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Anavinen otnv 'ExOson EEmtepuknc A&woloynonc yio tnv A&oddoynon
Tov [lpoypaunatoc Xmovdmv

« B.A. BUSINESS ADMINISTRATION
(4 Years, Plus an Optional Foundation Year, Bachelor of Arts)»

Katd m didpketa g emiokeyng otig 29 ZenteuPpiov 2016, to CDA College yopétioe kot
euo&évnoe v Emitponny E€wtepikng A&oddynong (EEA) kot mapeiye kabe vrootnpién
Kot Bonfeta yia va dtevkorvvetl to €pyo e To KoAéyo katafdiier mavta kdOe duvarn
TPOooTAdEI Yoo Vo avTOmOKPIOEl OTIC AMOUTAOELS KO TO, TPOTLTA. TOV opifovion amd TN
otk vopobesio kot TpomBel Tar oyEd0L KOt TOVG GTOXOLG TOL KPATOLS Yo TV AvAdTepm
Exnaidevon oty Konpo.

[Tapd to yeyovdg g moykdouag owovoukng kpiong, to CDA College avopaduiCeton
ocuveymg Kot €xet Mo 34 Axoadnuaikd kor Emayyelpotikd A&oloynuévo/Tlictomompéva
npoypappote omovdmv. To KoAéylo emevdvel, emekteivetal mpoodevTikd Kot Kotaailet
KkéOe duvatr mPoomdbeEln TPOGPEPOVTAG OIKOVOLIKT KOl EKTOLOEVTIKY VTOCTNPIEN HE TN
onuwovpyia véwv ocvyypoveov Epyacmpiov Koppmtikng, AwsOntiknig, HAektpovikov
Ymoloyiotav véag mponyuévng Texvoroyiag kar v cvveyn avopdduon e Bifiodnkng
Kol AOWAV EYKOTACTAGEMV Y10 VO EKTALOEVCEL APLoTA Kot Vo, BoNONGEL TOLG POITNTES TOV
VO OTOKOUIGOVV TO HEYIGTO OPELOG, KOTA TN SLAPKELD TOV GTOVI®V TOVg 610 KoAéyto.

To Zvpfodio kot n Akadnuaiky Extponr] tov CDA College katd t cvvedpiaocn tovg mov
mpaypatonomOnke otig 6 OxtwPpiov 2016, petd and deodikn culnmon pe v Yrevdovn
Kot 10 Akoadnuaikd Ipocwmikd tov mpoypdupatog orovdmv B.A Business Administration,
Bachelor of Arts éyovv amogacicel vo €papuocovy mANPOE OAEG TIG EIGNYNCELS TOV
ténkav oand v EEA vy v mepatépm evioyvon Tov TPOYPAUUOTOS KOl TV
EKTTOALOEVTIKMV TPOTOTT®V ToL KoAgyiov.

KPITHPIA KAI AEIKTEX IOIOTHTAX
1. ATIOTEAEEMATIKOTHTA AIAAKTIKOY EPI'OY - AITAGEXIMOI ITIOPOI
1.1 Opyavoon Awaxtikov 'Epyov
Kavéva ZyoMmo
1.2 Awookario
Kavéva ZyoMmo
1.3 AwokTiko [Ipocomkéd
1.3.2.1 xon 1.3.2.2 660V 0.9popd TIS EPEVVNTIKES HPAGTNPLOTNTES TOV
dwaockévtov, 10 KoAéyto CDA evBapplhver tov Oddokovieg va
nmapakorlovfohv cepvdpila Kot va evtafovv oe epeuvnTika tpoypappota. 't
avtd 1 Aevbuvon tov koAeyiov €xet dnuovpynoet to Epsvvnrikd Kévipo

«ApPloTOTEANG», €xel  Ompiovpynoel véo  avaPabpiopévn  mOMTIKY|  pE
evBappOvOnko Kprtpila, OnMG Heiwon wpdV SWAcKAAING, TANPOUT ®POV
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OV AVOADONKAY Yo EpEVVA, ATOKTNOT SOAKTOPIKOD TITAOL K.a, Ta ool Oa
ocoufdiovv Yoo TNV TEPAUTEP®  EVOLVAUMOTN  TOV  EPELVITIKOV
dpaCTNPOTATOV TOV O10a0KOVI®MV Kot Tov Kodeyiov yevikdtepa. Zvvnupévo

1.

2. IPOTPAMMATA ZIIOYAQN KAI TITAOI ZIIOYAQN

2.1 Ykonog kon MaOnowokd Aroteréopato [lpoypappatog Xmovd®mv

Koavéva ZyoMmo

2.2 Aop ka [epreydpevo tov Mpoypdppotoc Xrovdomv

2.2.8 Onog avagépape oto 1.3.2.1 ko 1.3.2.2
Avty 1 advvapio Oa exkdelyel pe v avafadon Tov €pELYNTIKOV
OPACTNPLOTATOV TOV SO0CKOVIOV KOl TV OVAVEMGT TOL TEPLEYOLEVOL

TV

HOONUATOV  TOV  TPOYPOAUUATOS KOL TNV EVOOUATOON VO

emieyopévov padnudtov mov Oa KOTooTAGOLY TO TPOYPOLLLO TOL0
gvélMkto ko Ba avikoatontpilel Ta televtaio emitevypata, eEeMEeLC,
OTIG TEXVES, OTNV £PELVA KOl TV TEXVOAOYiOL.

2.3 Awoce@dron Iowtrag Tov [poypappatog Zmovddv

Kavéva Zyoio

2.4 Awyeipion tov Ilpoypappotog Xrovd®v
2.4.1 To KoAiéyro CDA éxer 10n apkeTES EMTPOTES Y10, TV SOy EipLon
KoL TNV 010GQAAIoT TG TOLOTNTOG OAMV TV TPOYPOUUATMV GTOVIMV.
Avo ek Tov omoiwv givar n Emttponn Ecwtepikng [Towdtntog ko n
Emutpomn [owdmrog [poypappdtov. Zuvmuuévo 2.

Duties And Responsibilities Programme Quality Committee:

O

to review, evaluate and recommend changes to the general curriculum
structure: existing and new programmes of studies and other educational
policy issues

consider and approve minor changes to programmes requirements
regarding curriculum and assessment as well as to approve new modules
within existing programmes;

set guidelines and procedures pertaining to the administration of
programmes, examinations;

approve results of the students and award degrees to students who meet
the degree requirements in accordance with the Regulations.

establish guidelines and procedures pertaining to the administration of
programmes and graduate student matters;

approve examination results of graduate students and awarding
degrees/graduate diplomas to students who meet the degree
requirements in accordance with the Regulations;

approve the allocation of the Research Scholarship budget

review and evaluate other educational policy issues including
admissions and advance placement criteria, calendar, issuance of
degrees, and rationalisation of teaching across departments.
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Emunpocbeta, 10 mpdypapupa BA Business Administration mepilopfaver
emiong pabnquoTe TocoTIKNG avdivong ommg sival ta akdéiovba: Statistics |
& Statistics 11, Microeconomics kot Macroeconomics kot Market Research.
Mepwcd and Ba 0épata g Ilocotikng Avdivong givor ta akdAovOa.

Relative frequency. Cumulative frequency and graphical presentation

Mean, median, mode for a simple set and a frequency distribution;

Range Average Deviation and standard deviation from the mean;

Variance, Coefficient of variation. Coefficient of skewness. Kurtosis
Probability: Experiments and Events. Elementary Probability. Addition rule
for mutually exclusive events

Discrete Probability Distributions: Binomial, Poisson, Continuous Probability
Distributions: Normal, Distribution of means: mean and standard deviation.
Central limit Theorem, Estimating means and percentages and

Confident interval and determination of sample size.

Test of Hypothesis, Analysis of Variance, Linear Regression, Multiple
Regression and Correlation, Sampling and Estimation. Statistical Quality
Analysis, Confidence Intervals. Hypothesis Testing and Decision Making.
Time Series and Forecasting and Decision Theory

Economic modeling and mathematical review, Market and price efficiency,
Calculate Supply and demand, Aggregate Expenditure and Equilibrium
Output, Aggregate Demand, Aggregate Supply, and Inflation analysis, The
effects of exchange rates on the economy; World monetary systems since
1900.

2.5 Awebvig Avaotacn tov Ipoypapparog XZrovd®v

2.5.1 Mg v onuovpyia Tov EPELVNTIKOD KEVIPOU APLoTOTEANG, OL
dwdokovteg Ba aENCOVY TIC EPELVNTIKEG TOLG OPOCTNPLOTNTEG LE
ocvppetoyésg oe 01eBvr] ocvvédpia, vmoPoAr] epevvnTiKdOV ApBpwv ce
olelvn  meplodikd Ko avtolloyn TEXVOYVOGoioG o©T0  TAaiclo
Evpondikov kot dAlov mpoypappdtov kol cvvepyoacieg e GAAa
[Mavemomua. 'Hon 1o KoAéyo €xel cuvlyel apketéc ovuvepyaoieg e
[Movemomua tov eEMTEPIKOD KO EMIONG LK TPOGPATN EPEVVNTIKN
ocvvepyoasio ywu Evpomaikd mpoypappa pe to TEIMAK ot 10
Kompuaxd Kévipo Tlepiparroviikng Epevvag xor Exmaidevong
(KY.K.ILE.E.). Zvvnuuévo 1 ko 3.

Eniong 1o KoAéyto CDA vwobétel v eonynon mg EEA kot Oa
EVOOUATMOGEL 6TO TPOYpoppa d0o emheydueva padnuato, éva 6to 7°
Kot évo 610 8° g&dunvo ommg €xel eionyndei n emTpomy Yoo SMoEL
neplocoTePn  ehkvotikdtTTa Ko eveMéio oto mpoypoppa. Ta
emleyouevo pobnuata eivat: Introduction to Hospitality Industry kot
International Tourism. Zvvnuuéva 4 ko 5.



2.6 Xovoegon pe Ayopd Epyacioc ko Kowvovia

H AwebBvvon tov Koieyiov Ba viomoinon mAnpwc v €ionynon mg EEA yuw
npoktikn doknon. To KoAéyio Oa epapuocst po efOopdado opyovmpévng
TPOKTIKNG doknong ovd eEdunvo oe  emyelpnoes, tpameleg, Kot un
KEPOOGKOTIKOVS 0pyavicrovs. Emmiéov 10 koAEylo €00 kat 8 ypdvia epapuolet
HE emTuyic TO TPOYPOAUUO EPEVLVAG GE TPOYUOUTIKEG EYYDPIES ETLYEPNOCELS UE
TOVG 4€TNg QOITNTEG Ol OO0l UTOPOVV Vo SteEaydyovy TV €pEVVE. TOLG KOl Vol
GLYYPAYOLV TNV SATPIPN TOVS GE EYYDPIEG ETOPELES.

