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Ofpa: Naparnpnoeig Tou KES College mdvw oTtnv ‘Ek@eon tng EmiTpotmig
E¢wrepikAg AfloAdynong yia 1o Tmrpdypappa “Aloiknon pageiou Kal
Mpaupareiokég Zroudéc (2 'ETn/120 ECTS, AirAwpa)”

Me Bdon o ApBpo 20(2)()(iii) Twv Trepi TG Alao@AaAiong Kai MoTotroinong tng MNo1dtTnTag
e Avtepng Ekmaideuong kai g 18puang kai Aeitoupyiag dopia yia Zuvagrn OEpara
Nopwv Tou 2015 kai 2016, kATABETOUME TIG TTAPATNPACEIS HAG mavw otnv EkBeon
ESwrepikAg AZIoANOYNoNg yia To TPOYPAHMA  OTTOUdWY “Aloiknon Tpageiou  Kai
MpapuaTeIaKES TTTOUdEG (2 'E/120 ECTS, AfrAwpa)”.

ApPXIKG, €KQPPAJOUNE TNV EUOPECKEID Kal TIG EUXAPIOTIEG HAG TTPOG TNV Emtpot
E€wrepikiic AgloAdynong yia 10 TTPOYPApUa Troudwv “Aioiknon Tpageiou Kal
MpappaTeElok®Y ZTToudwy (2 ‘Em/120 ECTS, AimAwya), yia Tig TTOAUTIHEG TTAPATNPNOEIG
NG KATA TN SIGPKEIQ TNG EMIOKEWYAG TG OTIG EYKATACTAOCEIG TNG YXOANG, TNV €vOEAEXN
HEAETN TNG QITNONG HAG KOl Yia TNV EUTTEPIOTATWHEVT ‘ExBeony TNG.

. OeTikG EupuaTa Kol Zuptrepdopara tng EEA

ETonuaivoupe e EUapEOKEID TTO KATW Ta OETIKA upruaTa, BeTIKG oUPTTEPACTATA KAl
BeTIKEC QITIOAOYAOEIG OTIG apIBUNTIKEG agloAoyroelg Tng EEA, pe Ta OTTOi0 CUUPWVOULE:

A. Eupnuara EEA
1.1 AMNOTEAEXMATIKOTHTA AIAAKTIKOY EPIOY

1.1.1  Opydvwon dibakrikoU épyou: To SI5aKTIKG épyo efval GpTia opyavwuévo LE
oapwC SIATUTTWHEVA KPITHPIA, SIXGIKATIES KAl KAVOVES KOl Siacpaliderar e TovV
706170 QUTG 1) QITOTEAEOUATIKOTNTA TOU TTPOYPAUUATros orny eTTiTevén TwV
padnoiakwy amoreAeopdtwy. O oUyXpOVES EYKATAOTATEIS, N BiBAI0BNKn, n
QOITNTIKY) HEQIIVA KQI ] OUXVI) EMIKOIVWVIA TwY QOITNTWV LE TOUS OIOAOKOVTES
KaBIoTOUV TO BISAKTIKG 0Y0 AKOUQA TTI0 EUKOAO Kal TTARAYWYIKO.

1.1.2  Aidaokaia: H didaokaAia yiverar e OUyXpOVES HEOGOOUS Kl OE YEVIKES YOUUHES
arroTeAsiTal a6 TETOEPEIC TTUAWVES: TIC SIGAEEEIS, Ta EpYATTPIA, TIS EPYAOTES
Kal TTAPOUCIATEIC KAl TNV TTEAKTIK doknorn. O QoItnTéS EKTTANPWVOVTAS TIS
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1.1.3

amQITACEIC TwV Hadnudrwy eacpaAifouv TNV amaitoUuevn yvwon yia vd
UTTOPECOUV va BIEKBIKNOOUV LIa a&IOTTPETTH) 60N OTnY ayopd epyaoiog .
AIBAKTIKG TTooowTTKS: To akadnuaiké mpoowrike cUNQwYA UE TNV ETTITPOT
guavilerar we afibAoyo, 1600 w¢ TTEOC TIS GTTOUGES TOU, 600 Kol WS TTPOS TN V
ETTIKOIVWVIAKT] TOUS IKAVOTNTA, TV UTTOKIVNOT] TOUS Kl TIS IIAITEQQ KAAES OXEOEIS
mou diatnpouv e Tous @ointés. To kUpio uépog Tou OIGAKTIKOU Epyou
uAoTTolElTal aTTd TTARPOUC QTTACXOANONS KABNYNTES, KATOXOUS TOUAGXIOTOV EVOS
oUVaQOUC UE TO UGBNUG TOUS UETATTTUXIAKOU TiTAOU.

1.2 [MPOrPAMMA ZMTOYAQN KAI TITAOI 2TTOYAQN

1.2.1

1.2.2

1.2.3

SKOITOC Kail UaBnoiakd amoreAéouara 1ou [Toovoduuaroc Smoudwv

SKOTTEC TOU TTOOYPAUUATOS EivVal 1) EKTTAIOEUTN KAl KATAETION TWY QOITNTWY OT
Aioiknon Mpageiou kai TNV EKTEAETN YPAUUATEIOKWY KABNKOVTIWY, Evioxuiovrag
TV QTTACX0ANCIUGTNTA TOUS KQi TI) ETTAPKEIN TOUS OE Ui aYopd DIEUPULEVN LEV
aMd mapdAnAa  amaimnmiki. Ta pabnoiakd  aroteAéouara eugavifovran
EExWPIOTA yia KABe uGnua oro medypauua ommoudwyv Tou KoMeyiou kai aTo
0UVOAG Tou¢ eival Tpogapuoouéva oro Eupwraiké MAaioio MNpoodviwy o€ ot
aQopd TNV Karnyopiorroinon M'vwaoeig, AeEIoTnTES, IKavoTnTes.

TG00 TO TEPIEXOUEVO TWV LABNUGTWY 600 Kl Ta HABNOIAKA aTTOTEAEOLATA UE
v Gpmia  opydvwaor] Toug odnyolv oTnv  EMITEUSN Twv OTOXWV TOU
TTPOYPGUUATOC YId TNV KATGPTION KATGAANAQ  TTOOETOIIAOUEVWY  QOITITWY
ETOIUWY VA UTTNPETAOOUY  ATTOTEAEOUATIKA  OTIS  GE0EIC  yia  TIS  OTTOlES
EKTTAIOEUOVTAL.

Aoun kai [Tepiexouevo Tou [1poyp&uparog STToudwy.

H Sourj Tou mpoypduuaros akoAouBel podiaypagés TpoypauudTwy uywnAou
ETTITTESOU KAl OKOAOUBEl éval IEPAPXIKG HOVTEAD, UE KaTeUBuvaon 1o ammAd
pabhiuaTa Ko EVVOIEC OTA OUVOETA, [E TEOATTAITOUUEVA GTToU Xpéelaceral. To
mpdypauua ota dvo £ mou amaitel yia v oupTAnpwon Twv 120 ECTS,
TPOCQEPEI TN BUVATOTNTA YIA TV EKUGONON Twv SEEIOTATWY TTOU aTTaITOUVTA! YId
n dioiknon ypageiou, divovrag mapdinia 1n duvardmra aroug QoITNTES VA
g1oaxBoUv O€ yeVIKOTEPNS TTAIdEIAS évvoieg, OTTwWS TTX. N Koivwvikn YuxoAoyia.

Alacoahion ¢ Moidtnrac rou [poypduuarog 2moudwv

H moiétnta w¢ oToixeio  KouAToUpag Tou KoAAeyiou armoreAel  Baoikh
mpoTEPAISTHTA Yiat T Bloiknan Tou I8pduarog, 61Tws dfAwae oty EEA o evikog
AIeuBUVTAC Kai 0 AKadnuaikos AiuBuvrrig. 1o mAaioio autd, dnuioupynonke n
Emrporrsi Eowrepikng MoiétnTag pe T OUUUETOXA TOOO Twvy OIOIKNTIKWY
oTeAex v 600 Kal ToU aKadnUaikoU TPoowTTiKoU, Tou SIOIKNTIKOU TTPO0WTTIKOU
Kol Twv QoirnTwy. Méoa amé mPoBAETTOUEVES QTG TOV ECWTEPIKG KAVOVIOUO
Siadikaoiec  avriyetwrrifoviar  mpofAAuara, A yiverar  avdinyn - véwv
mpwroBoUAIlV 1) eyxelpnudTwy amé 6Ao 10 TPOOWTTIKG.  Aladikaoieg




1.2.4.

1.2.5

mpoBAEmTovral yia BéuaTa TTouU apopoulv LETaU GAAWY TNV EI000XT QOITNTWY, TNV
aé10AGyNon ToUS GTTWS KAl TIS TTPOCARWEIS Katl a§I0AOYNOEIS TOU akadnuaikoU Kai
TOU OI0IKNTIKOU TTPOOWTTIKOU.

Alayeipion Tou [1poypduuarog 2moudwy

H iaxeipion Tou Mpoypduparos omoudwy yiveral Héoa arré GOUES, KavovIoUoUS
Kai S1adIKACIEC TTOU UTTOKEIVIQI OTOV EAgyX0 Kal TV mapakoAoubnon amo v
emTporTr TroiéTnTas. H &ioiknon arroreAeital amré 1o akadnuaiké akéAog 1o orroio
AeiToupyel uTTé TNV emoTTTeia Tou akadnuaikol utreUBuvou Kai BIEUBUVETal aTTO
TOV UTTEUBUVO TOU TTPOYPAUUATOS KAl amé To OIOIKNTIKG OkEAOG TO oTTOlO
grrorrrederal amré Tov [evik6é AieuBuvtn. H evnuépwan OXETIKA € TO TTPOYPAUUA
givar mpoaBdaiun o€ GAoug agou avaprdrai oto OIadIKTUO, TTAPEXOVTAS
TANpo@SpNonN OXETIKA UE Ta pabAuara Tou TPOYPAULATOS, Ta LABNOIaKG
amroreAéouara, ta ECTS, 1 Sour Tou TPOYpQ&UUATOS KTA.

Juvdean uE Inv Ayopd Epyaciac kai Tnv Koivwvia

To MPGYPAUUA TIPOTQYEPE! TN OUVATOTNTA OTOUS QOITNTES va EABOUY T€ ETTaQn e
ueAdovrikoUs €pyodoTes péoa ommé TNV TPQAKTIKA QOKNON TTOU  KAVOUV.
Emmpb00sta 1600 0 UTTEUBUVOS TOU TTPOYPAULATOS GO0 Kai TO aKaOnUaiko
TTPOCWITIKG ATTOTEAOUV QITOTEAETUATIKG OUVOETUO ToU KOoAAEyiou e Thv ayopd,
TOOWOWVIAS OTO EMAYYEAIATIKG TOUS TTEPIBAAAOV TOUS ATTOPOITOUS TS 2X0ANS.

1.3 YIMHPESIES AIOIKHEZHE, ®OITHTIKHE MEPIMNAZ KAl YMOZTHPIZHX TOY
AIAAKTIKOY EPIOY

1.3.1

1.3.2

1.3.3.

Aloikntikoi Mnyaviouoi

H urtnpsoia ®oirnTikis Mépiuvag amoreAel éva ammé 1a TTAEov I0XUPG onueia Tou
KES College. H umrdpxouoa dourj mpoopépel éva TTANBOG arré UTTNPEOIES UE
oT6X0 TN OTAPIEN TWV POITNTWY 0 SUOKOAIES TTOU UTTOPE Var avTIUETWTTICOUV O€
TOUEIC OTTWS TTPOCWITIKES 1) akadnuaikés OUOKOAIES, Béuara aAdodarmwy, 61Tou
urrdpyouv, BEuara amo@oitwy, dIaoUvOEoNS UE THY ayopd, atadiodpouiag KA.
To mpoowTiké Kai of pnxaviopol tn¢ umnpeoiag @M @aivovral 10iaiTepa
EMTAPKEIC yIa TIC avaykes Tou KoAAgyiou.

