining points from the old THR system will be transferred to the new one when 
the new system is launched.   
 
Newly hired full-time faculty members can get THR points accumulated from their 
publications in the five (5) years prior to their appointment and may be eligible for THRs 
from the first semester of their employment at EUC upon relevant approval by the ad-
hoc committee.  
 
 
 
                                                 
1 The ad-hoc committee is chaired by the Vice Rector for Research and External Affairs and members are the HR 
Director and a senior faculty appointed by the Senate following recommendation by the Vice Rector for Research 
and External Affairs. 
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Categories of Academic/Research Activities: 
 
A. THR for Participation in Funded Research Projects 
 

Faculty members are eligible to apply for points for THR when participating in 
funded research projects. According to the level of involvement in a research 
project relevant points will be awarded (see Appendix D).  

 
If a research grant is awarded while an academic semester is in progress, points 
will become effective prior to the beginning of the next semester.  

 
B. THR for Writing a Book 
 

Points for writing a book (monograph) will be awarded upon submission of a 
publishing contract by a reputable academic publisher after going through a  blind 
peer-review process. The points received may be seen in Appendix D. If a book 
contract is awarded while an academic semester is in progress, the relevant 
points will become effective prior to the beginning of the next semester, during 
which the teaching load reduction will be applied.  

 
C. THR for other academic/research activities, conferences, publications and 

citations 
 
THR points are awarded for other academic activities, including conferences, 
publications and citations. The points received may be seen in Appendix D. 

 
D. THR from Patents 
 

THR points are awarded for patents and the points received may be seen in 
Appendix D.  
 

8. Equipment Acquired through Internal and External Funding  
 
8.1 Equipment acquired through University funds 
 

All equipment that has been acquired through funds that come directly through the 
university’s funds (internal research grants, university research funds) will belong 
solely to the University and will be used by the faculty and research personnel’s 
affiliated department or lab, according to the affiliation used by said faculty and 
research personnel in the funded research proposal and/or project. The faculty and 
research member is entitled to use the equipment throughout the duration of the 
funded project and this remains within the research unit/laboratory once the project 
is completed, or within the faculty member’s department, under his/her direct 
supervision if s/he does not belong to a unit / lab. Any required maintenance of the 
equipment should be undertaken by the University.  
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8.2 Equipment purchased through external funding 
 

Equipment (software and hardware) is often provided in full or partly in the budget 
of externally funded projects to enable the faculty and research member to carry 
out research effectively. This kind of equipment (computers, projectors, software 
programmes, fax and printing machines, etc.) remains property of the University for 
the exclusive use for research related activities and remains in the faculty or 
research personnel’s research unit/laboratory or when this is not applicable in 
his/her department, under his/her supervision. The faculty member is entitled to use 
the equipment throughout the duration of the externally funded project. When 
faculty or research personnel who have had externally funded research projects 
leave the University, the status of any equipment purchased remains a property of 
the unit/lab or department that the faculty or research personnel belonged. 

 
Any required maintenance of the equipment should again be undertaken by the 
University.  

 
The EUC Research Office is committed to working with faculty or research personnel 
to develop proposals for research and teaching equipment. Equipment grants 
usually require an institutional match, and faculty or research members are advised 
to consult with the EUC Research Office and the Director of MIS early in the process 
about this matter. The MIS should be able to help faculty or research personnel to 
identify the best hardware and software products and estimate costs for proposal 
budgets. 
 

8.3 Provision of computing equipment by MIS 
 

The MIS department supplies desktop office computers, computer teaching labs, 
copy and printing machines and other types of equipment needed for research 
(software and hardware). The Director of the MIS department is responsible for 
keeping the University’s inventory records and adjust these in the case of equipment 
purchases or wearing out of equipment (being fully depreciated). 

 
 

9. Policy on Research Staff 
 

9.1 Introduction 
 
Academic Research Staff are EUC contract employees hired to work on EUC research 
activities as defined below. As EUC employees, Academic Research Staff are subject 
to all policies and procedures related to EUC employment, and receive all benefits 
implied by the employment law. 
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9.2 Definitions of Roles 
 
The following positions for research staff are being described in the following sections: 
 

• Research Associate 
• Research Fellow 
• Senior Research Fellow 
• Honorary Research Staff 

 

9.2.1 Job Description for the Position of Research Associate 

9.2.1.1 Overall Role 
 
For researchers who are educated to first degree level (and Master’s degree) and who 
possess sufficient breadth or depth of knowledge in the discipline of research methods 
and techniques to work within their own area. Role holders who gain their doctorate 
during the course of employment will normally be recommended for promotion to 
Research Fellow, if this is appropriate for the duties and responsibilities of the post.  
 