3. EPEYNHTIKO EPT'O KAI H XYNEPI'EIA ME TH AIAAXKAAIA

3.1 Xuvépyern 'Epevvog kot Aldackaiiog

3.1.1, 3.1.2, 3.1.4 xon 3.1.5 Mg tqv onuovpyio. T0v EPELVNTIKOD KEVTPOL
Ap1oToTéANC, 01 d1ddckovTeg Ba ALENCOVY TO EPEVLVNTIKEG TOVS dPACTNPLOTNTES
LE CLUUETOYEG o€ OBV cuvédpla, vIoPoAn epsuvnTiKOV GpBpwv oe debvn
TEPLOOIKA KO avTOALOYT] TEYVOYVMGiag o010 mAaicto Evpomaikdv kot dAAwv
TPOYPALNLATOV Kol cvvepyoosieg pe dAia [Toavemotuo. 'Hon 1o Koiéyo €yet
ocuvayel apketég cvvepyaoieg pe Tavemomuio tov emtepkod ko emiong pa
npdseaTn epevvNTIKY cvvepyacia Yoo Evporaiko npdypappa pe to TEITAK ko
10 Kvumpukd Kévipo Ilepifarrovrikig ‘Epesvvag  wor  Exmoaidevong
(KY.K.ILE.E.). Zvvnuuévo 1 kou 3.

4. YHHPEXIEX AIOIKHXHX, ®OITHTIKHX MEPIMNAX KAI YIIOXTHPIZHX
TOY AIAAKTIKOY 'EPI'OY

4.1 AvowknTikoi Mnyaviepoi
Kavéva Zyoio
4.2 Yrnooopéc/ Yrnootipiin

4.2.7 To KoAéyro £xer 1101 eTopdoer TpoypOppa Y0 EKTAIOEVOT EVIIAIK®OV
kot Bo to evtagel amd @étoc. Oa mephapPdavel cepvaplo. o PowerPoint, ice
breaker games, cu{ntfoeig, kot Ba gvtaytel va TpocpépeTal o€ ypoviaia Pdon oe
OOV TOVG SOACKOVTEG GE OAOL TO TPOYPAULOTO GTOVOMV Yo EKHAONoT VEWV
TEYVIKAOV O000KOAMOC KoL EPOPUOYN KOWVOTOU®MV GTPOTNYIKAOV SO0cKAANG
eVNnAiKov. Zuvnuuévo 6.

4.3 Owovopkoi ITopor
Kavéva ZyoMmo

5. EE AIIOXTAXEQY [IPOT'PAMMATA

Agv E@appoletat, 1o mpdypappio 6Touddv ogv TepAapPavet & amoctdoems
OTOVOEG,.

6. AIAAKTOPIKA NIPOI'PAMMATA ZIIOYAQN

Agv E@appoletat, 1o mpdypappto 6Toudmv dev TePIAaPAVEL S100KTOPIKES GTOVOLCS.



XYMIIEPAXMATA KAI EIXHI'HXEIX THYX ENITPOIIHX EZQTEPIKHX
AEIOAOTI'HXHX

To Axadonuaik Emtponn kot n Aevbovon tov Koieyiov CDA perénoe pe cofapdtmra
v €kBeon g Emrponng EEmtepikng AEoAdyNoNG Kot omopacios va epapuoOGEL TANP®G
OLEC TIC E10MYNOELS TOL TEOMKAV..

1. Avaktiko Ilpoocowmikéd

Ocov apopd TIg epeuvnTikég dpactnpomreg tov dvackoviov, 10 Koiéyio CDA
evhappOHVEL TOV J1OACKOVTES VO TOPAKOAOVOOVV Gepvaplo Kot v viabobv 6e €pEuVITIKA
npoypappata. 't avtd n AebBovvon tov koAeyiov €xel dnuovpynoet to Epsuvntikd Kévipo
«APLoTOTEANGY, €xEL ONUOVPYNCEL VEX avafabuiopévn TOMTIKN He TOAD evOapplHVONKa
KPUTNplo, OTmG HEIMOT WPAV J1000KOAMOS, TANPOUN ®POV TOL avaA®dbnkay yio. Eépgvva,
amOKTNON O100KTOPIKOV TITAOV K.0, T omoia o cupPdAovy Yo TNV TEPAITEP® EVOLVALMOT
TOV  EPELVNTIKOV OPacTNPOTATOV TOV O1000KOVI®OV Kot Tov Koleyiov yevikdtepa.
Zovnupévo 1.

2. Aopn xon [egpreyopevo tov Mpoypdppatog Xwovddv

Onwg avagépope avty 1 advvapio Bo ekdetyel pe v ovafadpion tov peuvnTiKOv
SPUCTNPLOTATOV TOV S3ACKOVIOV KOL TV OVOVENDGT] TOL TEPLEYOLEVOD TV LAONUAT®V TOV
TPOYPAUUOTOC, KOL TNV EVEOUATMOON SV0 ETAEYOUEVOV LOONUATOV TTOL O KOTOGTHGOVY TO
TPOYPALLLLO TTOWO0 EVEMKTO Kol Oa avTikatontpiletl ta tehevtaio emredypata, eEeMEELS, OTIC
TEXVEG, GTNV £PEVVO. KO TV TEYVOLOYIOL.

3. Awyeipion tov Ipoypappotoc Xrovd®v

To Koiéyro CDA €yet O opketég emTpomég Yoo TV Olayelplon Kot v Sluc@AEALoT] NG
To10TNTOG OAMV T®V TPOYPOUUATOV OTOvd®V. Avo ek tov omoiwv eivoar n Emitponn|
Ecotepumc Iowwtrag kot n Exrpon| [Towdtnrag [poypappdtov. Xovnuuévo 2.

Emnpocheta, 1o mpdypappo BA Business Administration mepilappavel emiong podnpoto
TOGOTIKNG avdAvong 6mwe sivar ta. akdlovba: Statistics | & Statistics 11, Microeconomics
kot Macroeconomics kot Market Research.

4. AweBvig Audstaon tov lpoypdppatog Xwrovdodv

Me v dnpovpyic Tov peLVNTIKOV KEVIPOL APLGTOTEANG, Ol 010AcKOVTES B avENGOLY TO
EPELVNTIKES TOVS OPUCTNPLOTNTEG LLE GUUUETOYEG GE JEBVI] GLVESPL, VTTOPOAT] EPELVITIKDOV
apBpwv ce debv mePLOdIKA Kol avToOAlayn TEXVOYV®oiag oto mAaiclto Evpomaikdv kot
A ov mpoypoppdtov Kot cvvepyoosieg pe dAlo [Movemotiuoa. Hon 1o Koléyio éyxet
cuvayel apketéc ovvepyooiec pe Tavemotuio tov e£mTEPKOL Kot ETIONG Lo TPOCOOTN
gpeuvnTIkn cvvepyacia Yo Evponaixo npoypappa pe 1o TEITAK kot to Kumprokd Kévepo
[Tepparrovtikng Epgvvag kot Exmaidevong (KY.K.ILE.E.). Zvvnuuévo 1 ko 3.

Eniong to KoAéyio CDA vwobéter v ewonynon ¢ EEA kot 0o evoopotdoer 6to
TPOYpOaLe dV0 emdeydpeva pobnuata, €vo 6to 70 kol éva 6to 80 €EAUNVO OTMG £)EL
glonynfel n emrpomn Yy vo ODGCEL MEPIGGOTEPN EAKVLOTIKOTNTO Kot €veMEio ©TO
npoypappo. Ta emdeyouevo pobnuata eivor Introduction to Hospitality Industry ko
International Tourism. Zvvnuuéva 4 kot 5.



5. Xvvoeon pe Ayopa Epyaciog ko Kowovia

H AwevBuvon tov KoAeyiov Ba vAomoinon mAnpwc v eofynon g EEA vy mpaktikn
doxnomn. To Koléylo Ba epappoocet por efoopdda opyovopuévng TPAKTIKNG AoKNoNG ova
eEhunvo oe emyelpnoels, tpdmeleg, Ko pn KEPOOCKOTIKOVG opyoavicpovs. EmmAéov 1o
KOAEYL0 €0 Kot 8 ypdvior epapuolel pe emtuyio T0 TPOYPAUUON EPEVVOS GE TPOYLOTIKEG
EYYDPIEG EMYEIPNOELS LE TOVG 4ETNG POITNTEG O1 OTO101 UTOPOVV VoL dte&aydyovv TNV £pgvval
TOVG KO VO GLYYPAYOLV TNV S1aTtpiPr] TOVG GE EYYMPIEG ETOLPEIEG.

6. Xuvépyerwn Epeguvag kan Ardackaiiog

Onoc avapépople o Tévem, pe TNV dNUovpyio TOV EPELYNTIKOV KEVTPOU APIGTOTEANG, Ol
dackovteg Ba aENGOVY TO EPELVNTIKEG TOVG OPOUCTNPLOTNTEG LE CLUUETOYES o€ O1ebvn
GLVEDPLA, VTTOPOAN EPELVNTIKAOV APOp®V Ge dEBV TEPLOAIKA KO AVTOALXYT TEYVOYVOGIOG
oto mAaiclo Evpomaikov kot GA@V  TPOypoppdTedv Kol GuvEPYOoieg HE  GAAD
[Mavemomua. 'Hon 1o KoAéylo €xel ovvawer apketés ovvepyaoieg pe Iovemotiua tov
eEmTePKoD KO EMIONG Lo TPOGPATN EPEVVNTIKN cvvepYacia Yo Evponaikd npdypappo pe
1o TEIIAK ot 10 Kvmpokd Kévipo Ilepiparroviikng Epevvag xor Exmaidevong
(KY.K.ILE.E.). Zvvnuuévo 1 kou 3.

7. Yrootpin - Exnaidogvon Evniikov

To KoAéyro non €xet erondost mpdypappa ylo ekraidgvon evniikov kot Ba 1o evtdéet and
(Q£T0G TTPOG OAOVE TOVG dddokovTtec. Oa mepthaupavel cepvapia o PowerPoint, ice breaker
games, ocvlnmoelg, kot o evtaytel va mpooeépetar oe ypoviaio Pdon oe AoV TOVG
OBAcKOVTEG YioL EKHAONON VEOV TEYVIK®OV O1000KOMOG KOl €QOPUOYN KOVOTOU®V
OTPATNYIKOV d1dacKaAlag evniikmv. Zvvnpupévo 6.

To KoAéylo givat e0yVOU®V Y10 TNV ETOIKOSOUNTIKY KPLTIKY Kot Tig mTpotdoels s EEA vy
TEPAUTEP® PEATIOOT TOL TPOYPAUUATOS GTOVLODV Ko TV Tpdtacn s EEA yia €ykpion tov
mpoypappotog omovd®v. To KoAéyo miotevel axpddavia 0Tt pe v 0S0AdyNon Tov
npoypbupotoc Oa  avadeiEel aflOAOYOUE  TTLYOVYOVS YL VO EVOLVOUADCOLV  TIG
emyepnuotikég dpactnpromreg ™ [Hapov kot e Kompov yevikotepa. Emiong cdpemva
pe tov «mepi g Ataocpdiiong ko [listomoinong g Iowdtrog g Avatepng Exnaidevong
Kot S 1dpvong kot Agttovpyiag Dopéa yio Zvvaen Oéuato Nopov tov 2015, Ba fondnost
nepoutép® TV Pertioon ko avafaduion tov topén twv emtyelpnoemv Kol o Koiéylo Oa
elvar og Béom va TPOGPEPEL VYNANG TOLOTNTOS VANPECIES EKTAIOELONG TPOG OPEAOG TMV
QOLTNTMV KO GTNV TOTIKNG KOWVMVIKO-OIKOVOUIKT] AVATTLUEN YEVIKOTEPOQ.

Me gtukpivr| 6ePacpo

A. A. Xpiotopdpov
(ITpdedpog)



Xvvnupévo 1 RESEARCH AT CDA COLLEGE

CDA College Research Centre “Aristotelis” is an autonomous, non-for-profit research
organization based in Cyprus that was established to provide an independent platform for
researchers across the island.