Yrrodouéc/Ymoornpién:

O1 UTTOBOUEC OE VEVIKES YPAUUES elval TTOAU IKAVOTTOINTIKES EWS Kal GPIOTEC.
AfBoucec kai pyaaTtripia eivar TTAHpwS eoTTAIOUEVA LE TTPOTPATA AOYIGUIKO Kai
unxavAuarda, KabioTwvrag ra mANpws Aemoupyikd. H BiBAIoBINkn eivai 1diaiTepa
EAKUOTIKN YIQ TOUS QOITOUVTES Kail UTTGpXEl SuvaToTnTa TTPGoRATNS O& UEYAAES
Baaeic mepiodikwy Kai BIBAIwv.

Qikovouikoi [16poi

O1 mépol Tou KoMAeylou mpoépxovral amé 1a OI0AKTPA TWY QOITNTWY Kai
arrOTEAOUV KABOPIOTIKG Trapdyovra yia v emBiwon Tou ammé v emoxn mg
i5puanc Tou To 1971. To KoAAéyio gaiverar va givar iSIQITERA avTQywVIOTIKO OTIS
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TILEC TOU TTPOS TOUS QOITNTES. TO TTPOOWITIKG QuelBeTal oUUQWVA [E TIS TIUES THS
ayopdc Kard 11s dNAWOEIS TwY KABNynTwy ou OUVAvTNoE N ETTITOOTIN.

B. Xuumepdouara EEA

Mo katw Siverar pia oovown Twv BETIKWY Yia 10 KoAAéyio ouuTTELATUATWY, OTTWS
rmapouaidlovrar oTnv ékBeon NG EEA.

H Soun Tou mpoypduuarog eivar dpria ue ouoTAuara Kol SladIKAolES amoAuTa
Aeiroupyikd

To akadnuaikd TPOCWTTIKG TOU TTIPOYPAUUATOS aAAG Kai O UTTGpXOUOES UTTOBOUES
oUVTEAOUY Ot LeydAo BaBud EKaaTo aTnV ETITEUEN TWY OTOXWY TOU TTPOYPAUUATOS
Kot TWV QOITOUVIWY OE aUTO

To mobypauua oTToudwV elval eVOEAEXWS HEAETNIUEVO KAl GPTI OOUNUEVO

H Emirpori SiaopdAiong moiétnrag éxel onuaivovia poAo aTny Tpoomaded yia
TNV EMITEUEN TWV OTOXWV TOU TTPOYPAUMNATOS

H &iolknon Ttou 10puuarog padi pe TOV UTTEUBUYO TOU  TTPOYPGUUNATOS
TapakoAouBolv SIapKWS TO TTPCYPAUUA OTTOUSWY, TNV ayopd Kai TiS aVAYKES TS
Kal 1o padnoiakd amoreAéopara, mpooTalwvrag Kai meruxaivovrag o€ Leydro
Babué va S1IaTnpolV Ta TTAPATIAVW OE CUHQWVIX UETAEU TOUS.

H ouvoAikr extiunon tn¢ EEA eivai 611 To péypauua omoudwy Tou KES College
otn Aioiknon Mpageiou kai Fpapuateiakés Smoudés Bplokerar o€ Eva QPKETA UWPNAS
emTiTedo o€ oxéon e GAAa avrioToixa TTpoypauuara.

I. AimioAoynoeic oric ApiBuntikés A§loAoynoeigc EEA

O1 aImioAoyATEIC TwV apiBunTIKAWY agioAoyroewy eivar TTOAU BeTIKES OTa TTAEloTa onpeEia,
ouwe Oev kartaypdgovrai 86T 6a amoreAovoav o€ peyaro Babud emavainyn
Eupnudrwv Kai SUUTTEPACUETWY Ta OTTOIX ava@épovTal TTio TAVW.

2. NMep1fwpia yio BEATIROEIG, OTTWG SIOTIOTWVOVTAl OTA EupAuara, ZUPNTTEPACTUAT

ka1 Armtohoviosic oTtic ApifunTikéc Aflohoynoeig Tng EEA Kai EVEPYEIEC TOU KES

College
A. Eupnuara EEA
21 [IPOIMPAMMA STTOYAQN KAI TITAOI 2TTOYAQN

2.1.1

Aigbvric Aigotaon Tou [1poypduuarog 2roudwyv

H &iebvAc didoTaon, av kal UIKpOTEPNS onuaciag yia OIET TTpoypauuara,
XOEIGCETQI TTEPICOBTEPN TTPOCTTABEIX Vil TV AVATITUEH TN, TOOO OTOV TOUéQ TS
avraAAayric Kadnynrwv e Eéva arAd kai eyxwpia 16p0para o€ TAaiola OTTwe
Erasmus Plus, aAAd kai Twv @oinTiyv. Oa pmopoloav of QoItnTéS va
emiokepToly Eéva 18pUuara, Omws emiong va épBouv §évol QoITNTES OTO
KoAAéyio. Kai aTi¢ 800 TTEQITTTICEIS 6a TIPOEKUTTTAY BETIKA ATTOTEAETHOTA KAl YIdl
TOUC QOITNTEC Kai yid TO [Opupa. ZTnv Tapoldoa @aon 10 mPOYPauUa Kai 10
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idouua  xpeiglovial BeAtiwon ot éidoraon 1ng OleBvorroinong Kal NS
EEWOTPEPEING.

Evépyeieg KES College

To KES College éxel TAfipn €Tiyvwon Twy BETIKWY ATTOTEAETUATWY TTOU £XOUV
avTaAAayEG WE GANEG GUVOEIG OXOAEG Kal opyaviopous. ‘ETol, £Xel ATTOKTATE!
Tov X&pTn Erasmus yia Tnv Avtatn EkTaideuon Kal CUMHETEXE! EVEPYA OTIG
SiGpopeg dpdoelg Tou Tpoypduparog Erasmus+, ol otroieg TrepidapBdavouv
KUPIWG KIVNTIKOTNTEG QOITNTWY Kol OISOKTIKOU TTPOCWTTIKOU, OF TOMEIG Trou
a@opolv Ta eTayyeAUATIKOU KUPIWG XAPOKTAPA TTPOYPAUHATA GTTOUdWY TOU.
MANPOQOPIAKA AvVaPEPOUE OTI £XOUV Yivel HEXP! OTIYUAG TTOAAEG KIVITIKOTITEG
POITNTWV Kot BIBAKTIKOU TTPOCWTTIKOU O€ EUPWTTATKESG XWPEG, EVW) TO KAAOKAIpI
Tou 2017, £xel umroypagei cupgwvia pe 10 ApioToTéAelo TlavemoTipio
Oeocoalovikng yia TPIETH cuvepyaaia oTa TTAaiota Tou Mpoypdauparog Erasmus+
oTov Topéd TNS Anuooioypaiog kai Twv Méowv Madikrig Evnuépwong.

H ouppeToX QOITNTWV Kol PEAWV Tou BISAKTIKOU TTPOCWTTIKOU Eival avoIKT Yid
6Aa T TTpOoypdapuaTa oTroudwy, aveEdpTnTa aTré TN JIGPKEIA POITNONG O AUTA
kol ave€dpTnTa omrd omoiodnoTe dAo KpIThp1o. OAol, GoITTEG Kol DIBAKTIKG
TPOOWTIIKG, EVNUEPWVOVTAl oUoTNHaTKG amdé 1o lpageio Erasmus Tou
KoAAeyiou kol akoAouBoUVTal GUYKEKPIPEVESG BIadIKaaieg yia TNV €mMAOYR Twv
OTOMWY TTOU OCUMMETEXOUV.

H un GUUETOXI| HEXP! OTIYMAG QOITRTWV TOU UTT6 agloAdynan TpoypAupaTog oe
KIVITIKOTNTES OTa TTAGioI0 Tou TrpoypdupaTtog Erasmus+, givar katd Kupio Adyo
CUUTITWHATIKA.

F1n véa Trepiodo Erasmus+, £XEI ATTOQACIOTEl va £MISIWXOOUV EVTATIKI,
ouvepyaoiec HeE akadnuaikd 15p0paTa f/kal opyaviopoug Trou gival
ouva@A ME TO UTT6 afloAdynon TPOYpapupd CTTOUSWV Kal va yivouv
KATAAANAEG EVEPYEIEG VIO TNV AVATITUEN TOU EVOIOQEPOVTOG HEAWYV TOU
S1BaKTIKOU TTPOCWTITIKOU KOl POITNTWV YIO CUMHETOXN.

Ooov agopd T didoTacn TNG eEWOTPEPEING TOU TTPOYPAUHATOG, HTTOPOULE LE
Teplypdyoups Trapadeiypata dpacTnploTATWY, Ta otroia emBeBalivouv
uTrapén Tng.

Y10 Mapdrnua “3”", 1o otoio amoteAeital amd dUo TTPOCPATA TEUXN TOU
EvnuepwTtikod AgAtiou “PROFILE” Tou KoAAeyiou ( Mépog A. Telxog 22, loUAiog
2017 ka1 Mépog B. Telyog 23, deppoudpiog 2018), utrdpyouv mapadeiypara
£EWOXONKWV BPAOTNPIOTATWY TWV POITNTWY, TTou BpiokovTal péoa oTa TAdiola
Tou Trpoypdupatog atroudwy. 1o Mapdptnpa “3” Mépog A. oTn oeAida 23 Kai
oto [MMapdtnua “3” Mépog B. ortn oehida 28, ¢aivovral TPEIG TETOIEG
dpACTNPIOTATEC OTIC OTIOfEG CUPMETEIXAV HAJIKA @QOITNTEG HAG TOU UTTO
a&loAéynon TpoypANNaTOG.




Mépav Twv Mo Tavw dpdoewv, To TPOYPAPUa TTPOBANAETAI OF EKTTAIOEUTIKEG
ekBéaeic, KabBwg kal o “Huépeg Evnuépwaong” ol otroieg SlopyavwvovTal oTo
KoAAéylo.

2.2 YIHPEZIES AIOIKHEHE, ®OITHTIKHE MEPIMNAZ KAl YTMIOXTHPIZHZ TOY
AIAAKTIKOY EPIOY

2.2.1

Yrmrodouéc/Yoornpién

STov Topéa Twv EVIUTTWY TTEPIOSIKWY Kol VEwvV ekSOTswv BIBAlwy umrapxer
TEPIBWPI0 BEATIWONG

Evépyeieg KES College

‘Exel pehetnOei TTpooeKTIKG N BIBAIoypagia n otroia avaQEPETAl OTA AVOAUTIKA
TTPOYPAUMATA TWV HOBNUATWY. META amrd OXETIKA £peuva, £xouv TTpooTedel 16
BIBAia VEOTEPWYV EKBOTEWV T€ DIGPopa HABAUATA Kal £XOUV aQalpedEl I0apIBpa
BIBAia TroAaidTEpWY ekSOoEwv. O1 Tithol Twv VEwv BIBAiWY katd pdénua
@aivovrtal ato guvnupévo Mapdptnua “1”.

Qc MapdpTnua “2” EMCUVATITOVTAI TO AVAAUTIKG TTPOYPAUUATA TwV HaBnpaTwyY
TOU TTPOYPAMHATOG, HETA TNV avavéwan Tng BiBMioypagiag.

B. Juumepaouara EEA

1.

H 31€6viA¢ Trapouacia Tou TTpoypduparos eivar pdAAov amrodoa, av Kai UTTApXE
duvarémra avamTuéng e Péow PEYaAUTEPNS TTPOOOXNS OTO TTPOYPaUUA
Erasmus+, pe v emdiwén ouvepyaoIwyv Kai TNV avarTuén Tou evolapépovios
KaBnynTwv Kai QOITNTWYV YId CUUETOXT) T aUTO.