As a team member of the Research Laboratory/Programme the Research Associate will 
contribute quality research outputs and conceptual support to projects. With the 
guidance of the supervisor/programme leader, and within the bounds of the Research 
Laboratory/Programme mandate, the Research Associate will:  
 

9.2.1.2  Key Responsibilities  
 

• Conceptualize and conduct short-term experiments and research activities in 
support of broad-based/longitudinal research projects, ensuring consistency with 
established methodological approaches and models, adherence to project 
timelines, and completeness of documentation;  

• Conduct studies of related literature and research to support the design and 
implementation of projects and development of reports, ensuring conceptual 
relevance, comprehensiveness, and currency of information;  

• Write and publish articles in peer-reviewed journals that highlight findings from 
research and experimental activities ensuring consistency with the highest 
standards of academic publication and showcasing the Centre’s/Programme’s 
scientific leadership;  

• Communicate to Programme/Project team developments/progress and results of 
research activities ensuring that relevant information and issues in the 
implementation of projects/experiments are captured in as comprehensive and 
timely manner as possible;  

• Develop collaborative links with core scientific personnel in related programme 
areas to gain exposure to, and build knowledge on experimental/research 
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activities and approaches, in order to subsequently improve conceptual 
development and implementation of existing programmes; 

• Utilize appropriate and current techniques/protocols in experimental laboratory 
management to ensure integrity and security of experimental process, 
comprehensive documentation, and replicability of experimental procedures; 

• Design and organize databases along project frameworks and experimental 
research design that support overall research management, including the 
monitoring and evaluation of project inputs, actions, and outcomes, as well as the 
subsequent integration of these databases to other databanks; 

• Identify areas of improvement within the research structure using integrated 
management approaches in pursuit of capacity building/strengthening and the 
preservation of scientific rigor in research studies.  

• To contribute to the design of a range of experiments/fieldwork/research 
methodologies in relation to the specific project that they are working on 

• To set up and run experiments/fieldwork in consultation with the Principal 
Investigator, ensuring that the experiments/fieldwork are appropriately supervised 
and supported.  To record, analyse and write up the results of these 
experiments/fieldwork. 

• To prepare and present findings of research activity to colleagues for review 
purposes. 

• To contribute to the drafting and submitting of papers to appropriate peer 
reviewed journals. 

• To prepare progress reports on research for funding bodies when required. 
• To contribute to the preparation and drafting of research bids and proposals. 
• To contribute to the overall activities of the research team and department as 

required. 
• To analyze and interpret the results of their own research  

 

9.2.1.3 Skills and Qualifications 
 
Education: Level Bachelor and/or Master’s in the Programme Area  
Experience and Skills:  
Basic research skills and knowledge of research techniques 
Ability to analyse and write up data 
Ability to present and communicate research results effectively to a range of audiences 
 

9.2.1.4 EUC Pertaining Benefits 
 
Researchers will have access to facilities which are necessary and appropriate for the 
performance of their duties. 
- Desk, Telephone line and PC 
- MS Office, SPSS, Email and Printing Rights 
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- Business Cards with the University Emblem and the Research Laboratory they belong 
to 
- Full access to the library 
All researchers must receive the same forms of employment documentation as other 
academic-related staff of the University: 
- a formal contract signed by the relevant appointing authority; 
- written confirmation of any changes in the terms of employment; 
- job description or the generic description of the role and, where appropriate, a list of 
expected research goals; 
- further to the completion of the contract, researchers are responsible for returning in 
good condition all the equipment as well as business cards that have been provided to 
them. 
 

9.2.2 Job Description for the Position of Research Fellow 

9.2.2.1 Overall Role 
 
A Research Fellow is a researcher with some research experience and who has typically 
been awarded a doctoral degree. A Research Fellow will often have supervisory 
responsibilities for more junior researchers and will often lead a team of researchers to 
achieve a research project’s aims. They will initiate, develop, design and be responsible 
for the delivery of a programme of high quality research and may have full authority over 
several phases of project work.  
 