CDA College aims at excellence in research and is fully committed to developing and
promoting research activity. Research, both pure and applied, being an essential academic
activity is an integral part of CDA College’s mission. Research and advancement of
knowledge as intellectual activities, are an integral part of our educational environment that
fosters innovation and enthusiasm for excellence. Research at CDA College is concentrated
in the areas of Humanities and Social Sciences, Pure and Applied Sciences, Marketing,
Economics and Management and other emerging global issues.

Research Policy at CDA College

CDA College has established a formal research policy which will enhance the research
quality and education standards at CDA College.

CDA College has established a research department and it will be supervised by the head of
the business department.

CDA has set a research budget of €20.000 per year. This amount may be increased if there
is more need for research.

All the Lecturers should undertake research each year and the research department will keep
records for each research output.

Lecturers will get teaching hours off for the research undertaken.

An amount paid for a complete research is based on the research length and quality.
Additionally lecturers will get extra payment if they entered into EU Funding Research
Projects.

Encourage lecturers to participate to seminars and all expenses paid by the college.

To established collaborations with research centres abroad.

Research will be calculated on hours spent on Research and get €25 per research hour
undertaken.

Have set formal policy and all the CDA lecturers by department will meet twice per
semester so as to organise the future research projects.

Have agreed that the Lecturers of all CDA campuses to undertake a group research in a
different specialization areas.

Based on the research evidence records of the Research Department of each year, lecturers
with research output and publications will get a reward, promotion and remuneration
increase.

The Faculty at CDA College aims at publishing papers in International Academic Journals
and at submitting and presenting papers at International Conferences. The development of
the research skills of the Department’s team is not only one of the main goals of the team
members but this effort is also financially and ethically supported by the Administration of
CDA College. Contacts with other research institutions and organisations for research
collaboration and for research support play a vital role in the development of the researchers
and of the Research Team as a whole.

Additionally, CDA College strongly support faculty staff to pursue relevant research
through financial support, workload credit if they engage in pre-authorized research,
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seminars and conferences. It is important to provide evidence that all teaching staff members
engage in publications in peer-reviewed journals and conference presentations with the full
support of the college. The teaching staff will be engaged in publications appropriate to their
respective professional areas and it is essential to provide evidence of completed and on-
going research activity.

Furthermore, CDA College publishes once a year its annual research journal “The Cyprus
Research Facts” it publishes faculty’s articles and invites articles from domestic and foreign
writers. CDA College also publishes once every semester the College Newspaper “The
College Views” inviting articles from students, faculty and others on all areas.

The College has already set a policy with clear research incentives and all faculty staff
should be involved and provide evidence of research activity every year. All faculty staff
have the full support of the college on the research area.

CDA College Research Centre “Aristotelis”
Epeovnriké Kévrpo “Aristotelis” tov KoAleyioo CDA

To CDA College Research Centre “Aristotelis” eivatr évog avtévopog, un-kepdooKomikdg
gpeuvNTIKOG opyoviopos. Edpever ommv Kompo kot cvotdbnke, yio va mopéyet pov
EMOTNUOVIKY Kol aveEapTnTn TAATEOpUA Yo pevvNTEG 6€ OAO TO Vnoi, pe duvatoTnTa
AVATTUENG EPEVVITIKAV OPAGTNPLOTHTOV TPOG OPEAOS TNG EVPVTEPTG KLTPLUKTG KOWVMOVIHG,
NG OKOOMUATKNG KOWVOTNTOG KOl TNG OIKOVOLIOG TOV TOTOV YEVIKOTEPQL.

Amoctoi] Tov Epguvntikot Kévrpov

[Ipoticto emdidKkel va copPdret pe kdbe TpOTO GTNV OIKOVOULKY| EMPimon Kol avaTTLEN
Mg  UEYOAOVCOL G€  éva  €vTova  OVTOY®OVIOTIKO mepifdiiov  mov  eméfaie m
TOYKOGUOTOINGY, HE  KOWOTOUES Opdoelg, mANpn oaflomoinon Kot €KToidELon TOL
avOpOTIVOL SLVOUIKOD KOt EKUETAAAELON OA®V TMOV GLYKPITIKOV TAEOVEKTNUATOV, UE
oefacud oto mePPAALOV, oTo TAAIGLO LLOG TTPAYLATIKA AELPOPOV OVATTVLENG.

Emmpdcheta evelmiotel va evioyvbel n Beopntikn ko eumelpiky| €pguva, 1 avamtuén Kot
€QUPUOYT ADGE®V TOv Vo KaBodnyodv TNV KPLTiKY OKEYN O TPEYOVIO Kol UEAAOVTIKA
TpoPAnpata, Kot vo Snpovpyoldv véa yvaot, Aapupavoviag vwoyn Ty TEXVOAOYIN QUG
KOl TIG KOWVMVIKO-01IKOVOUIKES £€eAiEelg o maykOGUI0 eminedo.

Kvpiog 616106 €ivor | Tporypotonoinom Heydhov EMTELYUATOV TOGO EGMOTEPIKA MG OVMOTEPO
akodnuaikd dpopa, 6co kot eEmTtepwkd péca Omd TNV AVATTUEN  EPELVNTIKAOV
OpaCTNPOTATOV, TPOMOHDOVTAG TNV SIEMGTNUOVIKT GAANAETIOPACT] Kol cuvepyacio LETAED
g Prounyaviag, Tov aKadMNUaikod KOGHOL KOl TOV EPEVVNTIKMOV OPYOUVICUMV GE TOUEIS
YNANG ETLGTNHOVIKTG £PEVVAG.

Y1601 Tov Epgovntikov Kévrpov

1. va mpowbei, vmootpilel ko degdyel TV akadNUOikn Epevva pe ioeg gukapieg Yoo OAa
TOL LEAN TOV OKOOMNUOTKOV TPOCMIIKOV, TNG KOUVOTOUIOG KOl TMV KPITIKOV LEAETMOV OV
Ol0IGVVOEOVTOL [LE TNV EKTOLOEVTIKY] OUTOGTOAN KOl TOL £PYOV TMOV OPACTNPLOTHTOV TOV

KoMieyiov C.D.A..

2. VO TPOAYEL TOV AVINYMVICUO Kol TNV OPIGTEIN OTNV EPEVVNTIKN OpacTNPOTNTA UE fom
OVTILETOTION WMV KOl TEPOYDV EPEVVOG CE GLUVEPYACIO UE €YYDOPLOVG Kot dedvelg
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0pYOVICHOVG, TPOKEEVOL va evioyvBel 1 teyvoyvmsia ™ Epgvvntikng Opddog tov
KoMieyiov C.D.A.

va TpomBel v gpevvnTikn TawToTNTA ToL KoAAdeyiov C.D.A. kou v avantuén oxécewv
CLVEPYOOIONG UE TOVEMIOTNUIN Kol KEVIPA TPOMONONG OpaCTNPOTHTMOV Y. EVPVTEPT
CLUUETOYN Kol cuvEPYLR oTov Evpomaikd ympo €pguvag, Kabdc Kot TV GUUUETOYY| O
EPELVNTIKA TPOYPAUUOTO 7OV KoAOWTOUV (nTMuota, To omoio GLUPBAAAOLY  OTIg
KOW®VIKEG, OIKOVOUIKESG Kot TEXVIKEG EEEAEELS Y10l TO KOAD TOV KOWV®VIKOD GUVOAOL GTNV
Kvmpo kot 610 eEmTep1Ko.

va cvvepydletor pe dAheg KOVOTNTEG, ONUOGIOVE Kol O1MTIKOVS POPELS, EMOYYEAUATIKA
COUATO, OKOUOMUOTKE Kol EPELVNTIKA WOPVUATO, OAAG KOl TNV KOW®VIO YEVIKOTEPQ, T
omoio. pmopel vo yivel pe TOAAOVG TPOMOVG KOl ©€ TOAAG emimedo pe GKOMO Vo
KaAMEPYNOEL TN GLAMO Katl TNV €1pMVIKT LVOTTOPET e dALOVG AaoVG, ToL Ba amoTEAEGOVY
T0 OgpéAI0 Y10 TPOOBO KO OVATTTVED.

VO OVOTTTUGGEL, LETOPEPEL 1] Kt EQAPUOLEL KAVOTOLEG TPOKTIKES GE EMIMESO OPYAVIGLOV,
AL KOl O TOTIKO, TEPLPEPELOKO KOl £0VIKO emMIMEdO Kol VO GUUUETEXEL GE OldPopal
npoypappata dpaong g E.E. oe 6Aovg tovg topeig g exkmaideuong Kot EmayyEAUUTIKNG
KOTAPTIONG.

Va TpOooEeyYYLEL ETIXELPNOELG, OPYOVIOUOUC TIOU SpaoTNPLOTOLOUVTAL OE EMLOTNOVIKOUG KAASOUG
Kol Topeic mou oxetilovtal pe ta tuipota tou KoAleyiou C.D.A. og mrTuxég oOmwg: 1) n
npdBeon/duvatdtnto.  tomobEtnong ¢oltnTwv  2) O  EVIOTMIOUOC OVAYKWY YLl  TIOpoXn
€€eLOIKEUUEVWVY CUUPBOUAEUTIKWY UTNPECLWY KAl 3) N OVATITUEN CUVEPYOOLWY YL TN CUMUETOXNA
artd KOWOU OE EPEUVNTLKA TIPOYPAMLOTA.

va eKTEAEL TETOLEG TIPAEELG TTOU VA €VOL UTIOOTNPLKTIKEG, ETUKOUPLKEG 1} BoNONTIKEG TTPOC TOUG
QVWTEPW OKOTIOUG.

H épevva kot n kovotopio amotehAovv Pactkos mapdyovies avamtuéng kot eonuepiog o€
eminedo meprpépetag kol Kpatove. Eniong, Ocwpovvion avamdonacto Kot Kaiplo ototyeio g
AVOTTUEIKNG GTPATNYIKNG OA®V TV avantuyuévav kpotav. Kaboiikn ivor n avayvopion
OTL 01 EMEVOVGELC TNV £PELVA KOL TNV TEXVOAOYIKY| AVATTLEN, 1) TOVOGT] TNG KAVOTOUING Kol
N UETAPOPE YVAOONG, OMOTEAOVV PACIKES TAPAUETPOVS Y10 AVENCT) TG OVTAYOVICTIKOTNTOG
GTNV TOYKOGLLOTOINIEVT] OIKOVOULIO TOV GTUEPOL.