Evépyeieg KES College
BAétTeTe TTOpdypago 2.1.1. révw.

5T0 O&Ua TWY OXETEWV LIE POPEIS YIa TNV EUPEDT EpYAOIAS Vi TOUS ATTOQYOITOUC,
av Kai To TPoypauua £xel dn Kamola ToAITIKN O&v Elval ETTAPKWS OxXEdIAOUEV
@WOTE va  KaTeubuvovial Ol QamOQOITOl Of CUYKEKPIUEVES ETTIXEIPNOEIS 1)
opYaviouoUS [IE TO TIEPAS TwY oTToudwv Tous. Of NUEPES Kapiépag BonBolv TPog
auTh TNV KareuBuvon o€ éva Babud, 6TTwg Kai ol YOITNTES THS OXO0ANS, aAAG i
mo oTa0epri oxéon e UeydAss  emixelpnoes  mou  deouedovral  va
EOTAAUBAVOUV ATTG TO CUYKEKPIUEVO TTOOYOAUUA 6a NTAV TTI0 ATTOTEAECLIATIK.

Evépyeieg KES College
To KoMAéyio diatnpei oTaBepEG OXEOEIG ME OPKETOUG Opyaviopoug, OToug
oTroiou¢ €iTe TOTTOBeTel QOITNTEG yIa TTPOKTIKY €€AoKnon €ite Blopyavwvel
ETTIOKEWEIC TWV QOITNTWV YIA ETTT TOTTOU EVNUEPWGT| TOUG OVOPOPIKA HE TITUXES
TOU £TTAYYEANATOG TOUG.




Me kdmoloug opyaviopolg, Omwg yia  mapddelyya o Opyaviouodg
Xpnuarodotrioewg Z1éyng, To KoAAéylo €xel o oTABePr] OXEON, aQOU EXE
utTToypdwel oxeTiké  Mvnudvio Karavonong yia Thv TIPAKTIKA  doKnon
(INTERNSHIP MEMORANDUM OF UNDERSTANDING - TIpoypaupa
TTPAKTIKAG AOKNONG).

A&iZel va ava@epBei 6T @oITNTEG Hag ouxvd egao@alifouv BEoelg epyaaiag
OTOUC OPYaVIOUOUG OTrou eKTEAOUV TNV TTPOKTIKY) TOUG AOKNON.

Avagépoue etriong, 6T atnv MNAareoépua HAekTpovikrig Mabnong MOODLE Tou
KoAAeyiou, 1 otroia givai TTAEOV avaTrooTIaoTO HEPOG TNG KABNUEPIVOTATAG OAWY
TWV POITNTWV, UTTAPXEl TUAHA yia BEoEIg epyaaiag Kal eukaipieg aTadlodpopiag
TTOU TTOPAKOAOUBEITAI KOI AVOVEWVETAI KaBnuepIva kai repIAauBavel BERaia kai
T0 UTT6 agloAdynon TPOYPAUHa OTTOUDWV.

H siorjynon ¢ EEA yia avdamTugn oTaBepwv OXEOEWV UE ETTIXEIPAOEISG, O
oTroiec Ba deopelovral va TpochapBdvouv amogoitoug Tou KoAAeyiou, pag
Bpiokel améAuta oUPEWVOUG Kol €xel RGN An@ei améeaon yia dueon
Evapln OXETIKWV EVEPYEIWDV YiO BEATIWON Kal ETTEKTACT TWV EVEPYEIWV
TToU SN vAoTroiodvTal.

. ArrioAoyRAoeic orig Api8unrikés AioAoynosic EEA

1. ATIOTEAEZMATIKOTHTA AIAAKTIKOY EPIOY
1.1 ...KaBW¢ o apiBués [Twv @oITnTwV] deixver é0Tw UIKpN TAoN ueiwang 6a TPETTel N
EMIKOIVWVIAKY) OTPATNYIKA TOU TIPOYPAUUATOS VA EOTIGOEI OTNV TTPOTEAKUON
QOITNTWV...

Evépyeieg KES College

ATTOdEXOMAOTE AVETTIQUAAKTA TNV Trio Travw B€on. ‘Exer ndn Angeei amoégaon
yio  HEYOAUTEPN TIPOROA TOU TIPOYPAMMATOG, WOTE VA TO ETMAEYOUV
TEPICTOTEPOI POITNTEG.

2. [IPOIrPAMMA ZTTOYAQN KAI TITAO! Z[TOYAQN
2.1 ... aVaQopIKA e Ta ATOUA LE EIBIKES AVAYKES, TO TTPOYPAUUA UTTOPE! var BEATIWOET
KkaB6r1 dev Eyive avriAnmTiy kamoia idiaitepn dpdon mépa amé 1 Opdon ToU
YoaQEioU QOITNTIKAG LEPIUVAS Yia Ta érToia TiBavd mpofBAnuara.

Evépyeieg KES College

Mépa amd TN Opdon TOU YPOQEIOU QOITNTIKAG WEPIUVAG, AVOQEPOUNE Td

ak6Aouba:

- Y10 KOoMA&ylo utrnpetel povIUn Aeitoupydg HE TTPooOVTa oTnv  EIDIKN
Exmaideuon.  ®oitntég, o1 omoiol  €Xouv  OTTOIAGOATIOTE  HOPQIG
DIOYVWOUEVES HOBNTIaKkEG BUOKOAIEG oTnpifovTal atré Tn A€ITOUpYO, N oTroia
MEPIUVG ETTIONG WOTE va TUXOUV TNG KATAAANANG WaBnaolakng oTripigng.
Mepaitépw, of OITATEG aUTO! TUYXAVOUV KATAAANANG OTAPIENG OTIG EGETATEIG.




22 ..

2.3.

- ‘Ocov a@opd ATopda Ta OToid £XOUV KIVNTIKG TTPOoBAfuara, €xel An@Oei
TrpovoIa, Kal aTa KTApIa Tou KoAAeyiou UTTéipXouv PAUTTEG Yid TNV TT0 EU0KOAN
o1aKivnon ToUG.

ol QOITNTES, AV Kal IKQVOTTOINUEVOl aTré TNV TToIéTnTa TOU TTPOYPAUUATOC,
SnAwaoav 611 dev guttAékovral 10laiTepa oTa Béuarta autd [BEuara dlageakiong
ToIOTNTAC], TTEPQV TwY ATTOWEWY TTOU EKPPAJOUV OTa EPWTNIATOASYIA.

Evépyeieg KES College

H Emmpomt; EowTepikig MoiotnTag Tou KoAheyiou Asitoupyei kavovikd Kol n
EEA SiamoTtwvel 611 .. n Emipornt) éxel anuaivovia péAo oTnv mpooTTrdbeia yia
TV emiTeuén Twv OTéXWV ToU Tpoypduuaros”. Xtnv Emrpot| Ecwtepikig
MoIGTNTOG GUUMETEXEI CUOTNMATIKA KO OUCIAOTIKG EKTTPOCWITOG TWV QOITNTWV.
daivetral OUWS 6T, £VOEXOMEVWS N OPYAvVWON Twv @oITNTWV Oev gival N
TPETTOUCA, (IOTE VO EVIEPLIVOVTAI OTTO TOUG EKTTPOGWITTOUG TOUG aTa Sidgopa
owpara Tou KoAAeyiou.

To KoAAéyio éxel arropaoioel, e v €vapgn Tou véou Akadnuaikol ‘EToug, va
oulnTAcel To Bépa pe Vv nyeoia g PoimTikAg Evwaong tou KoAAeyiou, woTe
VOl EVNPEPWVOVTAI KOAUTEPA 01 POITNTEG OTTO TOUG BIKOUG TOUG EKTTPOCWTIOUG.

... H digbvA¢ didoTaon Tou mpoypdupaTtog ival fowg n pévn yia 1y oroia

utdpyouv gapn mepiBwpia BeAriwons Tou KES College. av kai n ¢uon Tou
TPOYPGUUATOC BV amaiTel TN EEWOTPEPEIX UE TUUUETOXT) O OPAOTNPIOTNTES
SITwe Ta mpoypduuara Erasmus+, 10 0@éAn TTOU UTTOPOUV VA ATTOKOWICOUY Of
QOITNTEC QTG T GUUNETOXT] TOUS O€ TETOIX TTOOYPAUUATA EiVal ONUAVTIKA Kai TO
i510 1oXUEl Kal yia TOUS KaBnyntés. H auénon Twv ouvepyaoiwy pe 10popata
GAAWV xwpv Ba AUERTE! Kal TO KUPOS KAl TV avayVwpIoIuoTnTa Tou KoAAgyiou.

Evépyeieg KES College

To KoAAéylo ammodéxetal TARpwG Ta o Tavw. ETTeidn 1o mepIeXOUEVO TG TTIo
mavw aimoAdynong eival 1o idlo 6Twg oty Tapdypago 2.1.1 mo mavw,
TTOPAKOAOUE JETTE TN GXETIKI ATTAVTNONA HAG.

Nérpog i/ZTU)\Iav g

Fevikdg MeUBUVTAG
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NAPAPTHMA 2

Aioiknon Mpageiou kai Fpappareiakég ZTToudEG (2 £, AiTTAwa)

KartdAoyoc AvoAuTikwyv Mpoypaupudtwy Mabnudrwy




NMAPAPTHMA 2 - NEPIrPA®H MAGHMATOX

a) KartaAloyoc AvaAutikwv MNpoypauudtwy Mabnudrwv

a/a ;‘;’:%‘;Ziog TitAog Mabnuarog Zehida
1° EEAMHNO
1. | OASS112 Opydvwon pageiou 3
2. | OASS108 EAANvIKR AakTuloypaepia | 5
3. | OASS110 AyyAikry AakTuloypagia | 7
4. | cOMP114 Zc;cglll((ia OEUWOIsg HAekTpoVvIKWV YTTOAOYIOTWYV Kal 9
5. | PURE107 ApXES AnHoCiwy ZXECEWV 11
6. | GREK115 EAANVIKG yia ETTiXeIprioelg 15
2° EEAMHNO
7. | OASS113 Aioiknon IM'pageiou 17
8. | OASS109 EAAnvikr] AaktuAoypaegia Il 19
9. | OASS111 AyyAIkr AakTuAoypagia ll 21
10 | COMP130 Emre€epyaoia Kelpévou 23
11. | MRKT303 Apxég MapkeTIvyK 25
12. | ACCT106 BagikéG ‘Evvoleg AOYIOTIKAG 28
3° EZAMHNO
13. | ECON205 OIKOVOHIKEG ZUVOANQYEG 30
14. | OASS206 EAAnvikr Aaxtuhoypaegia lll 33
15. | OASS208 AyyAikr] Aaktuhoypaeia lll 35
16. | COMP210 YTroAoyloTikd PUAAa 37
17. { ACCT207 Mnxavoypagnuévn AoyIOTIKA 39
18. | ENGL208 AyYAIKA yia ETTIXEIpRoEIg 41
4° EEAMHNO
19, | BUSS205 Eloaywyr| atn Aloiknon EmixeipRoswy 42
20. | OASS207 EAMnvikr] Aaktuloypagia IV 44
21. | OASS209 AyyAIKr AakTuhoypagia IV 46
22. | COMP220 Mapouacidoelg 48
23. | COMP223 AvaTTugn kar Aiaxeipion lotoogAhidwy 50
24. | PRCT211 MpakTikr Acknon 52




B) AvaAuTikd Mpoypduuara MaBnudrwy

| Opydvwaon Mpageiou

OASS112

OewpnTikd

AiTAwpa

1°‘ETtog / 1° EEdunvo

Mewpy1ddng MixdAng

TTOX0C TOU HABRAUATOC €ival VO pudBouv Ol QOITNTEG/TPIEG TOUG TPOTTOUG [E
TOUG OTTOI0UG AEITOUPYET TO YPAPEio pIag ETTIXEIPNONG 1) EVOG opyaviouou,
TIC UEBOBOUC APXEIOBETNONG, KABWG Kai ToV aTrapaitnTo £60TTAIONS TTOU
XPNOIUOTTOIEITON O £val ypapeio.

| Me tnv oAokAfRpwarn Tng didackaAiag Tou HABrHATOG Of YOITNTES/TPIES Bar:

| - yvwpiQouv TG opyavivetal éva ypageio, TIG AEITOUpYieg Tou, TO
: TMAMOTA TOU, TIG EUBUVEG Kal GPHOBIOTNTEG TOUG

1 - yvwpigouv Tig peBEBOUG TAgIVOINaNG Kal opxeloBETNONG apxeiwv

| - eival oe Béon va XpnolpoTroioly owaoTd Kal TTOPAywyIKa Tov Baaikd
| eCoTTAIOO Ypapeiou

| - &ivar og Béon va QVTOTTOKPIVOVTAl OTIC OTTAITACEIS TNG ECWTEPIKNG KAl
NG EEWTEPIKAG ETTIKOIVWVIOG

- Opydvwon Fpageiou - AlaXwpIoHOG TWY AEITOUPYILV TOU Ypa@eiou OE

THRUOTO - To £pyo TOUG, Ol EUBUVEG Kal OF OXECEIG HETAGU TOUG.