9.2.2.2 Key Responsibilities 
 
• Design, Conceptualize and conduct short-term experiments and research activities 

in support of broad-based/longitudinal research projects, ensuring consistency with 
established methodological approaches and models, adherence to project timelines, 
and completeness of documentation;  

• Supervise and Conduct studies of related literature and research to support the 
design and implementation of projects and development of reports, ensuring 
conceptual relevance, comprehensiveness, and currency of information;  

• Write and publish articles in peer-reviewed journals that highlight findings from 
research and experimental activities ensuring consistency with the highest 
standards of academic publication and showcasing the Centre’s/Programme’s 
scientific leadership;  

• Take the lead within the team and communicate to Programme/Project team 
developments/progress and results of research activities ensuring that relevant 
information and issues in the implementation of projects/experiments are captured 
in as comprehensive and timely manner as possible;  

• Develop collaborative links with core scientific personnel in related programme areas 
to gain exposure to, and build knowledge on experimental/research activities and 
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approaches, in order to subsequently improve conceptual development and 
implementation of existing programmes; 

• Utilize appropriate and current techniques/protocols in experimental laboratory 
management to ensure integrity and security of experimental process, 
comprehensive documentation, and replicability of experimental procedures; 

• Design and organize databases along project frameworks and experimental 
research design that support overall research management, including the monitoring 
and evaluation of project inputs, actions, and outcomes, as well as the subsequent 
integration of these databases to other databanks; 

• Identify areas of improvement within the research structure using integrated 
management approaches in pursuit of capacity building/strengthening and the 
preservation of scientific rigor in research studies.  

• Develop research objectives, projects and proposals. 
• Conduct individual or collaborative research projects. 
• Identify sources of funding and contribute to the process of securing funds. 
• Act as principal investigator on research projects. 
• Manage and lead a team of researchers to achieve the aims of a research project. 
• Oversee and appropriately supervise and support the research activities 

(experiments, fieldwork etc.)  of a research programme/project.  
• Ensure that research results are recorded, analysed and written up in a timely 

fashion. 
• Manage research grants in accordance with EUC Financial Regulations and the 

conditions of the funding body (e.g. EU, RPF etc.) 
• Prepare and present findings of research activity to colleagues for review purposes. 
• Submit papers to relevant peer reviewed journals and attend and present findings at 

relevant conferences. 
• Prepare progress reports on research for funding bodies when required 
• Participate in and develop external networks, for example to identify sources of 

funding or to build relationships for future research activities 

9.2.2.3 Skills and Qualifications 
 
Education: Level PhD in the Programme Area  
Experience: at least 1-3 years relevant experience.  
The candidate must possess sufficient specialist knowledge in the specific discipline to 
develop research programmes and methodologies. 
 

9.2.2.4 EUC Pertaining Benefits 
 
Researchers will have access to facilities which are necessary and appropriate for the 
performance of their duties. 
- Desk, Telephone line and PC 
- MS Office, SPSS, Email and Printing Rights 
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- Business Cards with the University Emblem and the Research Laboratory they belong 
to 
- Full access to the library 
All researchers must receive the same forms of employment documentation as other 
academic-related staff of the University: 
• a formal contract signed by the relevant appointing authority; 
• written confirmation of any changes in the terms of employment; 
• job description or the generic description of the role and, where appropriate, a list of 

expected research goals; 
• further to the completion of the contract, researchers are responsible for returning in 

good condition all the equipment as well as business cards that have been provided 
to them 

 

9.2.3. Job Description for the Position of Senior Research Fellow 
 

9.2.3.1 Overall Role  
 
A Senior Research Fellow is an experienced researcher holding a leadership role in a 
research group/centre/institute.  Post-holders are expected to undertake the role of 
Principal Investigator on major research projects, exhibit a strong reputation for 
independent research, and provide academic leadership. They are also expected to 
support the management activity of the relevant School/Research Centre, and 
contribute to the delivery of the School’s/ Centre’s/Laboratory’s research strategy. 
 