Me v ovénuévn TOAVTAOKOTNTO KOl TIG TOYKOOUIES OVTOYWOVIOTIKEG OTOLTOEL Yo
LEYOADTEPA EMTEVYLOTO, TOGO EGMOTEPIKEA TOL aKadNpaikoD [dpdpaTog, oA ko eEmTepicd
otov Anpocto kot [diwtikd topéa, €xel 1e0el ¢ 6TOYOG N TPAYUATOTOINGT EPEVVNTIKMOV Kol
AVOTTUEIOK®OV TPOYPAUUATOV Kol Opdoewv mov Ba cupPdiovy otnv oAAnAemidpacn tng
mondeiog, g pnanong kot g SackoMag 6e oy€on Ue TNV £PELVA YO TV EMTEVEN TOV
oTOY®V Kol TV okomdv tov KoAgyiov, kabBd¢ kot omnv evioyvon Kot dathpnorn g
modttog (ong kot g amddoons, SLUPAAAOVTOC £TGL OTNV KOADTEPY E€QOPUOYN KOt
TAPOKOAOVONOT TOV TOYKOGH®V TEPPAALOVTIKOV OAALYDOV.
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Epgovntucn Emrpom

AevBovtig Epevvntikod Kévrpov ([Ipdedpog)

Avaminpotig ['ev. Atevboving (Axkadnpaikd Opoto Kot Aloiknomn)
AtevBuvtég Agpecon, Adpvaxog kot ITapov

AtevBuvtég tov [poypappdtov Znovdmv (Zyolmv)

Tpio péEAN TOL AKAONUATKOD TPOCOTIKOV

"Epgvva kot EEMEN TG YVAOONEC MG TVELLATIKT dPAGTNPLOTNTA, ATOTELOVV OVOTOCTOGTO
UEPOC TOV EKTOOEVTIKOD oG TEPIPAALOVTOG TTOL EVOAPPVVEL TV KOVOTOUIO Kol
evBovolaoud yuo Vv aploteio.

Ka0nkovra Epgvovnrikig Emtponic

JuykaAeitol 2 eopéc ava eEAUNVo (avaAdYmMG TOV EPEVVITIKAOV dPACTNPLOTHTOV)

Tn de&oywyn akadnUoikNG EPEVLVOG LE GKOTO TNV VITOGTHPLEN TNG O1O0CKAALNG Kot
TOV £PYOV TOV SPAGTNPLOTHTOV TOL KOAEYIOV.

Tn owlaymyn £€pevvag o€ ocuvvepyacio pe TomwkoVOs kot debveic opyaviopovc,
TPOKEWEVOD va evioyvBel 1| teyvoyvmaoia g Epevvntiknig Opddag tov KoAieyiov.
No avorappdver epgovntikd €pya mov KoAdmTouv (nThiuoto, To omoio, £xouv
OVTIKTUTO GTIG KOWMVIKEG, OIKOVOUIKES Kot TEXVOAOYIKEG e€EAIEEI 0TO0 ANUOGLO Ko
[d1wTco Topéa otn Kdmpog kot oto eEmtepiio.

Noa moapéyet aveEdpTnNTES EPELVNTIKEG VANPEGIES GE EEMTEPIKOVG OPYOVIGLOVG.
Aéopevon yo v avantuén Kot Ty Tpodinscn TV EPELVNTIKAOV dPAGTNPLOTHTOV.
Ot kabnyntés Ba mpéner va dedyovv €pguva, cuyypaen apBpwv e edtkdTNTAG
ToVG KAOe ¥pdvo kot o Epevvntikd Kévipo Ba tpel apyeia yo kdbe Epevva.

Ot kaBnyntég Ba Exovv pelmwon OOOKTIKOV POV Y10 TNV £PEVVO. TOV OVOALUPAVETOL
N éva mocd ¢ auolPn Yo po oOAOKANpOUEVN €pgvva pe BAcN TO UNKOG Kot TNG
TOLOTNTOG TNG EPELVOG.

EmimAéov 10 axadnuaikd tpoconikd Ba £xel emmAéov apoPr), epocov Exet evroytel
o€ gpeLVNTIKO TPHYpapLLLe ToL ypnpatodoteitol and v E.E.

Na cvotafohv cuvepyacies [Le EPELVNTIKG KEVIPA TOV E6MTEPIKOV Kot EEMTEPLKOD.
2uviotdron Kot evOappOVETOL 1] GUUUETOYN GE€ TOTKG GLVEIPLA, GEUVAPLO, SLOAEEELS,
ocvundcla Kot pEPog N OAa ta £E0da TAnpoupéva amd to Epguvntikd Kévrpo.

To Epevvnmikd Kévipo evBappiver kar vrootnpiler 6ha tar péAn Tov akodnpaiKon
mpocwnikoy Tov Koldeyiov CDA yuo va emitevytel eBvikn kot debvn avoyvapion
KOl aploTElR GTOVG TOUEIS TNG EWOIKOTNTAS TOVG.
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Academic Freedom

C.D.A. College adheres in principle to the American Association of University Professor’s

Statement on Academic Freedom, and it is its policy to defend academic freedom against any
encroachment. The College, as a centre of learning, depends upon the free search for truth and its
free exposition. The College has adopted the following statement on academic on academic freedom

Faculty members of C.D.A. College are entitled to full freedom in research and in the
publication of the results subject to the adequate performance of their academic duties. However,
research for pecuniary return needs to be approved by the General Director.

Faculty members are entitled to freedom in the classroom to discuss their subject, but should not
introduce controversial material, which has no relation to the subject. The faculty are members of a
scholarly profession and officers of the institution. When they speak or write as citizens, they will
be free from institutional censorship of discipline, but their special position in the community
imposes special obligations. As learned and humane folks they should remember that the public
might judge their profession and their institution by their utterances. Hence, they will at all times be
accurate, exercise appropriate restraint, show respect for the opinions of others, and make effort to
indicate that they are not speaking for the institution.

Faculty members who feel that their academic freedom has been infringed may make a written
request to the General Director that an investigation is made of their case. The request should set
forward in a clear and concise manner the events and circumstances upon which the charge is based.
The General Director may refer the question to the Disciplinary Committee.

Authorized Research

Faculty members may receive workload credit if they engage in pre-authorized research. Research
must be relevant to the discipline of the instructor, it must be of high quality and publishable, and it
must be of reasonable time duration.

Assistance in the College Administration
Faculty members may receive workload credit if they engage in administrative work outside their
duties.

The procedure for obtaining workload credit is the following:

1. The faculty member must submit an application for workload credit to the Deputy General
Director (Academic Affairs & Administration).

2. The Deputy General Director will forward the application together with his/her suggestions to
the General Director and

3. The application must be approved by the General Director

Research

Additionally, the College Publishes the “Cyprus Research Facts” our College research journal once a
year. The research journal will contribute to the enhancement of the College research, image and
prestige. All the CDA faculty staff participate and contribute to the achievement of this great
objective. The “Cyprus Research Facts” journal will publishes papers in all areas of Humanities and
Social Sciences, Pure and Applied Sciences, Economics, Business, Marketing, Tourism and
Management etc. To facilitate the whole process, we have already created an e-mail which is:
business.studies@cdacollege.ac.cy
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Furthermore, the College strongly supports faculty research activities, through financial and other
means. The College will also take part to the European and International Research programmes and
encourages and supports faculty research activities, attend conferences, seminars, through a
reduction of teaching load etc. Every year the College keeps a research report (Faculty Research &
Development Booklet) requesting evidence from the teaching staff for their research activities,
attendance of seminars and training, teachers exchanging programme etc.

The Mission of the Research Team is:

"To enhance theoretical and empirical research, to develop solutions and guide thinking to current
and future problems, and create new knowledge taking into consideration leading-edge technology
and socio-economical developments globally.»

As a research team we aim for higher achievements both internally as an academic institution, and
externally in the public and private sector. Thus, our current and future research projects cover
areas that sustain quality of life and performance, and contribute to a better implementation and
monitoring of improvements and changes.

The Objectives of The Research Centre Aristotelis:

1. to promote, support and conduct academic research with equal opportunities for all
members of the academic staff, innovation and critical study that interrelated with the
educational mission and the work of the C.D.A College activities.

2. to promote competition and excellence in research activity equal treatment articles and
research areas in collaboration with domestic and international organizations, to enhance the
expertise of the Research Team of C.D.A College.

3. to promote research identity of C.D.A College and develop partnerships with universities
and business promotion centers for wider participation and complicity in the European
Research Area and participation in research programs covering issues that contribute to the
social, economic and technical developments for the benefit of the society in Cyprus and
abroad.

4. to cooperate with other organizations, public and private institutions, professional bodies,
academic and research institutions, and society in general, which can be accomplished in
many ways and at many levels in order to cultivate friendship and peaceful coexistence with
other people, which will be the foundation for progress and development.

5. to develop, transfer or apply innovative practices in organizational level, but also at local,
regional and national level and to participate in several EU research action plans in all
sectors of education and training.

6. to approach business organizations operating in disciplines and fields which are correlated to
C.D.A College on research aspects such as: 1) the intention / ability of student placement 2)
to identify the need to provide specialized consulting services and 3) the development of
partnerships involving joint research programs.

7. to perform such activities to be supportive, auxiliary or ancillary to the above purposes.

With the increased complexity and demands for a better achievement, both internally as an academic
institution and also externally in the Public and Private sector, we aim to carry out research and
development projects which will enhance and sustain quality of life and performance, and contribute
to a better implementation and monitoring of improvements and changes.
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THE RESEARCH COMMITTEE

The Head of the Research Centre

The Deputy General Director (Academic Affairs & Administration)
The Limassol, Larnaca and Paphos Precinct Principal

The Heads of the Departments

One Member of the Teaching Staff

Duties and Responsibilities:

It’s conducted once per semester

To carry out academic research in order to support the college's teaching and project
activities.

To carry out pure research in collaboration with domestic and international institutions, in
order to enhance expertise of the Research Team of the College.

To undertake research projects covering issues, that have an impact on the Social,
Economical and Technical developments of the Public and Private sectors in Cyprus and
abroad; and

To Provide Independent Research Services to external organizations.

Committed to developing and promoting research activity.

Research and advancement of knowledge as intellectual activities, are an integral part of our
educational environment that fosters innovation and enthusiasm for excellence.

All the Lecturers should undertake research each year and the research department will keep

records for each research output.

Lecturers will get teaching hours off for the research undertaken or an amount paid for a

completed research is based on the research length and quality.

Additionally lecturers will get extra payment if they entered into EU Funding Research

Projects.

Encourage lecturers to participate to seminars and all expenses paid by the college.

To established collaborations with research centres abroad.

Attendance at local relevant conferences, seminars, lectures, symposia is encouraged and

strongly recommended.

The College encourages and supports its faculty members to gain national and international

recognition for excellence in their areas of expertise.

THE FINAL PROJECT (THESIS) COMMITTEE (FPC)

The Director of the Campus (Chairman)
The Head of the Department

The Supervisor of the Project

One Member of the Teaching Staff

Duties and Responsibilities:

It comprises of 3 faculty members, the head of the programme, the Thesis Supervisor and
another faculty member of the programme.

They meet once or twice per year to review the final projects

They assess/evaluate the graduate students’ final projects/thesis/work

16



Faculty Staff Research and Development

The college strongly supports faculty research activities, through financial and other means. The
College provides subsidy of existing staff to get PhD. Additionally, here below is a booklet of
faculty research and development showing publications in journals.

As already mentioned in the faculty handbook and self-study the College encourages and supports
faculty research activities, attend conferences, seminars and reduction of teaching load. Every year
the College will keep a research report requesting evidence from the teaching staff for their research
activities.

Additionally, the College has already introduced a policy with clear research incentives and credits
as specified below:

Research Output and Credits

The college strongly supports faculty research activities, through financial and other means. The
College provides subsidy of existing staff to get PhD. Additionally, here below is a booklet of
faculty research and development showing publications in journals.

As already mentioned in the faculty handbook and self-study the College encourages and supports
faculty research activities, attend conferences, seminars and reduction of teaching load. Every year
the College will keep a research report requesting evidence from the teaching staff for their research
activities.

The teaching load of each rank for faculty members on a Research track is shown in the table below.
Faculty members will be expected to produce a research output worth of at least the number of
research credits shown in the table below.