- “Eyypaga - ATTAR £TEEEPYATia TWV EVTUTTWV Kol EYYPAQUIV VIO ECWTEPIKN

kal €EWTEPIKA  XPron. Mop@ég Kal AEITOUPYIEG TWV TTI0  KOIVWV

ETTAYYEALOTIKWY EYYPAPWVY.

- YAKG kai Tpa@ikfi UAn - Xprion kai éAeyxog- MEBodol oiKovopiag.
YXeDIAoHOS eviUTTWY. MpoeToipaoia UNKOU yia EKTUTTWTEG Kal pUBHIoN
TWV EKTUTTWTWV.

- ATTOBrKeUCH Kal AVAKTNON TTANPOYOPILY — Anpioupyia EupeTnpiou Kal
apyeloBétnon. SuoTthipara, PéBodol, kar €€oTrAiopdg ‘EAeyxog Twv
apxeiwv. Kevtpikn apxelo8émnon.




|- Egomhiopdg

pageiou - Ol AgiToupyieg gcotrAiopoy,
CUUTTEPIAQUBAVOUEVWIV TWV NAEKTPOVIKWV UTTOAOYIOTWY, QWTOTUTTIKWY
Kol GAAWV UnXavwv.

- Eowrepikn kai E€wrepikn Emikoivwvia — TnAepwviké KevTpo, diaxeipion
oAANAoypa@iag Kol TaXUBPOUIKES UTTNPETIEG

H uéBodoc¢ didaakahiog TepihapBavel SIaAECEIS, JEAETN OXETIKOU UAIKOU,

| XPiong TOIKIAWY ETTOTITIKWV WECWV TTOU EGUTTNPETOUV TN didaakalia TG

evoTnNTag, OMODIKEG ] TTPOCWTIIKEG TIPOKTIKEG OOKNOEIG, E£PYAOies Kal

| TPOoWTTIKA KaBodriynon.

EAAnvikn BiBAioypagia:

e Rita S. Tilton, Jackson, Rigby (2001), Aiaxeipion eyypagwyv &
TTANPOQYOPILV OTO OUyXpovo ypageio: To nAekTpovikd ypageio,
Ekdotikds Opihog lwv, EAAGDa, ISBN: 960-286-379-X.

| AyyAikn BiBAroypaepia:

e Stroman, James (2014), Administrative Assistant's and Secretary's
Handbook, Amacom, 5th edition, ISBN: 978-0814433522.
e Julie Perrine (2017), Become A Procedures Pro: The Admin's Guide

to Developing Effective Office Systems and Procedures, Julie
Perrine International, LLC, ISBN: 978-0982943090.

AloAdynon:
e [Mapouacia kai guppeToxr] oTo padnua: 20%

A§IO)\OYHO‘I‘] e Epyacieg, MeAéteg, Alaywvioyara: 30%
i o Tehik6 Alaywvicua / Epyaoia: 50%
r)\wooa o EANVIKA




EAANvikA AakTuloypaepia |

OASS108

OtwpnTik6 Ko EpyacTnpioko

AfrAwpa

1°‘Etog / 1° E€dunvo

AckaAidou XplioTiva

B

Ta podbripara g EAANVIKAG AakTuAoypa@iag é)kouv o1éx0 va Bonbricouv
TOUG QOITNTEG/TPIEG TIPOODEUTIKG Vo SaKTUAOYPaPoUV YPAYOPX Kal CWaTd Ta
SIGpopa EPTTOPIKA Kol GAAG £YYPaPa HE TO TUPAS cUCTNUA OTA EAANVIKA.

Me TNV oAoKAjpwon Tou TTapovTog HaBrpaTog, o poitnTEG/TpIEG Ba eival o€
Béon va:

| 1. daktuloypagolv owoTd pe Taxutnta Touhdxioto 30 Af€ewv avd
' AeTTTO

2. SakTuloypaolv amod Xelpoypapa Kal KAVouv Tig dlopBwaelg Tou
aTraiTouvTal

3. BakTUAOYPa@oUV eUTTOPIKEG ETTIOTOAEG avaAoya UE TV BIGTagn TTou
{nteital

MANKTPOASYIO Kai B€ar SoKTUAWY kdl stdencri TTANKTPOAOYiou
Texvikn NG AakTuAoypdenong

| Npéypauua Emegepyooiag kelpévou (Baoikég Aerroupyieg Kal @ApUOYEC,
Hop@oTroinan Kelpévou)

| Aidragn Tapaypdewy, KAACIKH ka1 cUyxpovn
; AoKAOEIG akpiBeIag Kal TaxUTNTag (UTTOAOYICHOG Kal EUPET TAXUTNTAG)
1 Xelpdypaga - onueia d16pOwang KEINEVWY

Baoikd pépn £TIOTOAWY - EPTTopIKY) TTOTOAR




| MéBodor BidTagng eMOTOAWY — oUYXPOVN, NUIKAGCTIKNA Kai KAAOGIKY)
| di1aTagn

[Mivakeg

To pddnua cupTrepiAapBavel Tapddoon Bewpiag o€ CUVBUACHO HE TTPAKTIK.

Y€ OAa Ta KEQAAQIO YIVOVTAI CUCTNPOTIKG TTPOKTIKEG OOKAOEIG EUTTEBWONG.

¢ Neokhéoug, K. (2015), MAnkTpoAdynon Ar Agrig og HAEKTPOVIKO
YrohoyioT kail Etregepyaoia Keipévou MS Office Word 2010, 47 £k0.,
K. NeokAéoug, ISBN: 978-9963-7877-8-4.

o EAMnvIkA AakTtuloypaegia | & I, KES College (Eyxeipidio)

Atlohéynon:

« TNapouacia kal CUPKETOXN OTO HABNUA: 20%
. Epyaocieg, yeAéteg, kal dlaywviopara: 30%
« TeAikn eg€raon: 50%

| EMnvikn




| AyyAikr) AakTuAoypaepia l

| OASS110

OewpnTikd Kal EpyacTnpiokéd

AiTTAwpa

1° ‘Etog/1° EEApnvo

AckaAidou XpioTiva

Ta yabRuara TngAyy)\lKng AG‘K;I'L;)\OYpd(piGg éde\} C45TC'))(‘O‘ va Bdriérﬁoouv TOUG
@OITNTEG/TPIEG TTPOODEUTIKA  va SakTUAOypa@oUV ypryopa Kal CWoTd Ta
BIdpopa eUTTOPIKA Kal AAAA £YyPaQA HE TO TUPAS cUCTNHG oTa AYYAIKA.

Me Tnv oAokAnpwon Tou TTapovTog HABAUATOG, O YoITNTEG/TPIEG Ba gival o€
| Béon va:

1. TIAnKTpoAoyouv pe akpiBela kal TaxuTnTa Tepitou 30 Aé€ewv
avd AeTrTd

2. AnpioupyouUv eTTAYYEAUATIKEG ETTIOTOAEG EUTTOPIKNAG QUOEWG
KAl ONUEIWPATA

3. AnpioupyoUlv TTANPOPOPIAKA £yypaga T OTToia UTTOPOUV Va

TepIAauBavouy TPOYpPAMUATA TAI010V, dpBpa,
Ola@NUIOTIKA, QOpUES, €IdOTroINOEIS, aTdeévTd, TPOYPANUA,
£KBEON

4. Na katavoouv Ta onueia S10pBwang KEINEVWY

5. Na avamrtloGouv Ti GUVTOUOYPAPIES

(Bagoiopevo otnv UAn LCC/ Syl bus in Text Production (Level 2))

1. English Keyboard — AyyAik6 FIAnkTpoAGyio

2. Practice on keyboarding competency

3. ldentify and follow a range of instructions to transcribe and edit
documents

4. Incorporating material from other specified sources




5. Expand a range of abbreviations and contractions shown in

manuscript or typescript
(Identify abbreviated words, expand and spell correctly)

6. Interpreting printers’ correction signs

7. Produce a variety of single page tasks consistently e.g. business
letters and memos

8. Produce other business documents/tasks e.g. article, report,
information sheet, programme, checklist

9. Use appropriate margins and line spacing

10.Accurate use of a calendar to display dates and times
consistently

11.Include any employer/candidate reference on documents as
required

To padnua cupTrepIAauBdver Tapddoon Bewpiag o CUVBUAOHO HE TTPOKTIKN.
Te OAQ Ta KEQAAQIA YIVOVTOI CUCTNMATIKG TTPOKTIKEG AOKATEIG EPTTEDWONG.

« Taylor, Shirley (2001), How to pass text production, Levels 1+2+3,
LCCI| Examinations Board, ISBN: 1-86247-092-8.
« AyyAkrj Aaktudoypaoia | & II, KES College (Eyxeipidio)

‘AgloAoynen

AloAdynon:

. [apouacia Kal GUUPETOXH OTO YABnua: 20%

|« Epyagieg, ueAéTeg, Kail diaywviopara: 30%

« TeNiKA g&ETaon: 50%

AYYAIKN




Baolkég Evvoieg H.Y. kai AladikTiou

COMP114

OewpnTikd Kal Epyactnpiakd

AfrAwpa

1°‘Etog / 1° E¢dunvo

MixdAng Mewpyiddng

TTOX0C TOU HABHHATOG VO KOTAVOI|TOUV Of POITNTEG/TPIEG TIG BATIKESG
EVVOIEC TNG TFANPOYOPIKAG, Tov H.Y. atrd Tnv dmoyn Tou UAIKoU Kal Tou
AOYIOUIKOU Kai Tn Xprjon Tou atnv Kadnuepivr Gwh, Tnv amobrikeuon
dedopéviy, Tig BACIKEG AeITOUpYiEG TOU AEITOUPYIKOU GUOTANATOG KAl TNV
OXEON TOU JE TIG UTTOAOITTEG EQAPUOYEG.