9.2.3.2 Key Responsibilities  
 
• Supervise postgraduate research students 
• Contribute to the development of research strategies for the relevant 

School/Centre/Laboratory. 
• Define research objectives and questions 
• Develop proposals for research projects which will make a significant impact by 

leading to an increase in knowledge and understanding 
• Actively seek research funding and secure it as far as it is reasonably possible 
• Generate new research approaches  
• Review and synthesise the outcomes of research studies 
• Interpret findings obtained from research projects and develop new insights 
• Contribute generally to the development of thought and practice in the field 
• Provide academic leadership to those working within research areas - for example, 

by co-ordinating the work of others to ensure that research projects are delivered 
effectively and to time 

• Contribute to the development of teams and individuals through the appraisal system 
and providing advice on personal development 
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• Act as line manager (e.g. of research teams) 
• Act as a personal mentor to peers and colleagues 
• Provide advice on issues such as ensuring the appropriate balance of research 

projects, appointment of researchers and other performance related issues 
• Identify opportunities for strategic development of new projects or other areas of 

research activity and contribute to the development of such ideas 
 

9.2.3.3 Skills and Qualifications 
 
Education: Level PhD in the Programme Area 
Experience: at least 7-10 years relevant experience. Significant post-qualification 
research experience with a track record of high-quality publications. 
Experience of successful supervision of students 
Experience in a leadership role in a Research Group/Centre or Laboratory 
 

9.2.3.4 EUC Pertaining Benefits 
 
Researchers will have access to facilities which are necessary and appropriate for the 
performance of their duties. 
- Desk, Telephone line and PC 
- MS Office, SPSS, Email and Printing Rights 
- Business Cards with the University Emblem and the Research Laboratory they belong 
to 
- Full access to the library 
All researchers must receive the same forms of employment documentation as other 
academic-related staff of the University: 
• a formal contract signed by the relevant appointing authority; 
• written confirmation of any changes in the terms of employment; 
• job description or the generic description of the role and, where appropriate, a list of 

expected research goals; 
• further to the completion of the contract, researchers are responsible for returning in 

good condition all the equipment as well as business cards that have been provided 
to them 

 
9.3 Procedures for Appointment 
 

9.3.1 Selection and Search Procedures 
 
As a general rule, an appointment to the Academic Research Staff requires a search for 
a suitable candidate. Searches are initiated with a written vacancy announcement, such 
as in relevant professional journals or other publications. 
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The text for the announcement should be sent to the Office of the Vice Rector of 
Research and External Affairs and the Office of the Director of Human Resources, 
clearly describing the terms of employment, length of employment, identity and duration 
of funding sources contributing to his or her salary and line manager (the person the 
researcher will be reporting to).  The text should be advertised for a reasonable amount 
of time.  A copy of a current CV, a cover letter and at least one recommendation should 
be sought for.  A short list of the potential candidates will be created based on merit and 
the top part of the list will be called for a structured interview with the line manager.  At 
the end of the procedure, the line manager will report back to the Office of the Vice 
Rector of Research and External Affairs and the Office of the Director of Human 
Resources, the name(s) of the proposed Researcher.  
 

9.3.2 Criteria for the Appointment to Rank of Research Associate 
 
Minimum qualifications as described in Section 9.2.1.   
 

9.3.3 Criteria and Procedures for the Promotion to the Rank of Research Fellow 
 
A Research Associate may, during the course of his/her appointment obtain, his/her 
PhD.  In such cases, the employee (provided that he/she fulfils the work experience as 
described in Section 9.2.2) is promoted to the rank of Research Fellow.  If the funding 
source that sponsors the program the researcher is assigned to accounts for a pay rise 
this is immediately applied.   
 
9.4 Honorary Research Staff 
 
The work of Research Centres is enhanced by the involvement and collaboration in the 
Research Centres’ activities of personnel who are not employees of the University. To 
recognise the association, EUC may confer an honorary title to such individuals during 
the period of their association.  An honorary title may not be conferred on an employee 
of EUC. 
 
The title to be conferred will depend on the level of distinction and qualification of the 
candidate. Applications should come from the Dean of the School with: 

• a copy of the person’s CV 
• a citation that should include: 

o a description of contributions to teaching 
o research being undertaken with academic staff as evidenced by joint 

publications/research projects and research grants or contracts being held 
jointly or a significant involvement in industry/academic joint activities 
within the College 

o rationale for offering the association 
o the start date and end date of the association 
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Honorary titles are intended to recognise ongoing attachments and are awarded for a 
fixed term, normally up to three years in the first instance. No monetary honorarium is 
associated with the offer. 
 
The honorary research titles that can be awarded are: 
 

9.4.1 Honorary Principal Research Fellow  
 
Will have made an outstanding contribution to teaching and research  
 

9.4.2 Honorary Senior Research Fellow  
 
Extensive research experience required, the quality of which is determined by refereed 
publications, invitations to speak at conferences, hold an established national reputation 
and a known or developing international reputation.  Have the ability to attract significant 
external research funding.  Will usually lead a team of other research staff, possibly 
drawn from several disciplines  
 

9.4.3 Honorary Research Fellow  
 
Proven ability of high quality research, evidenced by authorship of a range of 
publications.  Capable of attracting external research funding.  May be required to 
undertake project management and/or supervise teams and other research staff; 
expected to provide expert advice and guidance to others 
 

9.4.4 Honorary Research Associate  
 
Required to produce independent original research and to take initiatives in planning of 
research.   
  