Faculty Staff Teaching Load and Research

Academic Fall Semester Spring Summer Research
Rank Hours per Semester Session Credits

week Hours per Hour per

week week

Assistant Lecturer 24 24 6
Lecturer 22 22 6 60
Senior Lecturer 18 18 6 60
Assistant Professor | 15 15 6 100
Associate Professor | 13 13 6 120
Professor 13 13 6 140
Notes:

1. Any teaching in excess of the total yearly load is considered to be overtime.

2. Faculty members who serve as Department Heads will receive a teaching relief of 6 hours per
academic year.

3. In cases where a faculty member is allocated a lesser load than the one specified above then other
duties may be assigned such as teaching short courses or undertaking major administrative work.

Additionally, the College has already introduced a policy with clear research incentives and credits
as specified below:
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Research Output and Credits Table

Research Output

Group A Credits

1. Acrticle published in a high ranked (category A or B) refereed journal 200
listed in a journal Rating Ranking/Quality List

2. Avrticle published in a ranked (category C or D) refereed journal listed 100
in a journal Rating Ranking/Quality List

3. Acrticle published in a unranked refereed journal listed in a journal 60
Rating Ranking/Quality List

4, Avticle published in the Cyprus Research Facts 40

Group B

5. Proposal submitted for funded research 30

6. Winning a high score after submitting a proposal for funded research 40

7. Winning a proposal for funded research 100

8. Carrying out funded research 100

Group C

9. Paper published in refereed conference proceedings of a conference 45
taking place abroad

10. Paper published in refereed conference proceedings of a conference 30
taking place locally

11. Abstract published in refereed conference proceedings of a 15
conference taking place abroad

12. Abstract published in refereed conference proceedings of a 10
conference taking place locally

Group D

13. Acticle published in popular press (e.g newspaper, magazine) 10

14, Chapter / Case study published in a book 20

15. Book published 40-100

Faculty Staff Development

CDA College recognizes that faculty development is to its advantage, as well as to the advantage of
its faculty. It is therefore ready to make commitments, financial and otherwise, in support of the
objectives of the Faculty Research & Development Plan, which are as follows:

1.

2.
3.
4

10.

Organize special seminars tailored towards the improvement of teaching skills for old/new
faculty;

Provide material and teaching aids to facilitate better classroom teaching;

Encourage faculty to attend appropriate local seminars and workshops.

Provide the faculty with the opportunity to continue to stay along with the developments in their
area of expertise through actions such as the following:

Membership must be recommended by the Deputy General Director and approved by the
General Director.

Attendance at local relevant conferences, seminars, lectures, symposia is encouraged and
strongly recommended.

Reasonable time off will be provided. The College will subsidize all participation fees for any of
the above including any travel, board and lodging expenses. Attendance must be recommended
by the Deputy General Director and approved by the General Director.

The College will contribute towards relevant expenses. Attendance must be recommended by
the Deputy General Director and approved by the General Director.

Provide the faculty with the opportunity to improve their academic qualifications through
actions such as: Post-graduate degree (MBA) is offered for free in our College to faculty
wishing to attend such programs.

To provide the faculty with the opportunity to engage in research and contribute to the
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11.

12.

13.

14.

15.

16.

17.

18.

advancement of knowledge in their areas of expertise through actions such as: Research
contacted by faculty members will be recognized and will be taken into account at the time the
teaching load is divided among faculty members. Research proposals must be submitted to the
Deputy General Director and the General Director for approval.

The College encourages and supports its faculty members to gain national and international
recognition for excellence in their areas of expertise.

In support of the above, the College will cover all reasonable expenses related to travel and
lodging (local and interactional) when the instructor is invited to deliver a paper which is the
result of research done at CDA College.

Faculty members engaged in research supported by a research grant will call for fewer teaching
hours than their colleagues so that they can devote time to research.

The College will make an effort to subscribe to educational material that is relevant to the basic
areas of interest of its faculty.

The College will support faculty members who become active members of professional
organizations and who present lectures of the latest developments in their field of study.

The College will continue to establish links with the business community and international
educational institutions. In all these activities, and as appropriate, the College will make every
effort to promote its faculty members and their capabilities.

The College will encourage faculty members exchanges with other local or international
educational institutions.

CDA College has the official ERASMUS Charter since 2013.
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Yovnupévo 2 Emtponég tov Koieyiov CDA ywo v Awoygipion kot Awac@diion
¢ [owtntog tov lpoypappdtov Xrovowv

Committees For Monitoring The Educational Quality Assurance

3. THE BOARD OF GOVERNORS

The membership of the Board shall be as decided by the founder from time to time. It consists
of the Chairman and three members.

The Chairman: Christoforou Demetris
Member: Christoforou Athanasios
Member: Christoforou Goudi Chrysa
Member: loannou Pantelis

Secretary to the Board: Charalambous Irene

Duties and Responsibilities

To decide the policy to be pursued by the College.

To appoint the Director.

To appoint the Finance Director.

To establish and dissolve such other Committees or Councils, and their constitution as the

Board deems necessary to fulfil the objectives of the College or the requirements of statute.

To secure the financial resources to support the goals and policies of the College.

e To receive and act upon, as necessary, reports of the Academic, Administrative, Disciplinary
and Finance Committees.

e The Board shall meet not less than twice per academic year.

4. THE FINANCE COMMITTEE

The Finance Committee shall operate under the Chairmanship of the Financial Director.

The membership of the Committee shall be as decided by the Board at Governors, but as all
times shall include:

e The Finance Director
e The Chairman of the College
e A member of the Governors

DUTIES AND RESPONSIBILITIES:
The Committee shall be responsible to the Board of Governors for:

the financial stability of the College

the preparation of an annual budget and its subsequent control

the financial support necessary for the proper operation of the programmes of study

the operation of the accounting system within the College and its annual audit

the terms of contracts and conditions of employment of staff the remuneration and other
benefits of the staff.
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THE ACADEMIC COMMITTEE

The membership of the Committee shall be as decided by the Board of Governors. Members:

The General Director

The Personal Assistant to the General Director

The Deputy General Director (Academic Affairs & Administration)
The Assistant Director (Admissions)

The Finance Director

The Limassol, Larnaca and Paphos Precinct Principal
The Heads of the Departments

Two members of the faculty

One member of the Administrative Staff

The Librarian

One member of the Students Union.

DUTIES AND RESPONSIBILITIES:

To make recommendations to the Board of Governors for the board academic policy to be
pursued by the College.

To receive reports from its standing Subcommittees and to make recommendations there on.
To receive reports from the Assessment Board to note.

To receive qualitative reports upon the operation, of the academic and professional
programmes offered by the College, and to make recommendations thereon.

To receive and consider reports upon the academic progress of the student body.

Assessing existing and developing new programs of study.

Setting up and continuously monitoring academic standards.

Setting up and supervising the implementation of admission requirements.

Reviewing regularly the college admission requirements.

Developing, assessing and modifying methods of teaching.

Setting up examination procedures and regulations.

Upgrading methods of student assessment.

Establishing the graduation requirements for all degrees and diplomas.

Modifying, reviewing, developing and assessing programs of study.

Establishing criteria for scholarships and awards.

Allocating academic responsibilities to members of the faculty.

Dealing with all matters affecting educational policy and

Recommending the recruitment of new faculty members.

The Committee shall normally meet not less than two times per academic year.

The Committee may refer such matters to its Standing Committee as are consistent with its,
and their responsibilities, and as decided by the Director.

THE ADMINISTRATIVE COMMITTEE

The membership of the Committee shall be as decided by the Board of Governors. Members:

The Chairman

The General Director (Administration)

The Personal Assistant to the General Director

The Deputy General Director (Academic Affairs & Administration)
The Assistant Director (Admissions)

The Finance Director

21



The Limassol, Larnaca and Paphos Precinct Principal
The Registrar

The Librarian

The Technical Manager

The Heads of the Departments

Two members of the faculty

Two members of the Administrative Staff

Two members of the Students Union

DUTIES AND RESPONSIBILITIES:

e To make recommendations to the Board of Governors for the broad administrative policy to
be carried out by the College.

To receive reports from its standing Subcommittees and to make recommendations there on.
To receive qualitative reports upon the operation, of the academic and professional

To receive and consider reports upon the conduct in general of the student body.

The Committee shall normally meet not less than three times per academic year.

THE DISCIPLINARY COMMITTEE

The membership of the Committee shall be as decided by the Board of Governors. Members

General Director (Administration) - Chairman

The Personal Assistant to the General Director

The Deputy General Director (Academic Affairs & Administration)
The Assistant Director (Admissions)

Three Heads of Department

Four faculty members

Two members of the Student Union

DUTIES AND RESPONSIBILITIES:

The Committee shall report, and make recommendations, to the Director on
e student affairs in conflict with the Code of Student Conduct
e any breach of the Assessment Regulations.

How the Academic, Administrative and Disciplinary committees function

The Committees meet regularly, at least 4 times a year, after invitation of their Chairman. The
invitation of the members of the Committee and the subjects of the daily agenda in the regular
meeting are made known in writing, at least one week prior to the meeting day of the
Committee.

The Committees are in quorum when at least half of its members plus one are present. The
decisions of the Committees are taken by a simple majority of the present members. If there is a
tide vote then the decision of the Chairman of the Committee is taken into consideration.

The decisions of each Committee are taken down in the special minutes book by the Chairman
and the secretary. A member of the Teaching Staff acts as the secretary of the Committee, after
being elected by the Chairman during the first meeting of the Committee. The Chairman is
responsible of keeping the minutes.
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Because of the small size of the College, the Academic and the Administrative Committee are
the same for the place of business as well as for its branches. However, there are four different
Disciplinary Committees — one for the place of business in Nicosia, one for the Limassol branch
and one for the Larnaca branch and one for the Pafos branch.

THE PROFESSIONAL PROGRAMMES STANDING COMMITTEE

The Head of Department — Chairman

The Course Co-ordinator

The members of staff substantially involved on the programme
One member of Student’s Union

DUTIES AND RESPONSIBILITIES:

To report and make recommendations to the Academic Committee on:

the establishment and maintenance of academic quality within the College educational
programmes

the development of the existing professional and the introduction of new programmes of
study

considering and making recommendations upon, the assessment policy to be conducted
within the College.

Assessing existing and developing new professional programs of study.

Setting up and continuously monitoring academic/professional standards.

THE STAFF DEVELOPMENT STANDING COMMITTEE

The General Director

The Personal Assistant to the General Director

The Deputy General Director (Academic Affairs & Administration)
The Registrar

The Limassol, Larnaca and Paphos Precinct Principal

The Head of Departments

Two faculty members

One member of the Student’s Union

DUTIES AND RESPONSIBILITIES:

To report and make recommendations to the Academic Committee on:

the sufficiency of the staff necessary to support the programmes of study in order to achieve
the stated aims of the College

satisfactory procedures for the selection, appointment personal and professional
development and personal evaluation of staff

the operation and effectiveness of the staff self-evaluation plans and any action that should
flow from it

the policy for the appointment of part time members of staff

the sufficiency of the staff necessary to support the administration and operational efficiency
of the College as a whole.
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10.

11.