Me Tnv oAokAripwon g didaokaiiog Tou paBiuarog ol goimTég/Tpieg Bar

e yvwpidouv Ta BaoIKd YEPN EVOG UTTOAOYIOTH Kal TIG AEITOUPYIEG TOU
A€ITOUPYIKOU CUCTANATOG

e KOTAVOOUV TNV £VvoId TOU AOYICHIKOU EQAPUOYHG

o ¢ival og Bon va dlaxelpifovial NAEKTPOVIKG apXEia G NAEKTPOVIKO
UTTOAOYIOTH

| o yvwpiouv Ti gival BIKTUO NAEKTPOVIKWV UTTOAOYICTWV

|  yvwpifouv TNV £vvolid TWV TIVEUPATIKWY SIKAIWUATWY YIa AOYIOUIKA

| o yvwpilouv TOUG KIVOUVOUG TS 10UG NAEKTPOVIKWY UTTOAOYICTWV

e cival o€ B0 va XPNOIJOTIOIOUV NAEKTPOVIKO UTTOAOYICTH) OTNV

KaBnuepivr ¢wn

e YAIKO, Evvoigg, amodoon Tou H.Y., pvrun Kal amroBrikeuon, CUCKEUEG
£1l0600U Kol 600U

e Noylouikd, ‘Evvoieg
e AikTua, TUto! dIkTUOU, MeTaPOPA BEBOPEVWIV

e TME otnv kaBbnuepiv Zwr), HAekTpovIKEG KOOHOG, ETTIKOIVWVIA,
EIKOVIKEG KOIVOTNTEG, UYEia, TTEPIBAAAOV

o Ac@dAcia, TautdtnTa / €miKUpwon, diao@dahion Sedopévwy, 1o




o NopoBeoia, MveupaTikd dikaiwpaTa, TTpooTaaia dEGOPEVWV

o Acrtoupyikd Xuomnua, [Mpwra BrAuara, dlapépewor, epyaoia e
glkovidla, xprion Tapadupwy

o Alaxeipion Apxeiwv, Kipieg €vvoleg, apxeia Kal @AakeAol, epyaoia pe
apxeia, avTiypaer, petakivnon, diaypaegr], eravagopd, avagnrnon

o BonBnrikd epyoAeia (Utilities), Zuutrieon apxeiou, avTi-16g

e Alaxeipion Ektuwogwy, ETIAOYEG EKTUTTWTH, EKTUTTWCN

To uddnua cuuTrepIAapBAvel SIONEGEIG, ETTIOEIEN AOYIOUIKOU GUVOUAOUEVN
HE TIPOKTIKEG OOKACEIG O €PYAOTAPIO NAEKTPOVIKWV UTTOAOYIOTWY,
KOBOBNYOUHEVWY CUCNTACEWY HE TNV EVEPYO CUUHETOXN TWV QOITNTWY,
ATOMIKAS Kol OMOBIKAG £pYaOiag atd TV TTAEUPE TWV QOITNTWV Kal XPriong
TTOIKIAWY ETTOTTTIKWV HECWYV TToU €§UTINPETOUV TN dIBACKAAIX TAG EVOTNTAG.

EAAnvikn BiBAoypacia:

e Xpiotou, Xpiotog (2011) To OAoxAnpwpévo BipAio AiSaokahiag
ECDL, 9" Ekboon, Tépog 1, eduCYBER CC Co Ltd, ISBN
9789963888085.

e Toultibng Xpnotog (2013) Baowkég évvoleg TANPOodOPIKAG Kol
eMKOLVWVLWY, KAelddpBpog, ABrva, ISBN: 978-960-461-533-9.

| AyyAwn BiBAoypacpia:
e Christou, Christos (2011) The complete teaching coursebook ECDL,
9th Edition, Volume 1, eduCYBER CC Co Ltd, ISBN 9789963888085.

e Shelly, Gary B. (2008) Windows internet explorer 7. Introductory
concepts and techniques, Thomson, USA, ISBN: 978-0-619-20216-

3.
AloAdynon:
e [lapouaia: 10%
e ZUMMETOXN: 10%
e Epyaoieg, MeAéteg, Alaywviouara: 20%
o TeAiko Alaywvioua / Epyacia: 50%
| EAAnVIKA
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1 Apxéc Anpooiwv Ixéoewv

PURE107

OewpnTikd

AitrAwpa

1°‘Etog / 1° E¢dunvo

Koupng MixdAng

2.16)0I TOU pder’]parog eival va elocaydyel, Wéplypdwsl aépoypspobg,
£€nynoel kal avaAloel TIG AEITOUPYIEG TWV dNUOCIWY OXECEWV OTO
oUyXPOVO KOIVWVIKO Kai ETTIXEIPNTIAKS TrEPIBAAAOV.

Me Tnv oAOKARpWON TOU HOBAUATOG 01 YPOITNTEC/TPIEG Bar:

e yvwpifouv Tn @UON Kal TIG AEITOUPYIEG TV dNUOCIWY OXETEWV
atrod TNV €1oxr Tou vy Lee péxpi onfuepa

e cuMEdWOOUV TN onuacia £dpaiwong TNG ETAIPIKAG AGIOTTIOTIAG

e yvwpifouv ToV 0pBS TPOTTO KABOPITHOU TWV KATNYOPIWV
Koivou Twv dnuoaiwv oxéoewv avaloya e TIG DIGPOPES
EVEPYEIEG.

e exmipoUV TNV aia TNG KAANIEPYEIAG OXECEWV HE TIG DIGPOPES
KaTnyopieg Koivou

e ouveldnTomololv Tr oxéon Twv dnuooiwv oxéoewv pe Ta MME
Kal Ta edia dpdong Kal aAAnAeEdpTNONG

e KaTaVOOUV TO POAO TWV BNUOCIWY OXECEWY OTOUG dIAPOPOUG
TUTTOUG OPYQVIOHWY

Kavéva

TO ENATTEAMA TQN AHMOZIQN TXEZEQN

« H @uon Twv dnuociwv ox£oewy

11




o HoTopia Twv dnuociwv oxéoewv
e OewpnTIKA BAon yIa TIG dNPOCIES OXECEIG
o H emoyxn Tou lvy Lee kai Tou Edward Bernays

H AIAAIKAZIA TON AHMOZION ZXEZEQN
o 'Epeuva: Karavénon Tng KOIVAG YVWUNG
e 2TPATNYIKOG OXEDIQOUOG VIO ATTOTEAECHUATIKOTNTA TWV
ONUOGiwV OXECEWY
o Apdon Kal €TIKOIVWVIX
e AZIOAOYWVTAG TNV ATTOTEAECUATIKOTNTA TWV ONMOCiwv
OX£0EWV
H AIAKPIZH TQN AHMOZION EXEXEQN
¢ H didkpion Twv dnuociwv ox€oewyv aTrd TO JAPKETIVYK
- O poAog TwV dNUOCIWV OXECEWY OTO HAPKETIVYK, TO MiyHO
MdApKETIVYK, N TTROWONON.
¢ H didkpion Twv dnuooiwv oxéoswv atrd Tn dia@ruion
- OpoBETnon Tng dlagruIong o€ oXEor He ThG dNPOOIEG OXETEIG,
0 UTTOOTNPIKTIKOG pOAOG TwV dNUOCiwV OXECEWY YIa HIa
EMITUXNMEVN BIAPNMICTIKA EKOTPATEIQ.
e H didkpion Twv dnpociwv ox€oewy atrd TNV TPoTTayavda
- OI KoIVEG KATABOAEG TNG TrPpOTTAYAVOAS Kal Twv dnUoaiwy
OXEOEWV, OMOIOTNTEG Kal BIaPOoPEG, N EekABapn BIAKPIOH TOUG
TMHMATA AHMOZIQN 2XEZEQN
o  AvaykaldthTa VOGS ECWTEPIKOU TMAMATOS dNUOCiwy OXECEWY
e [1IBavr) dopr Tou TUHATOG ONUOCIWV OXECEWY PIOG MEYAANG
ETAIPEIAg
e ApaaTtnpIOTNTEG TOU TUIHATOS dNHOCIWY OXECEWV
ZYMBOYAOI AHMOZIQN XEZEQN
o [eviKiigc PUOEWG dPACTNPIOTNTES MIOG ETAIPEIAG CUPBOUAWY
Onpociwv ox£oewy
e  Xpfwaon Kal TTPOUTTOAOYICHOS ANoIBWY ETAIPEING CUPBOUAWY
Onuociwv oxéoewv
e Kartdprtion TpoUTtroAoyicuou
2XEAIAZMOZ-OPIrANQXH NMPOIrPAMMATQN AHMOZIQN
2XEZEQN
e Adbyo! yia Thv 0pO1 opyAvwaon TTPOYPANMATWY dNUoaiwy
OXECEWV,
e To eCapepéc HOVTEADO OpyAvwWong ONUOTIWY OXECEWY
e 'Evag amapaitntog cuppiBacuds/xpdvou/dpwy,
¢ Aigpelivnon TnG KatdoTaong/péBodol eKTiNCN TNG KATAOTACNG

12




e Karmyopieg KoivoU Twv dnuociwv oxéoewv, AGyol yia Tov
kaBopIoHd Katnyoplwv Koivol, ouvetreleg pn opBou
KaBopliopoU katnyopiwv Koivou

e O PoUTTOAOYIONOG TWV BNUOCIWY OXECEWY

o AZI0AOYNON TWV ATTOTEAEOUGTWY TWV dNUOCIWV OXECEWY

H péodog didaokahiag TepIAapBavel BIGAEEEIG, HEAETN OXETIKOU
UAIKOU, OMABIKES I} TTPOCWTTIKEG TTPOKTIKEG OOKAOEIG,
£pyaoieg/NeAETEG/DIaywVIoPATA KOl TTIPOCWTTIKI| KaBodnynon.

EAAnvikNA BiBAIoypagia:

« Morris, Trevor (2017), Z0yxpoveg dnuOCIEG OXEOEIG,
KAeiddpiBuog, ISBN 978-960-461-773-9 .

« ANBavég, Paiudvdog (2016), Anuoéoieg oxEoEIG: Otwpia Kal
TTPAKTIKA TG ETTAYYEAUATIKAG ETIKOIVWViag, Erikevipo, ISBN
978-960-458-674-5.

« MNpwromamaddkng, lwdvvng (2014), Anudoieg OXETEIG,
AB.XT1auoUANng, ISBN: 978-960-351-957-7.

« Apvaoutoylou, EAeuBepia (2015), Anudoieg oxEoeig: Hia
oUyypovn mTpoogyyion, Rosili, ISBN: 978-960-7745-37-8.

. Mamake€avdpn, Navou A. (2014), Anudoieg OXECEIG: 1
AeiToupyia TNG emMKoIVWVIag aToug olyXpovoug opyaviououg,
E. Mméou, ISBN: 978-960-359-112-2.

« Wilcox, Dennis L. (2014), Anpo0IEG OXEOEIG: ZTPATNYIKEG KOl
Texvikée, lwv, ISBN: 9789605081539

« Jefkins, Frank (2008), Anuooieg Zxéoeig, KAetddpiBuog, Abrva,
ISBN: 960-209-235-1.

AyyAikn BiBAloypagia:
« Wilcox,D., Cameron, G. (2012), Public Relations: Strategies

and Tactics, 10th Edition, Allyn & Bacon, ISBN:
9780205099160.

. Lattimore, D., Baskin,O,. Hermann,S., Toth, E. (2012), Public
Relations: The Profession and the Practice, 4th Edition,
McGraw-Hill, ISBN: 9780073512051

Y UPMETOXI] OTO PAONUA: 10%

13




| Epyaocieg/MeAETeG:
Evdidueon yparrn e¢étaon):

TeNKn ypaTrTr} €€€TAON:

20%
20%
50%

EAANvIKA
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EAANVIKG yia ETrIXeIprioelg

GREK115

OewpnTIKO

ETiredo AnTAwparog

1° ‘Etog/1° E€aunvo

XpiotodouAou Avtpn

2KOTTOG TOU pder']pmog gival va e€olkelwBoUv ol (ponﬁTég ME TN ouvTagn
oTnVv eAANVIKA YAWooa TTOIKIAWY EyypAaPwy TToU apopouV T600 OTNnV
£PYOOIOKr 600 KAl OTRV KOIVWVIKH KaBnUEPIVH Toug JwH.

Me v ohokrjpwan NG didaoKaAiag Tou pabruaTog, ol oITNTES Ba:

« cival ag Béon va guvtdooouy £va eMITUXNUEVO BIOYPAPIKG ChEiwA.

« cival og B£on va GUPTTANPWVOUY dIdgopa ETTICNPA EVTUTTO

e KaTOVOOUV TOUG OPOUG TTOU QvaypaQovTal O £VA EVTUTTO.