9.5 Intellectual Property Rights 
 
All IP generated throughout the employment of an Academic Research Staff Member 
belongs to EUC.  In such cases that the Researcher is employed in a project that assigns 
explicit IP rights (e.g. an EU funded project) then the rules as set out by the funding 
agency are followed.  
 
Honorary Research Staff may be required to assign the rights to any IP they create in 
the course of their academic activities to EUC. EUC may have obligations to 
organisations which are funding the research (e.g. an EU funded project) in question 
which it will not be able to honour without such an assignment of rights being in place. 
For the purposes of IP rights associates are treated as if they were EUC Employees.  
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9.6 Involvement of Research Staff 
 
Wherever possible, Academic Research staff should be encouraged to take part in 
university decision making processes, for example by inclusion in relevant departmental 
committees. Where appropriate, researchers should be included at University level, for 
example as representatives in working groups and staff consultation exercises. 
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Appendix A:   
A Technology Transfer Process Map – to be completed when the TTF has been 
established.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Research & 
Discovery 

Invention 
Disclosure 

Office of VR 
Research 

Technology Transfer 
facility 

Due Diligence & 
Commercial 
Assessment 

Decision to 
proceed 

Processes and 
procedures to be 

developed in 
Association with 

TTF 

Distribution 
of licencing 

income 

YE
 

YES 
 

If NO release IP 
to Researchers 

NO 
 



 40 

Appendix B:   
 
Invention Disclosure Guidelines  
 
Invention Disclosure Form - Example 
An Invention Disclosure Form (IDF) is designed to determine the basic facts relating to 
an invention, design, or copyright material. It is a way of capturing an invention and 
establishing who the inventors are, what the invention is, who is funding it, what the 
anticipated product/ market is and initiate Intellectual Property (IP) due diligence. 
Information on the following aspects of an invention should be included in an Invention 
Disclosure Form.  
 
1. Descriptive Title of the Invention. 
2. Who was involved? Please specify for each individual who contributed, invented or 

authored (if software): 
a. Their names and if any are foreign nationals; 
b. Who their employer is; are any contracts or arrangements in place?  
c. What they contributed to the development of the technology (e.g. came up with 

the original idea; designed experiments; carried out experimental work; wrote 
code) 

3. Detail of your invention: 
a. What do you think your invention is? 
b. What will your invention be used for? 
c. What are the advantages of your invention and how does it improve on the 

present situation? 
d. What is new about your invention? 
e. How and why does it work? What is the science behind the invention 
f. Are there any other uses of the invention? 

4. Interest from external organisations and their details. 
5. Information on published literature (including patents) relevant to your invention?  
6. When and where the invention was first conceived? 
7. What are your future plans for developing the technology?  
8. Who have you told about the invention, when and where?  
9. When did you first describe the invention in writing or electronically?  
10. Publications, abstracts, conferences to date. 
11. Publication and conference plans.   
12. Funding information (comprehensive), e.g. including third party support, Material 

Sales or Transfers, patient consents.   
For inventions that include software, please provide the following additional 
information. 

13. Application name and version number. 
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14. For source code developed by the researchers identified in question 2 above, 
include: source files used, programming languages, development tools, copyright 
protection in source code.  

15. For new versions, include: source files changed, added or removed since the 
previous version, documentation required for others to use, if the source files have 
been distributed outside the university, and in what form, and are the source files 
available as a web-download – inc. URL and terms under which the download is 
available.   

16. For other source files or libraries that are required to build the software application 
(external software), list the following: all external software required to use the 
application; who owns that software, how was the software obtained, license terms 
or FOSS – name of the license. 
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Appendix C:   
 
Suggested Revenue Sharing Scheme 
 
The EUC will share royalty income with employees and/or students involved in 
producing Disclosable Work whose exploitation generates revenue. Payments are 
overseen by the EUC-RIMB, but the EUC will normally share royalty income in 
accordance with the table below. This may be either as a lump sum or as royalty income 
over a period of time.  
 