THE RESOURCES STANDING COMMITTEE

The Deputy General Director (Academic Affairs & Administration)
The Technical manager

The Limassol, Larnaca and Paphos Precinct Principal

The Librarian

Two Heads of Department

One member of Student’s Union

DUTIES AND RESPONSIBILITIES:

To report and make recommendations to the Administrative Committee on:

the condition and maintenance of its building stock and any alterations necessary to improve
and support the teaching activity

the sufficiency and suitability of the equipment necessary for the implementation of the
programmes of study

the sufficiency and suitability of the accommodation necessary for the location of the
programmes of study

the smooth running of the operations of the College

THE LIBRARY STANDING COMMITTEE

The Librarian (Chairman)
Two Heads of the Departments
Two members of the Student’s Union.

DUTIES AND RESPONSIBILITIES:

12.

To report and make recommendations to the Administrative Committee on:

the literary stock necessary to support the professional needs of the programmes of study
the personnel required to support the efficient operation of the library

the teaching and learning equipment necessary to support the programme of study

the mode of the library as a learning resource.

THE STUDENT AFFAIRS STANDING COMMITTEE

The Registrar

The Assistant Director for Admissions

The Deputy General Director (Academic Affairs & Administration)
The Personal Assistant to the General Director

Three Heads of Department

Two members of the Administration Staff

Two members of the Student’s Union

DUTIES AND RESPONSIBILITIES:

To report and make recommendations to the Academic Committee on:

the preparation of the Student Handbook

policies to be pursued to raise the quality of student life and enhance staff/student
relationship

the implementation and review of the Code of Student Conduct.
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13.

THE INTERNAL QUALITY ASSURANCE COMMITTEE (IQAC)

The Deputy General Director (Academic Affairs & Administration) (Chairman)

Three Members of the Teaching Staff

Two Members with quality assurance knowledge

One Representative of the Student’s Union and for Masters two students (one bachelor and
one master).

The Internal Quality Assurance Committee shall be decided by the Board of Governors.

The 1QAC shall meet regularly, at least 6 times a year. Additional meetings are set before
each External Accreditation after invitation of their Chairman. The invitation of the members
of the Committee and the subjects of the daily agenda in the regular meeting are made
known in writing, at least one week prior to the meeting day of the Committee.

The Committees are in quorum when at least half of its members plus one are present. The
decisions of the Committees are taken by a simple majority of the present members. If there
is a tide vote then the decision of the Chairman of the Committee is taken into consideration.
The decisions of each Committee are taken down in the form of minutes. A member of the
Teaching Staff acts as the secretary of the Committee, after being elected by the Chairman
during the first meeting of the Committee. The Chairman is responsible of keeping the
minutes.

The members of the IQAC are written down in the internal regulations of the College and
are published in the College Website.

DUTIES AND RESPONSIBILITIES:

Responsible to apply all the requirements mentioned in the article 12 & 14 of educational
quality assurance set by The Cyprus Agency of Quality Assurance and Accreditation in
Higher Education.

Coordinate the preparation of Self-evaluation Reports related to the External Accreditations
Responsible to prepare the General Accreditation Reports of the College to be sent to
“Foreas”

In the General Accreditation Reports should include the internal mechanisms maintaining
the quality assurance in the College

It controls the general direction of instruction, research, and examination, and awards
degrees, diplomas and certificates as well as receive reports from all standing and special
committees. For the time being, It undertakes the following:

approves the organisation of faculties, institutions, and other academic units;

plans, develops and reviews academic programmes;

regulates the admission of persons to programmes of study and their attendance at such
programmes and examinations;

appoints and instructs examiners and Boards of Examiners, and oversees examinations;
awards degrees, diplomas, certificates, and other marks of distinction;

awards, scholarships, , prizes, and medals;

The outcomes are regularly monitored and evaluated through:

External Examiner Comments

Student Complaint Form

The College will also introduce the Surveys and Opinion Polls by current students and
Alumni Opinion Polls.

Students’ Faculty Evaluation Results
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14.

15.

Faculty Classroom Observation Results
Faculty Other Academic Matters Results
Faculty Overall Evaluation Results
Internal Examiner’s Comments

THE PROGRAMME QUALITY COMMITTEE (PQC)

The Deputy General Director (Academic Affairs & Administration)
The Limassol, Larnaca and Paphos Precinct Principal

The Heads of the Departments

Two Members of the Teaching Staff

The Head of the Administration

One Representative of the Student’s Union

DUTIES AND RESPONSIBILITIES:

Among the duties of this committee are to review, evaluate and recommend changes to the
general curriculum structure:

existing and new programmes of studies

other educational policy issues

consider and approve minor changes to programmes requirements regarding curriculum and
assessment as well as to approve new modules within existing programmes;

set guidelines and procedures pertaining to the administration of programmes, examinations;
approve results of the students and award degrees to students who meet the degree
requirements in accordance with the Regulations.

establish guidelines and procedures pertaining to the administration of programmes and
graduate student matters;

approve examination results of graduate students and awarding degrees/graduate diplomas to
students who meet the degree requirements in accordance with the Regulations;

approve the award of Medals/Prizes to graduate students; and

approve the allocation of the Research Scholarship budget

review and evaluate other educational policy issues including admissions and advance
placement criteria, calendar, issuance of degrees, and rationalisation of teaching across
departments.

THE TEACHING QUALITY COMMITTEE (TQC)

The Deputy General Director (Academic Affairs & Administration)
The Limassol, Larnaca and Paphos Precinct Principal

The Heads of the Departments

Two Members of the Teaching Staff

The Head of the Administration

One Representative of the Student’s Union

DUTIES AND RESPONSIBILITIES:

this committee reviews, evaluates and recommends changes on the teaching methods of each
programme

they receive relevant information from the Faculty Classroom Observation which is
conducted by the Director of the Campus and the Coordinator of the Programme,

evaluates the staff teaching behavior and methods.

It’s conducted once per semester
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16.

17.

18.

During the class observation lecturers are evaluated on a large number of educational issues
towards reviewing and he enhancing of the teaching quality of the programme.

THE FINAL PROJECT (THESIS) COMMITTEE (FPC)

The Director of the Campus (Chairman)
The Head of the Department

The Supervisor of the Project

One Member of the Teaching Staff

DUTIES AND RESPONSIBILITIES:

It comprises of 3 faculty members, the head of the programme, the Thesis Supervisor and
another faculty member of the programme.

They meet once or twice per year to review the final projects

They assess/evaluate the graduate students’ final projects/thesis/work

THE STUDENTS’ TRANSFER COMMITTEE (STC)

The Director of the Campus (Chairman)

The Assistant Director (Admissions)

The Deputy General Director (Academic Affairs & Administration)
The Personal Assistant to the General Director

The Head of the Department

The Head of the Administration

One member of the faculty staff

DUTIES AND RESPONSIBILITIES:

It comprises of 3 faculty members, the head of the programme, the Thesis Supervisor and
another faculty member of the programme.

They meet once or twice per year to review

They compare and assess the transfer students’ certificates, diplomas and detail transcript
with the relevant programme of studies.

THE RESEARCH COMMITTEE

The Head of the Research Department

The Deputy General Director (Academic Affairs & Administration)
The Limassol, Larnaca and Paphos Precinct Principal

The Heads of the Departments

Three Members of the Teaching Staff

DUTIES AND RESPONSIBILITIES:

It’s conducted once per semester

To carry out academic research in order to support the college's teaching and project
activities.

To carry out pure research in collaboration with domestic and international institutions, in
order to enhance expertise of the Research Team of the College.

To undertake research projects covering issues, that have an impact on the Social,
Economical and Technical developments of the Public and Private sectors in Cyprus and
abroad; and

To Provide Independent Research Services to external organizations.
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Committed to developing and promoting research activity.

Research and advancement of knowledge as intellectual activities, are an integral part of our
educational environment that fosters innovation and enthusiasm for excellence.

All the Lecturers should undertake research each year and the research department will keep
records for each research output.

Lecturers will get teaching hours off for the research undertaken or an amount paid for a
completed research is based on the research length and quality.

Additionally lecturers will get extra payment if they entered into EU Funding Research
Projects.

Encourage lecturers to participate to seminars and all expenses paid by the college.

To established collaborations with research centres abroad.

Attendance at local relevant conferences, seminars, lectures, symposia is encouraged and
strongly recommended.

The College encourages and supports its faculty members to gain national and international
recognition for excellence in their areas of expertise.
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Tovnupévo 3 ERASMUS - Evponaikéc Al0maveTIoTNUIOKES ZUVEPYOOiEg

"ERASMUS" givan n xvpla opaon tov [IPOTPAMMATOX ERASMUS+ / APAXH
KAl yio v tprtofdbuia exmaidevon. H dpdon avty omookomel otn Peitimon g
TOLOTNTOG KOl GTNV EVIGYLOT TNG EVPOTATKNG dAcTAoNC TNG TPLTOPAOUING ekTaidgvoNg Kot
evBappOveL TN SOMAVETIGTNULOKY] CLUVEPYOGiQ, TNV KIVNTIKOTNTA TOGO TOV QOITHT®OV OGO
KOl TOV HEADV TOV SO0KTIKOV Tpocmmikol twv [lavemotnuiov kot ) dtapdvela Kot tnv
TPOAYWOYN OKAONUOIKIG OVAYVADPLIONG GTOLOMV KOl AKOINUATKOV TITA®V 6€ 0OAGKANpN TV
Evponaikn ‘Evoon. H opdon EPAXMOZX anevBbvetar e Olec Tig katnyopieg Idpvudtov
tprtoPdOpiog exmaidevong kot apopd OAoVS Tovg KAAGOLG Kot TiG Pabuideg ekmaidgvong,
UEYXPL KOl TO OOUKTOPIKO SImAm L.

Baown mpoindBeon yuo tn cvppetoxn tov [Hovemomuiov oto mpdypappe givarl  covaym
OWEPDOV GLUPOVIOV GuVEPYAsiag He GAla gvpomaikd Idpvpata. To mpodypappa Erasmus
dtvel T dvvatdrta oe eortntég va potrtnoovy o Evponaikd Ilavemomuo pe ta onoio
&yovv cuvapet dyuepeic cuppmviee, Yo dStdotnua and 3 £wg 12 pqvec. H mepiodog omovdmv
010 e€mTepKd amoterel KOTA Kavove HEPOG TOL TPOYPAULOTOS GTovd®V Tov [dpvuaTOg
TPOEAELONG KOl LE ATV TNV TPOUTOOEGT TAPEXETAL AKASTLLOTKT OVOYVOPIGT) TOV GTOVIMV
a6 to Idpuvpa Tpoéievong.

210Y0G TOV TPOYPAUUATOS Eival va TPowONGEL TIG guKaALPieg KIVNTIKOTNTOG GE POITNTES Kot
VEOLG, G€ EKTOUOEVTIKOVG, EPELVNTEG KAOME Kol OGOV EVOLPEPOVTAL VO EPYACTOOY , VO
avamTOEOLVV TIG 0eE10TNTEG TOVS M| VoL {oOVV o EKTAOEVTIKN EUTeELpia 0T0 EMTEPIKO.
Yuykekpyéva, ot opactnpldtnteg ocvvepyoasiog petald Idpuvudtov oto mAaiclo Tov
npoypappotog EPAXMOZX givar ot €€ng:

e Kuwnrikdémta portntov

(L) Y10 GTTOVOEG

B) Yo mpakTikn doknon

Kumnrtuodmta 0100KT1ko) Tposmmikov Yo SdacKaAlo LKpNg O1EpKELLS.