« cival o€ Béan va GUPTTANPWVOUY EVTUTTa XPACINA OTNV KOBNUEPIVH] TOUG
TIPOAKTIKI.

« cival o€ B€0n va CUVTACOOUV ETTICNIEG KOI QVETTIONMEG ETTICTOAEG.

« cival o Béon va KpaToUv GNUEIOEIG aTTO YPATITA KEIUEVA.

e KOTOVOOUV TNV £VVOld TNG TEPIANWNG, KO ECOIKEILVOVTAI UE TN
dladIKacia cuyypapng TTEPIANYEWV.

« cival oc Béan epapudlouv OTNV TTPOPOPIKK] KOl YPOTTTH ETTIKOIVWVIA TIG

ArroteNéoy

TTANPOYOPIEG TTOU AVTAOUV_

o H eANVIKA YAWOOO WG ETTIKOIVWVIAKS EPYOAEIO OTIG ETTIXEIPHOEIG

o ZOvTagn Bioypa@ikoU ZnUeIPATOG, ZUVOBEUTIKNG KOl ZUCTATIKAG
EToToAAG .

e 2UvTagn Anuoociwv Eyypdewy

« Juyypaen Emotohwy, MepiAfpewy, HAekTpovikwy Mnvupdrwy

o [Mapadeiyyata Bioypa@ikod XnpeldPaTog, ZUVOBEUTIKAG Kal ZUCTATIKAG
EmioToAig

o [Mapadeiypara Eviomwy Anpociwv Eyypdowv

o Moapadeiypata EmotoAwy, Mapaypdewy, MepAjpewy Kal
HAgkTpoviKwv MnvupdTwy

AloAéEeic, ATouikn 1) Opadikn epyaoia. To pdénua Ba diegdyeral oTnv aiBouca
B1daoKOAIOG KAl TO EPYACTAPIO NAEKTPOVIKWIV UTTOAOYIOTWV.
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| EAAnvIKL BiBAloypagia

Mouvapng, Avaatdoiog A. (2000), Zuvran eyypdgwv: Anuociwv Kai
101WTIKWY, Makedovikég Exkdooelg, ISBN 960-319-169-8.

Moatradpiavog, Adpiavég 1. (2017), TAwooikég aoknoelg, MNatmradplavog
Adpiavég, ISBN 978-960-93-9436-9.

Mavemiotiuio Alyaiou, Fpageio diacuvdeang, Zuvtaén Bloypagikou,
ZUVOBEUTIKAG Kal 2uoTdaTtikAg EmaoToAng, €kdoon Tou ypageiou
diacuvdeang Tou lMavetiotnyiou Aryaiou, oto https:// career.aegean.gr
XpiorodoUAdou, Avrtpn (2013), Mwooikés Aoknoeig, KES College

(Eyxelpidio).

AyyAikn BipAioypagia

James Austin (2017), Cover Letters: The Ultimate Step-by-Step
Guide to Writing a Successful Cover Letter (employers, targeting,
creating, questions, resume, job hired, dead, winning, application,
interview, career), CreateSpace Independent Publishing Platform,
ISBN: 978-1973928010.

o Tapouaia: 10%

o ZUMMETOXNA: 15%

o Epyaoieg, MeAéteg, Alaywviopara:  25%

o Tehikn E¢ETaon: 50%
| EAAnviIKn)
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Aloiknon I'pageiou

OASS113

OewpnTIkd

AiTAwpa

1°Evog / 2° E€Gunvo

Mewpy1adng MixaAng

2T0X0G TOU HABruaTog va chdeTr']csl TOUG Ei)bT;’r]TEQ/Tplsé levo(Jg/veg va
avTiAapBdvovTal Kai va e@apuélouv TIG BIadIKaoieEg Kal TIG JIAPOpPES
uEBOBOUG BIaxEeipiong TOU ypageiou HIag ETTIXEIPNONG 1] EVOG opyavIoUOU

Me tnv oAokArjpwaon Tng didaokaAiag Tou paBrpaTog o/n eoitnTrg/Tpia Ba:

e yvwpilel Ti¢ PBaoikég Sadikaoieg, peBodoloyieg dlaxeipiong Ka
dloiknong Twv S1IaPOpWY EPYATIWV YPAPEIOU O OAES TIG PACEIG TOUG

o cival o€ BEon va eQapUOZEl TIG apHOBIGTNTEG KAl UTTOXPEWOTEIG TOU
utreuBUvou ypageiou kai Twv AloiknTikKwv BonBwv gvog opyaviopou

e yvwpilel Tn peBodoAoyia opydvwaong Kal epyaciag yia utTeuBuvoug
ypageiou ka AloiknTikoug BonBoug

e cival og Béon va eQapuolel I eBOBOUG PETPNONG EPYACIWY Kal

TPOYPAUMATICUOU

To Mpageio
TutKd JI0IKNTIKA KABrKOVTA Kal €UBUVEG TOU TTPOCWTTIKOU.

Mg To ypageio uTTooTNPIZEl TV ETTIXEIPNON KA TIG AEITOUPYIES TTOU TTAPEXEL.
H onuaoia g atroteAeouatikng SIoIKNTIKAG UTTOOTAPIENG.

To ypageio wg TTOPOG yid TIG ETTIXEIPHOEIG GUUTTEPIAAUBavOpévou Tou pOAou
NG WG KEVTPO TTANPOPSPNONG KAl ETTIKOIVWVIAG.

| Epyaoiakd MNepiBdAAov kai EAsyxol

| H avdykn yia éva ao@QOAéG KQI OUYKPOTNUEVO E€PYACIaKS TrepIBAAAOV.
| BaOIKEC QTTAITAOEIS OTTOBOTIKAG £PYACIOG OTO  XWPO TOU YPOQEioOU wg
| Aeiroupyia Tng eTTIXEipnoNg.

| Emiyvwon twv  mBavwy ETTEIYOUCWY  KATAOTACEWY Kal  ATUXNHATWY,
| JI0BIKACIEG AVTIMETWTTIONG KOl OVAPOPAS.
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Aladikaoieg kal NMAnpogopieg

Algktrepaiwon epyaciwv - UTTOROAR ekBECEwWV Kat TTapakoAouBnon Tng
gpyaociag. H avdaykn yia ePTmoTEUTIKOTATA KOl ACQAAEIN TWV TTANPOPOPIWV.
Emikoivwvia, [MpoowTikg ATTOTEAEOUOTIKOTNTA KAl UTTOOTAPIEN AAAwV.
Alayeipion nuepoAodyiou kai paviefou. Epyaoia pe pobeopieg, miteutn
TWV oTOXWYV, aKpiBeia Kal 0pbr Tripnon odnyiwv.

AtroteAeoparTikr] Aloiknon Mpageiou

MpoypapuaTIGHOS BAGIKWY AEITOUPYIWY, 0pyAvwaon Kal AWn aTTOQACEWV
ZUVTOVIOHOG KOl EAeYXOG, TTAEOVEKTAHATA KOANG opydvwong

Tumikr kal ATuTrn opydvwor), Opyavoypduuarta, oxediaon Kal XpnoiuotnTa
THNUATOTTOINCN TNG £PYATIAG, CUYKEVTPWON — ATTOKEVTPWON

MéEBodol peTproews epyaciog

MpoTuTroTroinon

XPOVIKOG TTPOYPANMATIONSS

H pébodog didaokaAiag treplAauBavel SIOAEEEIG, MEAET OXETIKOU UAIKOU,
XPAON TTOIKIAWY ETTOTITIKWVY HECWV TTOU €EUTTNPETOUV TN diIdaoKaAia TG
gvoTNTOG, OMADIKEG 1 TTPOCWTTIKEG TTPOKTIKEG OAOKAOCEIS, EPYACIEG KAl
TTPOCWITIKN KaBodrynaon.

EAAnvikn BiAioypagia:

e Rita S. Tilton, Jackson, Rigby (2001), Aiaxeipion eyypdowv &
TANPOQOPIWY CTO CUYXpovo ypa@eio: To nAekTpoviké ypageio,
ExdoTikdG OpiAog Twyv, EAANGSa, ISBN: 960-286-379-X.

AyyAikn BiBAroypagia:

e Stroman, James (2014), Administrative Assistant's and Secretary's
Handbook, Amacom, 5th edition, ISBN: 978-0814433522.
e Julie Perrine (2017), Become A Procedures Pro: The Admin's Guide

to Developing Effective Office Systems and Procedures, Julie
Perrine International, LLC, ISBN: 978-0982943090.

A¢loAéynon:
¢ [lapoucia: 10%
e JUMMETOXH: 15%

e Epyaoieg, MeAéteg, Alaywviopata:  25%
e TeAhikn yparrtg e€€taon / Epyacia:  50%

EAANVIKN
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EAANvIkr] AakTuAoypaegia Il

OASS109

GewpnTIK6 Kal EpyaoTnplakd

AfmAwpa

1°‘ET10g/2° EEGunvo

TOUG QOITNTEG/TPIEG TTPOOBEUTIKG va dakTuAoypapoly ypriyopd Kal woTd TG
dIdpopa eUTTOPIKA Kal GAAa £yypa@a Pe To TUPAS cuaTtnua oTta EAANVIKA.

Me Tnv oAoKAfjpWON TOU TTAPOVTOG HABAHATOG, OI POITNTEG/TPIEG B Eival O
B¢on va:

1. dakTuAoypa@oUv pe akpiBela kal TaxUTnTa TOUAdXIoTov 35 Aégewv avd
AETTTO

| 2. BakTuhoypa@oUV aTrd XeIpOypaPa Kot EKTEAOUV TIG BIopOBWOEIG TTOU
arrarrolvral a1ré Ta onuadia 816pBwong

3. dokTuhoypa@olv e AVEDT EPTTOPIKES ETTIOTOAEG PE GAO TO CUCTANATA
diaragng

4. BoKTUAOYPAPOUV CNMEIWUATA, TIPOCWTTIKEG ETIIOTOAEG, TTPOYPAUMATA
Tag1dI0U, SIAQOPa EVTUTTA, POPUEG K.O.

5. TropakaBioouv ge £EETACEIG YECOU ETTITTEDOU

Aoknoeig Taxutnrag

Ynueia 016pBwoNg KEIPEVWV - XEIPOYPAPA KEIUEVA

Eutropikn emioToAf — Eidikég evdeiteig (ouvnupéva, Béua, umoyn, agopd,
KOIVOTTOiNon, UaTepOYPAQO, EPTTICTEUTIKA ETTIGTOAN)

Eutropikn emoTtoAr} (EyKUkAIOG)
Y nueiwpa (ouyxpovn kal KAAOIKr) didragn).
MpooWTTIKEG ETTIOTOAEG (EMTTOPIKNG Kal PIAIKNG QUOEWG)

Mivakeg
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| Npéypaupa Tagidioy

‘EVTUTTO KAl QOPEG,
Ala@nUICTIKE, TTPOCKANCEIG

Aokiuia Méoou Emrédou Tou Ytroupyeiou MNaideiog

To pdénua cupTrepIAapBdver Tapadoon Bewpiag o GUVOUOOHO HE TTPOKTIKN.
Y& OAQ Ta KEQAAQIQ YiVOVTOI GUCTNMATIKA TTPOKTIKEG AOKNOEIG ENTTEDWONG.

EAAnvikn BiBAloypagia:

« NeokAéoug, K. (2015), MNMAnkTpoAdynon A Agrig og HAeKTpoVIKO
YTroAoyiot kai Emre€epyacia Keipévou MS Office Word 2010, 41
£kd., K. NeokAéoug, ISBN: 978-9963-7877-8-4.