Table C1 

 
Net Revenue Allocated 

to the 
Creator/s 

Allocated to the 
EUC  Research 

Fund  

Allocated to the 
Creator’/s School 

Budget 

Allocated 
to Support 

the TTF 

100% 50% 20% 20% 10% 
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Appendix D 
 
 
Points Accumulation  
 
The table below detail the evaluation categories which will be used for the calculation 
of THR points allocated to EUC academic staff  members. The tables have been 
constructed taking into account the following: 
 

1. The points awarded are based on the evaluation of research 
accomplishments and on the estimation/calculation of hours spent during 
the implementation of a research activity. 

2. A research accomplishment is any research-related activity which 
strengthens the research portfolio and enhances the research esteem of 
a researcher in particular, and the EUC in general.  

3. Specific research accomplishments cannot be evaluated in a similar 
manner across the range of research disciplines. Therefore, the following 
table is implicitly “averaging” the weight of these accomplishments, so that 
the policy can be operational and fair. 
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Tables 
 

A. Participation in Funded Research Projects 
 
 

Consortium Coordinator.  
According to the duration of a running project as 
indicated in the initial grant agreement. 
 

100 
points/ 
per six 
months 

EUC Local Coordinator.  
According to the duration of a running project as indicated 
in the initial grant agreement. 
 

50 points/ per six 
months 

For the first two categories there is a cap of 200 points per request. 
  
Researcher in a funded project.  
According to the duration of a running project as indicated 
in the initial grant agreement. 
Formula 
[% of total EUC person months in the project allocated to 
the researcher] x 100 
 
Cap of 100 points per request 

Points allocated 
according to the 
level of 
involvement 

Example 1 
 

X faculty is allocated 25% of the total EUC person months in a 24-month 
project 

 
Calculation: 25% x 100 = 25 points (Four requests may be made for this project 
for a total of 100 points in two years) 
 
Example 2 
 

X faculty is allocated 17% of the total EUC person months in an 18-month 
project 

 
Calculation: 17% x 100 = 17 points (Three requests may be made for this project 
for a total of 51 points in one and a half years) 
 

 
B. Writing a Book (monograph) 

 
200 points  For the duration of the contract as specified in the initial 

agreement with the publisher 
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C. Participation in other academic/research activities, conferences, 
publications and citations 

 
 Type of  academic/ research activity 
5 Presentation of a refereed poster/article in a peer-reviewed 

conference  
5 Book chapter (part of a team of authors) (not indexed in ISI, 

Scopus, ACM, IEEE, etc.) 
5 Publication of refereed journal article (journal not indexed in 

ISI, Scopus, ACM, IEEE, etc.) 
5 Editor of refereed journal special issue (journal not indexed in 

ISI, Scopus, ACM, IEEE, etc.). (once a year award) 
10 Editor of refereed journal special issue (journal indexed in 

ISI, Scopus, ACM, IEEE, etc.). (once a year award) 
10 Book chapter (lead author) (not indexed in ISI, Scopus, ACM, 

IEEE, etc.) 
10 Part of the Editorial team of a refereed book in a reputable 

publisher 
25 Lead editor of refereed book in a reputable publisher  
  
 Publications 
25 Publication of refereed journal document2 (journal in ISI, 

Scopus, ACM, IEEE, etc.) 
  
 Unsuccessful submissions for funded projects 
5 Unsuccessful submission of funded research proposal (Local 

EUC partner coordinator) (Lead EUC faculty only). 
10 Unsuccessful submission of funded research proposal 

(Consortium/project coordinator) (Lead EUC faculty only). 
  
 Citations to Scopus-indexed publications with EUC 

affiliation (from 1.1.2016) 
1.00 per 
citation 

Social Sciences and Humanities 

0.50 per 
citation 

All other Sciences 

 
 
 
 
 
 
 
 
                                                 
2 Journal articles, article reviews, conference proceedings and book chapters 
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D. Patent 
 
200 points  Per approved patent 

 
 
Note for Scopus publications 
 
Where a Scopus publication concerns two or more authors, the following points’ calculation rules will apply:  
• For cases up to (and including) two (2) authors, full points are awarded to the author(s) in consideration.  
• For each additional co-author (three (3) authors or more), a deduction of 2 points will be implemented 

on the full points’ allocation for the category considered.  
• The minimum points that an author will be awarded cannot be smaller than 75% of the full points’ 

allocation for the category considered. 
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Appendix E 
 