Kumrtuomta 0100KTiko) Kot StoknTIKOL TPOSMTIKOV Y10, EXHLOPPMOON

Opyavmon g Kwnrikémrag (OM)

Evtotwcd mpoypdupoto omovddv [kphg OGpKES LE TN CLUUETOXN (OUTNTAOV Kol

OWAKTIKOV TPOoc®TKOD [0pupdTev omd TOLAKYICTOV TPELS OLUPOPETIKES EVPMOTATKES

YOPEC.

e Xyé010 omd KOoL avATTLENG TPOYPOUUATOV GTOVOMV UE TN cvppetoy Idpvudtov and
TOVAGYLOTOV TPELS OLUPOPETIKES EVPMOTOIKES YMDPEG .

o Ocpotikd Alktvo ywo ™ PeAtioon ¢ moOTNTOG Kot TNV avOTTLEN TNG EVPMOTOIKNG
dldoTaoNG 6T0 TANIG10 VOGS dEOUEVOL aKAONUATKOD KAAOOV 1] YVMOGTIKOV TTediov, pe )
ovppetroyn IdpvudTov and OAEG TIG EVPOTUTKES YDPES TOV GVUUETEYOVV GTO TPOYPOLLLLOL

[Ipoypoppo Erasmus+ yio omovdéc, mPoKTIK) @O1tnTdV, Kol kobnyntég kot péAn tov
npocwmikov Tov KoAleylov CDA o100 efotepikd. To mpdypappo Erasmus diver
dvvotdtTa 68 POITNTEG Vo portnoovy oe Evpomaikd [Movemomuo pe to omoio €govv
cuvaeBel depeig ovpuepmvies, Yo dtdompa and 3 €wg 12 unveg. H mepiodog omovddv 6to
eEwTepKO amoteAel, KATO KOvOvo, HEPOS TOV TPOYPAUUOTOS OTovd®mv tov [dpHuatog
TPOEAEVONG KOl LLE ATV TNV TPOUTOOEST TOPEXETAL AKAOTLLOTKT] OVOLYVDPIGT] TOV GTOVIMV
and 1o Topvpa Tpoérevong.
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210 I'pageio Erasmus tov koAdeyiov pumopohv ot GoitnTéG Kol T0 TPOSHOTIKO Vo AGBovV TIg
KOTAAANAEG TANpoopieg oyetikd pe to mpdypoupo Erasmust, TIC TpooeepoOueveg
VIOTPOYIES, TIC OTTOVOEG 6To e€MTEPIKO, Ta Summer Schools, Ta Tpoypdppate avToAloyng
Kol kotdptiong, tov Efshovtiopnd, ta Epevvnrikd Ipoypaupota, t1g svkoupieg avamroéng
oTad0dpopiag Kot epyaciog oto eEmTeptkd KabmS Kot TOAAEG AAAES OPAGELS GYETIKA LE TNV
KvNTIKOTNTO, 670 £€MTEPIKO.

To mpoypappa Erasmus 6cov apopd 1o koAAéyio CDA eivan mpoypappa e Evpomaikng
‘Evoong mov agopd tov topéa g Tprrofdbuioag Exnaidevong. Amockonel otn PeAtioon
™G modTNTOG NG EKMAIOEVONG 6TO KOAAEY10 ko otnv evioyvon ¢ Evpomoikng g
OldoTaoNC. AVTO EMTLYYAVETOL LE TNV EVOAPPLVOT TNG SIOKPATIKNG GCLUVEPYOGING OVAUEGOL
ota CDA College kot dAda TprropdOuag Exmaidevong dpduata yio v mpomdnon g
KIVNTIKOTNTOG KO OVTOAAXYNG TOV POLTNTMV TOVS, TOV EKTALOEVTIKOD KOl SLOIKTTIKOD TOVG
TPOCOTIKOD.

To KoAéyio CDA éyxer emionua xotoyopnbel 610 TPOYPOLUE KIVINTIKOTNTOS (QOLTNTOV,
aKOONUATKOD Kot S10tkNnTiKoL Tpocwmikoy and 1o 2013. IIpdtn emionun cvupetoy oto
TPOYPOLLLO NTOV TO akadnuaiko €tog 2014 2015 6mov og avth Vv TePlod0 KATAUPEPOUE TIG
TPATEG KIVNTIKOTNTEG G€ KAONYNTES Kol POITNTES TOL KOAAEYiov pe oOvoro 1 kabnynt 2
QorNTEG Kot 1 S101KNTIKOL TPOCOTIKOV.

Tn emopevn ypovid emtdyope vo €yovpe 24 pnveg ocduPacn Kot ot GotnTég Kol TO
KON UOTKO TPOGMOTIKO VO AAPOVV UEPOG OTIG KIVITIKOTNTEG. X1 S1EPKELN TOV TPLOV QVTOV
rpovev 10 KoAéylo pag €xet exteivel T1g ouvepyasieg Tov pe peyddlo aplBpd mavemoTipmy
otV Evpomnn.

To okadnpaiké £rog 2014-2015 ouv tprroeteic gortqTpreg AwoOntiki)g Tov Koieyiov
C.D.A.

o  Kvpraxn Kékkov (3 piveg mpoktiky onoOntikn) o
o Apyvpo [Mepuchéong (2 pnveg TpakTikny ooONTIKy)

EnéheCav va kKavouv v mpakTikn Toug pte to mpdypappo Erasmus +. Ot gottnpleg siya
v evkarpia vo EpBovv ce emapn pe véeg texvoroyieg Tov Kévipov kot va pdbovv véeg
TANPOPOPIES Yo TO eMdryyeAa Tov Bo akolovOncouv.

Emumtiéov o¢ 101KNTIKO KOl OKOONIOTKO TPOCOTIKO GCURNETEL AV OL:

e Aowpita XpoodhvOoo kot
e Toévia IM'ewpylov oto College Of Dunajuvarosi, otnv Ovyyapio.

Tnv axkadnpaikn ypovid 2015-2016 coppeteiyav ek pEPOVS TOL TPOCMOTIKOD OL:

24pPag Zmdpov,

Nworog Tevileparng,

Ztéhho MiyomAidov kot

Avtryovn Myomi

Ex pépovg tov gorrntodv Tov CDA College:

e  Mapia ['ewpyiov (3 uiveg Tpaktikn oednTIKn),
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Koatepiva Mygon (3 pnveg mpaxtikn oicOntikn)

PodoBéa AyaBokAéovug (2 unveg Ipaxktikn Ipoppateiokés omovdis),
Avaotacio Kiton (2 unveg Hpaktikn I'poppoteiokéc omovdic),
Xapd Xp1oT0d0vAidov (2 UNVveES TPUKTIKN oloONTIKY)),

o [loAv&évn TMavvakm, (2 uiveg Hpaxtikn I'poppotelakéc 6movdds),

e 'Eleva NikoAdov, (2 uqveg [paxtikn I'poppateiokés omovdéc) Ko
e  Mapia Karoynpov, (2 pnvec mpoktikny oueOntikn).

Eniong ov KivTIKOTNTES Y10 OKAONUOTKO KL OLOIKITIKO TPOCOTIKO KOl Y10, QOLTNTESG
00 erextaBovv péyxpr To Mo tov 2017.

To mpodto £€10¢ Yvopuiog to ypageio Erasmus vmodéybnke oakoadnuaikd mTpoosmmiKo
Evponaikov ntavemompiov kot tpitofaduoc ekmaidgvonc.

Yvuykekpuévo ota 2 xpovia Erasmus giyope cdvoro 45 xobnyntéc kot 70 @oitntéc amd
SLAPOPOL EKTALOEVTIKA 1OPVUOTAL.

Eniong péoa ota miaicia mpofoing tov Kordeyiov CDA oe Olec T1g moAelg 10 ['pageio
euo&évnoe povopepels emokéyels, amd Kadnyntég dlopopmv EBIKOTATOV, EMOEMPNTES Kot
dALoVG EKToUdEVTIKOVG péong ekmaidgvong and didpopeg Evpomaikég ydpec.

Téhog dopyavaddnke to 1o International Students Conference tov Mdwo tov 2016 ghmiCovpie
avtd va yiver Becpdc oto Koaréyio CDA. Ou cvppetoyés avidBav oe 62 @outntég kot
kaOnyntés. O1 mapovctdcels Kot TPOPOAES TOL TPOYUOTOTOMONKAY OVIIKOUV GTOV TOUEN

™me:

e  Owovopiag,

e 'Ellewym myav evépyelog

e  Tovpiopod Kot o1 EMATOGELS OV £lye 1 kpion otnv Konpo,
e Yddtvn mopot otnv Mecdyeto,

e Yryela,

e  Qappaxoroyio
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Xvvnupévo 4 HOT101 INTRODUCTION TO THE HOSPITALITY INDUSTRY

ECTS COURSE SYLLABUS
HOT101 Introduction to the Hospitality Industry

Course Code Course Name Credits ECTS Credits
HOT101 Introduction to the Hospitality 3 6

Industry
Department Semester Lecturer
Travel & Tourism Spring 2011 I. Katemliades
Year of Study Semester of Study Language of instruction
4' G English

COURSE DESCRIPTION

Surveys the opportunities, careers, responsibilities and trends in the hospitality industry, as well as the
evolution of this sector and its relation with the travel and tourism industry. The different elements and types of
establishments that make up the hospitality industry and the profile of the work and the activities done in each
department of a hotel are also reviewed.

LEARNING OUTCOMES:
By the end of the course students are expected to:
e Examine the hotel as a business
Recognize the importance of hotels
Examine the different hotel guest support services
Assess labor productivity
Examine the nature of independent groups and international hotels.

PREREQUISITES:
None

TYPE OF COURSE:
Elective for BA Business Administration

TEACHING METHODS:
Lectures, presentations, videos, problem and case studies discussion, exercises, articles discussion, independent
and private study, preparation of projects, fieldwork and group work.

COURSE TEACHING HOURS:
42 hours. The course is delivered during a 13-week semester.

ASSESSMENT:
50% coursework and 50% final examination. Coursework can include midterm examinations, assignments,
presentations and class participation. Passing mark 50%.