« EMnvikr AakTuloypagia | & I, KES College (Eyxelpidio)

AloAoynon:

« [lapoucia Kal CUPUETOXT OTO HABnua: 20%
. Epyaoieg, yeAéteg, kai diaywviopara: 30%
« TeAikA e€€Taon: 50%

EAANVIKA

20




) AyyAIkR AakTuloypaepia ll

OASS111

OewpnTiké Kal EpyaoTnpiakd

AfmrAwpa

1° 'ETog/2° EEGUNnvo

AokaAidou XpioTiva

Ta pobripata g AyyAikrig AakTuhoypagpiog Exouv aTéxo va Bonbricouy Toug
@OITNTEG/TPIEG TTPOODEUTIKG  va DOKTUAOYPO@OUV ypriyopa Kol owoTd Ta
didpopa eUTTOPIKA Kol AAAQ £yypa®a HE TO TUPAS aUoTnua oTa AyyAiKa.

Me Tnv oAoKAfpwan Tou TTapovTog HabnuaTog, ol @oItnTEG/TPIEG Ba eival g€
Béon va:

1. TIAnkTpoAoyoUv pe akpifeia kal TaxuTnTa TePiTTou 35 Aégewv
avd Aetrtd

2. AnpioupyoUv €TTayyeAUATIKEG ETTIOTOAEG KAl UTTOUVAHATA,
TTPAKTIKG, OIQQNUICTIKA, onuelwpard, K.d.

3. Anuioupyolv TTANPOQOPIaKA £yypa@a Ta OTToia PTTOPET va
mepIAapBAvouy TiTAoug, apiBUNUEVa OTOIXEIA KAl ATTAEG OTHAEG

4. Karavoouv Ta onpeia 016pBwaong Kal avamTiocoouy TIg
OUVTOMOYpaQieg

5. Metuyxouv ato Aeltepo Emimedo E¢etdoewv LCCI - Text

Production (Level 2)

(Baagiouévo atnv UAn LCCI Syllabus in Text Production (Level 2))
1. Practice on keyboarding competency

2. Identify and follow a range of instructions to transcribe and edit
documents

3. Incorporating material from other specified sources
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4. Expand a range of abbreviations and contractions shown in
manuscript or typescript

(Identify abbreviated words, expand and spell correctly)
5. Interpreting printers’ correction signs

6. Produce a variety of single page tasks consistently e.g. business
letters and memos

7. Produce other business documents/tasks consistently,
according to convention and specific instructions

e.g. advertisement, notice, agenda, form, articles, reports etc
8. Indicate any enclosures in an appropriate format - Note letters
and memos

9. Use appropriate margins and line spacing

10.Accurate use of a calendar to display dates and times
consistently ‘

11.Include any employer/candidate reference on documents as
required

To pddnua cuptrepIAapBavel Tapddoaon Bswpiag o€ GUVBUACUG HE TTPAKTIKN.
Ze ONA T KEPAAQIN YIVOVTOI CUOTNMATIKA TTPOKTIKEG AOKNOEIG EUTTEDWONG.

« Taylor, Shirley (2001), How to pass text production, Levels 1+2+3,
LCCI Examinations Board, ISBN: 1-86247-092-8.
o AyyAikr] AakTuloypagia | & I, KES College (Eyxelpidio)

AgloAéynon:

. [lapoucia kal cuppeToxry OTO PAGNUA: 20%
. Epyaoieg, peAéTeg, kal diaywviopara: 30%

« Telkn g&€Taon;: 50%

| AvyAikn
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10.

| Eme€epyaaia Kelpévou

{ COMP130

! OewpnTikd Kal Epyaotnpiakd

| AimAwpa

1°’ETtog / 1° E€dunvo

| MixaAng Mewpyiddng

| ZTéY0g TOU MABrUATOG VA €COIKEIWBOUV Ol QOITNTEG/TPIEG OTN XProN MGG
| Epappoyng emegepyaoiag kelyévou o H.Y., va propoulv va ekteAéoouv
| KaBnuepIvéc epyaciec TTou axetiovtal pe TN dnuioupyia, TN yop@otroinon
| Kal TNV OAOKAjpwon eyypdewy, TTou va gival £Tolua yia diavour.

| Me v oAokArfpwan Tng BIdaoKaAiag Tou HaBAUATOS ol PoITNTEC/TPIES Bar:

- ¢ival og Béon va Bnpioupyolv apxeia KEIMEVOU YIa ThY EToINACia
ETMOTOAWY KaI AAAWYV EYYPAQWY

- ¢ival og B€on va avTiypd@ouv Kal HETAKIVOUV PEPOS KEIUEVOU PETQ,
KAl METAEU eyypaPwvY

- gival og B€orn va popeoTrololv Keipevo, va dnuUIoupyolv TTiVOKES Kal
Va agloTroIoUV 010 HEYOAUTEPO BaBUs TIG oUVNBICUEVEG BUVATOTRTEG
TOU ETTECEPYOOTH KEINEVOU OTTWG TIX. XPHON YPAQPIKWY Ot £va
EYYPAPO, XpHon epYOAEiwV CUYXWVEUONG KTA.

|- eival og B¢on va QUAdyouv éva apxeio ot Bidpopes BEoelc oE

| NAEKTPOVIKO

QVTIKEIMEVA

Xprion E@apuoyng: Epyaoia pe £yypaga, BeATiwan TapaywyikoéTnTAG
Anuoupyia eyypdpou: Eicaywyn Keluévou, etmAoyn, emegepyaoia
Mopegotroinon: Keipevo, Trapdypa@ol, GTUA

AvTikeineva:  Anuioupyia  TTivaka,

HopgoTroinon Tivaka, ypa@IKA

Zuyxwveuon aAAnAoypagiag: MNpocToipacia, amoTeAéCUATA
MpoeToipacio atroteAeoudTwy: Alapdpewaon, EAeyxog Kai EKTUTTWON

To paBnua cuptrepihapPBdver dIOAEEELG, eTTideIgn Aoylodikol cuvduacuévn
| HE TTPOKTIKEG OOKACEIC O EPYOOTAPIO NAEKTPOVIKWYV  UTTOAOYIOTWV,
KaBodnyoUNEVWY CUCNTACEWV ME TNV EVEPYO CUMPMETOXH TWV QOITNTWY,
OTOMIKAG Kal OpAdIKNG Epyaciag aTrd TNV TTAEUPA TWV POITATWY KAl XPACGNS
| TTOIKIAWYV ETTOTTITIKWV WECWV TToU €EUTTNPETOUV TN Sidaokahia g EVOTNTag.
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| EAAnvikn BiAioypagia:
' e  Xpiotou, Xpiotog (2011) To OAoxkAnpwpEvo BiBAio AidaokaAiag
ECDL, 9" Ekdoon, Téuo¢ 1, eduCYBER CC Co Ltd, ISBN
9789963888085. ’

e [ouAridng, Xpiotog (2013) Baoikég €vvoleg TTANPOQPOPIKAG KAl
emKoIVwVIWY, KAeIBapiBuog, ABriva, ISBN: 978-960-461-533-9.

e  Christou, Christos (2011) The complete teaching coursebook ECDL,
9th Edition, Volume 1, eduCYBER CC Co Ltd, ISBN 9789963888085.

e Shelly, Gary B. (2008) Windows internet explorer 7: Infroductory
concepts and techniques, Thomson, USA, ISBN: 978-0-619-20216-

3.
ACioAéynon:
e [lapouaia: 10%
e JUPMETOXN: 10%
e Epyaacieg, MeAérteg, Alaywviopara:  30%
e  TeAikd Alaywvioua / Epyaocia: 50%
EMnNvIKA
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1.

ApxEg MApKeTIVYK

MRKT303

OewpnTIKd

AiTAwua

1°’Etog / 2° EEApunvo

Koupnig MixdAng

To udbnua éxel we Bacikd G100 Va TTAPOUCIACE! Ta ONUAVTIKOTEPA BEUATA
TTOU APOPOUV TO HAPKETIVYK OTO GUYXPOVO ETTIXEIPNOIOKO TTEPIBAAAOV Kai va
Tovioel TNV aia TNG “TrEAQTOKEVTPIKAS™ VOOTPOTTIOG TTOU TTPETTEI VA
XapaKTNpigel KGOe eTTIXEipNON.

Me Tnv oAokAfipwaon Tou HaBRPaTOS o1 PoITNTEG/TPIEG Ba:

e YVWpPIoOUV TIG BACIKEG EVVOIEG TOU HAPKETIVYK.

e avTIAN@OOUV TV avaykaldTnTa TNG 810IKNONG HAPKETIVYK KAl TOU
“TTEAATOKEVTPIKOU” TPpOTTOU BioikNoNng HIaG ETAIPEING

e cival og B€on va xpnoipoTrololV Ta BACIKA EPYOAEIR HAPKETIVYK

o cival og O£on va avaAUouv TO EEWTEPIKO KO ECWTEPIKO TTEPIBAAAOV
NG EMIXeipnong

e avTIAN@BoUV TN onpacia TG £peuvag HAPKETIVYK Kal TNG
GUUTTEPIPOPAG TOU KATAVOAWTH

e yVwpICouv TIC OTPATNYIKEG TOU MAPKETIVYK (THNUATOTTOINGN,
OTOXEUON KaI TOTTOBETNON) YIO TNV ETTITEVEN TWV CGTOXWV TNG
ETAIPEIOG

e cival og B€on va xpnoluoTtrololv 1o TTAQICIO TOU HEYHATOG
MépkeTivyk (Mpoidv, Tétrog, TiuA Kai MNpowdnaon)

| H®YZH TOY MAPKETINI'K

e Baoikég évvoleg Kal EpYOAEia HAPKETIVYK

e Tevikoi opiopoi, didkpion amd GAAa cuvaer avTikeipeva, n diadikacia
TOU HAPKETIVYK

e H onuaoia Tou gT0 GUYXPOVO ETTIXEIPNCIAKS TTEPIBAAAOV
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TO MIFMA MAPKETINIK

Mpoidv
Totog

Tiun

Mpow6naon

ANANTYZ=H NMEAATEIAKQN ZXEZEQN

AvdamrTuén reAatoAoyiou

2ZUAAOYNA OTOIXEIWVY Kal QVATTTUEN YVWOEWV

Alaxeipion TreAatelakwy oxéoewv (customers relations management)
ESutrnpéTnon TTEAATWV KAl TEXVIKHA UTTOOTHPIEN

TMHMATOIOIHZH THZ ATOPAZ

IeWYpPAPIKN TUNHOTOTTOINCT

Anpoypa@Ikf TpnUatoTroinon
WYuxoypa@Ikr] TUNUATOTTOINCN

ZYMMNEPI®OPA KATANAAQTH

ZUYKEVTPWAON TTANPOPOPIWV Kal agloAdynon Toug
ATTOQACT ayopwv

EcwTepIKES KAl EEWTEPIKES ETTIPPOEG

AioAdynon peTd TNV ayopd

TUT01 Kl 81a0IKACIES AYOPATTIKIG CUUTTEPIPOPAS

EPEYNA MAPKETINIK

Aladikaoia TG épeuvag ayopdag
MeBodoAoyia Tng £épguvag ayopdg
E@apuoyr], cuhhoyr oToixeiwy Tagivopunon Kai avaAuon

BRANDING XE MNMPOIONTA YINHPEZIEXZ KAI IAEEZ

Brand kai Branding

H diadikacia Tou oxediaopou

H aia (value) evog Brand

Aioiknon tou Brand (Brand Management)
Branding kai HAPKETIVYK

H uéBodog didaokaAiag TrepIAapBavel SIAAEEEIS, MEAETN OXETIKOU UAIKOU,
| OMABIKEG 1] TTPOCWTTIKEG TTPOKTIKEG AOKATEIG,
| epyaoicg/peéTeg/diaywviouaTta Kal TTPoowTTIKr KaBodriynon.