JOB DESCRIPTION FOR THE HEAD OF EUC RESEARCH OFFICE 
 
Head of EUC Research Office 
 
The Head of EUC Research Office is the chief administrative officer of the Office and is 
accountable/ reports to the Vice Rector of Research and External Affairs. He/she is ex 
officio member of the Senate Research Committee and a member of the EUC – Research 
& Innovation Management Board. He/she provides leadership in the services provided by 
the Office to the research community of the University and is responsible for the overall 
management of the Office’s resources and staff. He/she acts as agent of the Office in 
executing the EUC Research Administration procedures, and serves as the medium of 
communication for all official business of the Research Office with other University 
authorities and bodies and the public. The Head of Research Office has ultimate 
responsibility for the general operation and development of the Office.  
 
Duties and Responsibilities of the Head of Research Office  
 
1. JOB SUMMARY 
 
The Head of Research Office reports to the Vice Rector of Research and External Affairs. 
He/she has the overall responsibility for the smooth and effective functioning of the 
Research Office, and is responsible for the coordination and the development of the 
Office’s operations.  
 
2. DUTIES AND RESPONSIBILITIES 
 
The key areas of duties and responsibilities of the Head of Research Office are as follows: 
 
a. Contribution to Academic Excellence 
 

• Promotes, encourages and supports academic excellence through the 
University’s participation in funded research projects and other research 
activities. 

• Contributes to the achievement of goals pertaining to research within the 
university as set by the Vice Rector of Research and External Affairs 

• Provides ongoing support to the Vice Rector of Research and External Affairs 
for the implementation of the University’s Research Policy and improvement of 
research outputs and performance.  

• Implements, in cooperation with the Vice Rector of Research and External 
Affairs, the procedures of the University (Research Administration Procedures) 
concerning the submission of proposals and the administration of projects 
funded by national, European and international funding agencies and other 
bodies. Ensures that new academic staff are made aware of these procedures 
and facilitates for their smooth adaptation to the environment. 
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• Overviews the operations of the Research Office as follows: 
I. Monitoring of national, European, and international funding opportunities 

and dissemination to faculty and researchers 
II. Administrative support provided during the submission of research 

proposals and during the management of a wide range of research 
projects 

III. Organization of presentations and training sessions for the EUC faculty, 
other teaching personnel, and researchers affiliated with the University 

IV. Organization of outreach events aiming at the wide dissemination of 
research outputs produced by the University (e.g. Research Days) 

V. Contribution to University Quality Assurance processes 
• Accepts/undertakes additional responsibilities/functions/duties as may be 

assigned by the Vice Rector of Research and External Affairs and the 
University in general. 

 
b. Internal processes, procedures and controls 
 

• Assumes responsibility for the department’s overall performance and ensures 
that tasks are executed effectively and on time according to the relevant 
policies 

• Reviews and recommends changes for the adaptation or improvement of 
existing institutional policies and procedures related to research.  

• Prepares relevant reports and/or documents for quality control purposes and 
alignment with the directives of funding organizations 

• Safeguards personal and other confidential information and acts as the GDPR 
Data Protection Officer of the Research Office  

 
c. Relations with other Academic Entities 
 

• Serves as an ex officio member of the Senate Research Committee and the 
EUC – Research & Innovation Management Board.  

• Represents the Office in its working relationship with other Schools, 
departments, academic units within the University. 

• Participates in all decisions about the operation of the Research Office 
• Serves on various committees as set forth in Internal Regulations 
• Encourages inter-disciplinary links within the University, as well as 

collaborative links in research activities with other Universities and research 
organizations 

• Represents the University in professional matters external to the University 
setting, i.e. relevant to the University’s relations with research stakeholders, 
funding agencies, and partner institutions. 

 
d. Staff Governance 
 

• Oversees and makes decisions on the allocation of the Research Office’s 
personnel’s tasks 
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• Assesses and ensures the effectiveness of all personnel in a continuous quality 
improvement  

• Serves as liaison with the Director of Human Resources and oversees the 
development of staff in the Research Office  

• Articulates the University policies and procedures to the Office’s personnel and 
ensures that all involved parties have the same level of understanding of the 
Office’s policies and procedures, and offers relevant support as needed 

• Maintains good working relationships with the Office’s personnel 
• Holds regular meetings with the Office’s personnel to review, inform and 

consult on administrative and strategic development issues pertinent to the 
Office 

• Identifies resource needs (staff, infrastructure, other) for the Research Office in 
cooperation with the Vice Rector of Research and External Affairs.  