B.A in Travel and Tourism Management Grading System

% Grade Grade Grade Meaning | Grade Points per Credit

90-100 A Excellent 4.00
80-89 B+ Very Good 3.50
75-79 B Good 3.00
65-74 C+ Above Average 2.50
60-64 C Average 2.00
55-59 D+ Below Average 1.50
50-54 D Poor 1.00
Below 50 F Failure 0.00
ABSENCES:

Students must maintain a 70% attendance throughout the semester.
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TABLE OF CONTENTS

Weeks

Content of the Course

Stay Away from Home: Discuss the importance of hotels and review two centuries of hotel keeping.
Examine hotels in the total accommodation market and assess the importance of hotel location and type
of hotels

Identify and analyze hotel products and markets: Examine the hotel as a total market concept. Identify
the hotel facilities and services as products. Distinguish hotel accommodation markets and hotel catering
markets. ldentify the hotel demand generation sources and the hotel market areas. Explain the hotel
market segmentation. Explain the buying and paying for hotel services and defend the hotel marketing
orientation

Review the Hotel Policies, Philosophies and Strategies: Objectives and Policies; General and Sectional
Policies; Policy Formulation; Communication and Review; Hotel Philosophies; Hotel Plans and
Strategies; The Framework of Hotel Management

Rooms and Beds: Explain Room Sales; Identify Mail and Other Guest Services and Uniformed Services;
Explain Hotel Housekeeping; Value Organization and Staffing; Recognize the importance of accounting
and control

Analyze Food and Drink: Describe the food cycle and the beverage cycle; Explain the operation of hotel
restaurants and bars; Examine room service and functions and the food and beverage support services;
Value Organization and Staffing; Recognize the importance of accounting and control

Explain Hotel Organization: Rooms; Food and Beverages; Miscellaneous Guest Services; Hotel Support
Services; The Management Structure; Organization Structure of a Large Hotel; Accounting and Control;
Information Technology in Hotels

Value Hotel Staffing: Determinants of Hotel Staffing; Hotel Products and Staffing; Organization of the
Personnel Function; Organization of Training; Functions of the Training Division

Mid-Term Exam

Assess Performance in Hotels: Criteria of Performance; Financial Perspective; Internal Business
Perspective; Innovation and Learning Perspective; Customer Perspective; Some Ways to Higher
Productivity

Classify Property ownership and Management: Property ownership; Property Orientation and
Maintenance; Energy; Hotels and the Environment

10

Analyze The Small Hotel: Products and Markets; Ownership and Finance; Organization and Staffing;
Accounting and Control; The Future of the Small Hotel; Consortia

11

Appraise Hotel Groups: Advantages of Groups; Problems of Groups; Scope for Centralization; A
Concentrated Hotel Group; A Dispersed Hotel Group

12

Examine International Hotel Operations: Products; Markets; Ownership and Finance; Organization and
General Approach

13

Revision-Preparation for the Final Exam
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Estimated Student workload

Activity Hours
Class attendance 42
Independence Study 39
Mid — Term Exam Preparation, 33
Assignment Preparation, Test

Preparation, Exercises Preparation

Final Exam and Final Exam 36
Preparation

Total 150

Main Book (s)
Title

Author(s)
Publisher
Edition

Pbl. Year
ISBN

The Business of Hotels
H. Ingram and S. Medlik
Butterworth-Heinemann
4th

2001

9780750641159
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Xvvnupévo 5 TOU401 INTERNATIONAL TOURISM

ECTS COURSE SYLLABUS

TOUA401 International Tourism
Course Code Course Name Credits ECTS Credits
TOU401 International Tourism 3 6
Department Semester Lecturer
Travel & Tourism Spring 2011 I. Katemliades
Year of Study Semester of Study Language of instruction
4" H English

COURSE DESCRIPTION:

This course aims to provide new perspectives of tourism as an international business. The student will get
familiar with the internationalization of tourism business like, airlines, cruises and people like labor or
customers. Also the student will see tourism as part of a bigger context.

LEARNING OUTCOMES:
By the end of this course the students will be able to:
e Analyze the framework of international business and tourism
e Explain the internationalization of tourism businesses
e Examine tourism and destinations in the internationalization of business

PREREQUISITE:
None

TYPE OF COURSE:
Elective for BA Business Administration

TEACHING METHODS:
Lectures, presentations, videos, problem and case studies discussion, exercises, articles discussion, independent
and private study, preparation of projects, fieldwork and group work.

COURSE TEACHING HOURS:
42 hours. The course is delivered during a 13-week semester.

ASSESSMENT:
50% coursework and 50% final examination. Coursework can include midterm examinations, assignments,
presentations and class participation. Passing mark 50%.

B.A Business Administration Grading System

% Grade Grade Grade Meaning | Grade Points per Credit

90-100 A Excellent 4.00
80-89 B+ Very Good 3.50
75-79 B Good 3.00
65-74 C+ Above Average 2.50
60-64 C Average 2.00
55-59 D+ Below Average 1.50
50-54 D Poor 1.00
Below 50 F Failure 0.00
ABSENCES:

Students must maintain a 70% attendance throughout the semester.

35




TABLE OF CONTENTS

Weeks

Content of the Course

Introduction: Tourism and International Business-Tourism as an international business.
Conceptualizing tourism and international business. Relating business to tourism.

Frame international business and tourism: Regulating the International trade in tourism services.
Regulating tourism-Governance and regulation-Enabling. Mobility-multilateral frameworks for
liberalizing trade in Tourism services.

Frame international business and tourism: Citizenship and the state: hidden features in the
internationalization of tourism. Citizenship as a hidden component in mobility. Citizenship: some
conceptual foundations. Duality in citizenship and evolving mobility flows in the new Europe. New
mobilities of tourism citizenships.

Frame international business and tourism: Nature and the environment as trans boundary business
strategies. Locating nature and environment in tourism.

Explain the internationalization of tourism businesses: International Transportation policies; Air
Transport: Bilaterals (agreements), liberalism and protectionism in Air Services, Open skies
agreements, competitive and logistical alliances.

Explain the internationalization of tourism businesses: International and transactional aspects of the
global cruise industry. International business. Mass consumption and the cruise industry.

Explain the internationalization of tourism businesses: Corporate consolidation, brand differentiation
and emerging markets. International business, interdependency and logistics. International cruise
tourism and corporate social responsibility.

Mid-Term Exam

Explain the internationalization of tourism businesses: International business networks and
intercultural communications in the production of tourism. Tourism as a global interface. The
intercultural dimensions of management. Intercultural communications and competence. Intercultural
contracts.

10

Explain the internationalization of tourism businesses: practices and processes: The
internationalization of tourism commodity chains. Analyzing tourism economic development.
Commodity chain analysis an introduction to the main approaches. Commaodity chains and political
economy. Commodity chains and tourism. Institutional framework.

11

Explain the internationalization of tourism businesses: Internationalization in adventure tourism: the
mobility of people, products and innovation. The internationalization of tourism labor markets.
Tourism and youth travel. Work and young budget travellers. International tourism and young budget
travellers.

12

Examine tourism and destinations in the internationalization of business: International business,
intellectual property and the misappropriation of place: food, wine and tourism. Place “differentiation”
and the emerging role of intellectual property. Intellectual property of place. Tourism and the
misappropriation of place.

13

Examine tourism and destinations in the internationalization of business: Sports facilities and
transactional corporations: anchors of urban tourism development; Partnerships and social
responsibility: leveraging tourism and international film industry.
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Estimated Student workload

Activity Hours
Class attendance 42
Independence Study 39
Mid — Term Exam Preparation, 33

Assignment Preparation, Test
Preparation, Exercises Preparation

Final Exam and Final Exam 36
Preparation
Total 150
Main Book(s)
Title International Business and Tourism: Global Issues, Contemporary Interactions
Author(s) T. Coles
Publisher Routledge
Edition Reprinted
Publ. Year 2008
ISBN 9780415424318
Title Tourism and Borders: Contemporary Issues, Policies and International Research
Author(s) H. Wachowiak
Publisher Ashgate Publishing
Edition 1%
Publ. Year 2006
ISBN 0754647757
Title International Cases in Tourism Management
Author(s) S. Horner, J. Swarbrooke
Publisher Elsevier
Edition Reprinted
Publ. Year 2004
ISBN 0750655143
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Xovnpupévo 6 PRINCIPLES OF ADULT LEARNING

Adults:

Bring prior experience and knowledge with them. Validate where people are. Create
allies, not pupils.

Want to know what’s in it for them (WIFM)

Enjoy speaking to one another, not just listening to the sound of your voice

Have preference and prejudices that may not be overcome in a one-shot training

Like to assist you and feel like an active part of the learning process

Expert to be respected

Enjoy active learning, small group exercise and moving around the room. Vary training
activities

Expert to be able to use what they learn immediately. Make information applicable

Learn at different speeds and through different methods. Be flexible

Need feedback and constructive criticism. The emphasis is on building the person not
tearing them down

Like to laugh

Principles of Adult Learning Work

Some Strategies and Learning Techniques for achieving he conditions under which
adults learn best:

LN a~wWNE

To create supportive environment

To emphasize personal benefits of training

To use training methods that require active participation
The use of variety of teaching methods

To provide structured learning opportunities

To provide immediate feedback on practice

To meet trainee’s individual learning needs

To make course content relevant and coherent

Strategies and Techniques
Create supportive Environment

Convey respect for individuals and the belief and value in the learning process. Draw on
previous experience of participants.

Techniques:

a) Call each trainee by name throughout training

b) Listen to each person’s questions and viewpoints

¢) Never belittle an individual

d) Always be courteous and patient

e) Assure individuals that mistakes are part of the learning process
f) Look for opportunities to validate each person
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g) Encourage trainees to support one another in learning endeavors
h) Ensure that the physical space is as comfortable as possible

. Emphasize Personal Benefits of Training

. Adult learners need to know the course relates to their immediate work and will help
them reach personal and professional goals- what’s init for them (WIFM)

Techniques:

a) Have each participant develop their own personal goals for this training

b) Encourage participants to write down specific actions they will take in response to
this training.

. Use a Variety of Teaching Methods

Not all people learn the same way. In fact research shows there are many different
learning styles — characteristic ways that adults prefer to learn. Individual learning styles
are influenced by personality, intelligence, education, experience, culture and sensory
and cognitive preferences.

To engage all learners. It is best to vary the methods in which information is
communicated

Training methods:

a) Group discussion (small and large)

b) Skill practice (role-play)

c) Lecture

d) Case study

e) Laboratory

f) Panel/guest expert

g) Game structured note-taking (accelerated learning)
h) Individual coaching

i) Question/answer

j) Demonstration

k) Technology (media, video, computer, interactive

. Provide Structured Learning Opportunities

Empower trainees to be self-directed learners as they strive to fulfill objectives of the
training by teaching them how to master the content and to become aware of their own
learning process.

Techniques:
a) Teach trainees to learn by implementing learning tools into the curriculum
i.  Structures note-taking
ii.  Problem-solving exercises
iii.  Brainstorming
iv.  Progress logs

39



v. Evaluation own work and the work of others

b) Identify learning and assist trainees in becoming aware of their own preferred style
e.g.
I.  Have them analyze the way they went about doing a learning project
ii.  Encourage participants to support/train one another

. Provide Immediate Feedback on Practice

Providing timely corrective feedback leads to successful learning and mastery of content
and skills

Sensitive feedback helps trainees correct errors and reinforces good behaviors. Adult
learners want gentle, contractive criticism.

Techniques:

a) Self-feedback
b) Peer feedback
c) Trainer feedback

. Meet Trainee’s Individual Learning Needs

Effective trainers never forget they have a group of individual learners with varying
abilities, experiences, and motivation.

Techniques:

a) Get to know trainees

b) Consider each trainee’s capabilities and interests
c) Encourage individual creativity and initiative

d) Pay attention to individual communication

e) Acknowledge cultural difference

. Make Course Content/Relevant and coherent

Begin with the basic and build on each part in sequential order when, presenting course
content.

Be sure that exercises and content can be applied to real-life situations fo the trainee
(WIFM)

Techniques:

a) Provide overview of course with objectives

b) Relate each new component to previous component

¢) When presenting new material present overall concept first
d) Utilize an Experiential Learning Model
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Adults Learn Best when they:

Are in a supportive environment

Learners are allowed to define their own needs

See personal growth opportunities in the training

Material presented is relevant to perceived needs

Participate actively in cooperative and individual exercises
Educator respects the life experience of the learner

Material can be immediately related to learner’s experience
Direction of learning made explicit at the outset

Instructions for learning activities are clear

Experience a variety of training methods and media

Are empowered with learning skills

Receive timely feedback on practice activities

Learners receive positive reinforcement for accomplishments
Have their individual needs met

Are taught course content that is relevant and in integrated patterns
Learners feel free to question and challenge

Learner’s self-esteem and ego are respected
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