 
 
 
 
 
 
 



INTERNAL REGULATION ON  

Ph.D. SCHOLARSHIPS AWARD SCHEME 

37th Senate Decision: 16 June 2015 

99th Senate Decision: 6 December 2023 

1. Introduction

This document describes the scheme for the annual award of a number of Ph.D. 
scholarships at European University Cyprus. The general aim of the scheme is to reward 
faculty members who have been able to demonstrate an excellent recent research record. 
This is usually measured in terms of high impact publications, coordination or participation 
in research projects, etc. The Scholarships are awarded to faculty members who fulfill the 
selection criteria of the scheme and who have a suitable Ph.D. candidate in their field. 

2. Eligibility for the awards

All faculty members of the University who hold the rank of Assistant Professor or higher 
are eligible to apply for the award provided that: (a) they have not been awarded a Ph.D. 
scholarship under this scheme in the past three years, or (b) they  do not have a Ph.D. 
student, as a main supervisor or co-supervisor as indicated during the scholarship 
selection process, who has been awarded a Ph.D. scholarship under this scheme and 
continues to be registered in the program at the time of application for the award. 

3. Terms of the awards

The Ph.D. scholarships will be awarded to the most promising candidates of any 
nationality. They cover the tuition fees of the Ph.D. students for the duration of their 
studies. 

4. Application procedure

The Vice Rector for Research and External Affairs initiates the selection process by 
issuing a call for proposals. The deadline for the submission of proposals will be 
announced in the Fall Semester of the academic year. Application materials will be 
available from the Office of the Vice Rector for Research and External Affairs and the 
proposals should be submitted electronically to the Office of the Vice Rector. The proposal 
should have a permanent EUC faculty member as the main Ph.D. supervisor. Only one 
proposal may be submitted per faculty member. 

Annex III



5. Selection criteria for the awards 
 

The steps of the selection process are simple, and they safeguard the fundamental    goal 
of the scheme which is to reward research excellence. 
 
The proposals submitted by faculty members of all Departments will be ranked according 
to the points calculated with the points accumulation system described in Appendix A. 
Faculty from the Departments of Law and Arts and Humanities will be ranked separately. 
The awards will be made to the Faculty whose proposals rank the most highly. 

 
The Office of the Vice Rector for Research and External Affairs will ensure that for every 
twelve (12) awards made to faculty members of all Departments one (1) will be allocated 
to faculty members from the School of Law or the Department of Arts and Humanities 
(alternately). 

 
6. Announcement of the awards and selection of Ph.D. candidates 

 
The announcement of the awards will be issued by the Office of the Vice Rector for 
Research and External Affairs together with the PhD Call for Applications for new entries 
for the following academic year. The Faculty of the successful proposals are   then expected 
to offer the scholarship to the most promising Ph.D. candidate in their field in the intake 
of the coming academic year (Fall or Spring).  

 
The Faculty recipient of the Award and the Ph.D. student who is a recipient of a Ph.D. 
scholarship under this scheme should submit a joint yearly progress report to  the Office of 
the Vice Rector of Research and External Affairs by the 30th of June each year for the 
duration of the Award. 



Appendix A 
 

Point calculation system for Ph.D. 
Scholarship Awards 

 
This Appendix describes the point calculation system which will be used for selecting 
Faculty for the Ph.D. scholarship awards. 

 
The point calculation system awards points by considering the research activity of Faculty 
in the past five (5) years. 

 
 Scopus document in the past five (5) years: 30 points per document 

 
 Scopus citations to documents published in the past five (5) years: 2 

points/citation (Sciences) or 4 points/citation (Social Sciences) 
 

 Participation in research projects–National: 
 
 

Principal investigator 
(PI) of 

the whole project 

EUC Coordinator of the 
project 

Participant in the 
project 

50 20 10 
 

 Participation in research projects–EU funded: 
 
 

Principal investigator 
(PI) of 

the whole project 

EUC Coordinator of the 
project 

Participant in the 
project 

100 40 20 
 

Example: A faculty member published three (3) Scopus papers (Sciences) in the past 
five (5) years which have 10, 1, 3 Scopus citations respectively. He/she submitted one 
national proposal as a PI. What are his/her total points? 

 
The total points are calculated as follows: 

 
Papers: 3*30=90pts  
 
Citations: 
(10+1+3)*2=28pts  
 
Project: 50=50pts 

 
Total points 90+28+50=168pts 
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