I

EAANnvIkR BifAioypagia

e Kotler, Philip (2005), ApX£g Tou JApPKETIVYK, KAEIBApIBuog, ISBN:
960-209-468-0.

e ToakAdykavog, Ayyehog A. (2015),
Baoikég apxég Tou HAPKETIVYK, Agoi Kuplakidn Exkdéoeig A.E., ISBN
978-960-602-027-8.
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e Fahy, John (2014), Apxég papkeTivyk, Kpimikr, ISBN 978-960-218-
929-0.

e Anuntpiadng, ZEpyiog (2010), MApKETIVYK: ApXEG, ZTPATNYIKEG,
Epapuoyég, Rosili, ISBN: 9789607745286.

e JIWpKoG, Mewpylog L. (2011), Xuptrepipopd katavaAwTr &
oTpaTyIKA HAPKETIVYK, AB. ZTapoUAng, ISBN: 9789603514565.

AyyAixn BifAioypagia

e David Jobber (2016), Principles and Practice of Marketing, McGraw-

Hill Inc, ISBN: 978-0077174149.

o Kotier, Philip (2012), Principles of marketing, Pearson Prentice Hall,
ISBN: 9780132167123.

SUMUETOXNA OTO hABNua: 10%
Epyaoieg/MeAETEG: 20%
Evdiaueon ypatrti e¢éraon: 20%
TeAIkn ypatrt e€€taon;: 50%

EAANVIKN
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12.

Baoikeg ‘Evvolieg AoyIoTIKrAG

ACCT106

OewpnTikd

ETiTredo AnTAWHATOG

1° ‘Etog/2 ° EEdunvo

YTOX0G TOU HOBNUOTOG €ival O POITNTEG VO ATTOKTACOUV BAOIKEG YVWOEIG
oTn AOYIOTIKA.

' Me Tnv oAoKARpwWaon Tou PaBrpaTog ol goItnTEG/TPIES Bar:

KatavooUV TIC BACIKEG APXEG, EVVOIEG KOt AEITOUpPYIiEG TNG AOYIOTIKNG
yvwpilouv Ti¢ BACIKEG EVVOIEG KOI TTAPAHETPOUS TNG AOYICTIKNG

eival og BEon va TrapakoAouBouv Tov AoyioTiKS KUKAO EpYACIWwY Hidag
eMmIXEipIoONG

KOTOVOOUV TNV KATAOTOCH aTroTEAETUATWV Xprong

1. EIZAFQrKEZ ENNOIEZ

‘Evvold Kal KOTNYOpieg OIKOVOUIKWY HOVAdwY
‘Evvola Kol oKoTroi TNG AOYIOTIKYG

Alakpiogig TNG AOYIGTIKAG

Baoikég AoyIoTIKEG ApXES

NOVIOTIKEG EKBECEIG KAl AOYIOTIKEG KOTAOTATEIG
XpnoTec AOYIOTIKWY TTANPOQOPILWY

2. 1XONOTNZMOL

Evepyntikd, Madnmkd kal KepdAaio

Baoiki AoyioTikr) lootnTta

Mdyio ko KukAo@oplakd evepynTikod
BpaxutrpdBeoo Kal pokpotrpoBecpo MadnTikoé

3. AOTIXTIKATEIONOTA

"Evvola AoYIOTIKOU yEYovOTOG
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o MeraoxnuaTiopoi TNG AoYIOTIKAG 106TNTOG

o Aladoxikoi loohoyigpuof

o Karaxwpnon Twyv mOpATEwyY TWwV AOYIOTIKWY YEYOVOTWY
» ’‘Evvoia Aoyapiaopuol — dlakpioeig

o Kavoéveg Acitoupyiag Twv Aoyaplaouwy

e 100C0YIO

4. ANNIOTEAEZMATA XPHZHZX.

o Kartdotacon amoTeAEOPdTWY Xpriong — TAyIo evepyNTIKO
o KukAoQopouUv evepynTIKO — ATTOBEHATA

o Eyypagéc TéNoug xpricewg

o T[lpoodiopioudg Tou ATTOTEAECUOTOS XPHIOEWS

AloAégeig, Atopikn ) Opadikn epyaaoia.

To pdbnua Ba diegdyeral otnv aiBouca diIdaokaAiag kabwg kol g€
KATAAANAOUG XWPOUG BIa@opwyV ETTIXEIPACEWY KOl OPYAVIOHWV.

EAAnvikn BiAloypagia
Kapdakapng, KwvoTtavtivog N. (2008), levikr) AoyioTikr, Twv, ISBN:
978-960-286-9, 91-8.
Kahapapdg, NikdAaog Aiov. (2013), Tlevikr AoyioTikr): Oswpia &
e@appuoyr), Ekdoéoeig AB. ZtapouAng, ISBN: 9789603519218.
Nidmng, Kwvortavrivog I. (2017), AoyioTikn
Kal OIKOVOMIKA TWV emIXeIpAoewv: Accounting and Business
Economics, Mmévou E., ISBN 978-960-359-135-1.
Mamdg, Aviwvng A. (2011), XpnuaTooIKOVOUIKA AOYICTIK): OewpnTIKA
Kal TTPOKTIKG BEpaTa, apxéS AoyIOTIKAG, YeVIKS AoyioTikO oXEDIo, diebvr
AoyloTika TTpéTuTra, Ex®6ceig I'. Mmévou, ISBN: 9789608249844,

o Atrill, Peter (2010), Xpnuatooikovopikry AoyioTik: Ta 1 AQun

atropaoswy, University studio press, ISBN: 978-960-12-1902-8.

o [Mopdvng, NikbAaog . (2007), AoyioTIKA: TevIKEG apXEG AOYIOTIKAG:
Otwpia Kat TPAKTIKA, E.M.A.Z.: Tevik kal avaAuTikr AoyiaTikr, EkS60€Ig
AB. ZtapouAng, ISBN: 9789603516965.

o Mrrarowidag, ETapeiviovdag (2017), Zoyxpovn AoyIoTIKA: ZUPQUVa [E
Ta EAANVIKG AoyioTikd MNpdTutra Kail ye avapopd Katd Béua ota Algbvi
NoyioTikd Mpdtutra, Z1apouAn A.E., ISBN 978-960-618-002-6.

AyvyAikn BifAhioypagia

» Romney M., Steinbart P.J. (2014), Accounting Information Systems,
Pearson, 13 edition, ISBN: 978-0133428537.
+ Williams, Jan R. (2015), Financial & managerial accounting: The

basis for business decisions, McGraw Hill Education, ISBN:
9781259255830.

o Britton, Anne (2010), Financial accounting, Prentice Hall, ISBN:
9780273719304.
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o Dyson, John R. (2010), Accounting for non-accounting students,
Financial Times Prentice Hall, ISBN: 978-0-273-72297-7.

e Charles T. Horngren (2011), Accounting, 9th Edition, Prentice Hall,
ISBN: 978-0132569040.

| AgloAdynon:

» [Mapouocia: 10%

e ZUMMETOXA: 15%

« Epyaoicg, MeAéteg, Aiaywviopara: 25%

o  TehikA M'pamt ESETOON: 50%
EMnviIkA
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13.

k OIKOVOMIKEG ZUVaANAQYEG

ECON205

OewpnTikd

AfTAwpua

2° 'E106/3° EEGuNVvO

Miyyoupag XplioTédouAog

216X0C TOU HABAUATOS Eival va TTPOCPEPEI GTOUG POITATEG TIG ATTAPAITATES
YyVWOoeIg Kal 8e€16TNTEG TNV OpYAVWOT) Kal Tov TPOTTO dieCaywyrg Tou
XovOpIKoU Kal Alavikou gutropiou, Tn diadikacia kal TIG SIATUTTWOEIG TTOU
a@opoUV TIG TTWANCEIC OTO ECWTEPIKO KA EEWTEPIKS, TV Opydvwon Kal
AeIToupyia Twv TPATTECWV KAl TWV ACQAAICTIKWYV ETAIPEIWV.

Me Tnv ohokAApwan Tng diIdaoKaAiag Tou HabruaTog, ol eoITNTES Ba:

e yvwpifouv Tig Siadikaoieg dlECaywyng TOU ECWTEPIKOY, EUPWTTATKOU
kai d1eBvoUg gutTopiou Kai gival o BEon va TIG EQapPOlouv

e kartavoouv tnv diadikaacia Agitoupyiag Twv Tpatrefwv

e cival og 60N va cupTTANpPWVYoUV OAd T OXETIKA EVTUTTO TWV
GUVAAAQYWV PE TIG TPATTECEG.

e yvwpifouv Tov TPAOTTO AEITOUPYIag TWV ACPAAICTIKWIV OPYAVICHWY Kal
N XProN TWV ACPAAICTIKWY EYYPAQWV.

e yvwpilouv Tov TpATTO AciToupyiag Tou XovdpikoU Kai Alavikou
glTTOpPiOU

e yvwpifouv OAeg TIG aTTAPAITNTEG VOUIKEG puBuicelg oTnv die¢aywyr Tou
gutropiou oTn evidia ayopd tng Eupwtrng

« Eicaywyn kai 1o0TopIKA avadpour) atnv dnuioupyia Kai TNy avaTrtuén
TOU guTTOPioU

+ H onpagoia gumropiou otnv E.E. kai Tov K6oWO.

o XovOpiko Kal Alavikd euTropIo

« Eicaywyég, EEaywyeEg kai looZlyio MAnpwwy

« Houvelogopd Tou gutropiou otnv avdTTuén Tou TTOANITIOHOU

o Bonénrikég utrNPETiEg KAl 01 AVTIOTOIXEG OIKOVOMIKEG CUVAAAQYEG

o Tpomedikd cUoTNUA KAl TPATTECIKEG CUVAAAQYEG.

o AcQAAICTIKO CUCGTNHA KAl AOPAANICTIKEG CUVOAAQYEG

o OixovouIkéG cuVAAAQYEG TOU dNUOTIOU TOUED
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o OIKOVOUIKEG CUVAAAQYEG Kal SIKQIWUATA TWV KATAVAAWTWV.

o OIKOVOUIKEG OUVOAAQYEG Kal OIKQUWHATA KOl UTTOXPEWOEIS TWV
TTOAITWV

o Ymohoylouog EicodrpaTog Kal arokoTTwyV (YTTOXPEWOEIG EpYALOME-
VWV Kal EpYOBS0TWV)

EAAnvikn BiAloypaegia

o Kapdaxkdpng, Kwvotavrivog N. (2008), TexvikA Twv ocuvaAlaywy,
‘EAnv, ISBN 978-960-286-990-1.

e Poékag, lwavvng K. (2017),
Etaipeieg: Elcaywyr] oTo Sikaio Twv ETAIPILV TOU EPTTOPIKOU dIKaiou,
Nouikr BiBAioBrikn, ISBN 978-960-622-148-4.

e KoAiag, BaaoiAelog (2016), H eppunveia Twv YeVIKWV
O6pwv cuvaliaywv, Nopikr) BiBAiobrikn, ISBN 978-960-562-534-4.

o AéAAIog, Mewpytog I. (2013), Mevikoi dpol cuvaAAaywv: ATOHIKY Kal
OUAAOYIKA TTpOOTACIO TWV KATAVOAWTWY aTrd TNV EAAEIYN
ouoiaoTIKAG dlatrpaypdTeuong Twv 6pwv TNG cUpBaong: Me
avaAuaon vopoloyiag, Ekdooeig Zdkkouha A.E., ISBN 978-960-445-
856-1.

AyyAikn BiAhioypapia

« C W Rordansz (2017), European Commerce, or Complete
Mercantile Guide to the Continent of Europe: Comprising an
Account of the Trade of All the Principal Cities of the ...
Measures, with Their Proportion to Those O, Forgotten Books,
ISBN: 978-0265854990.

o William J. Bernstein (2009), A Splendid Exchange: How Trade
Shaped the World, 1st Edition, Grove Press, ISBN: 978-

'. 0802144164.
AgloAbdynon:
e [lapouacia: 10%
e JUMPMETOXNA: 15%
o Epyaoieg, MeAéteg, Alaywviopara:  25%
e TeAikn Npamt E€ETaon: 50%

EAANVIKNA
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14.

EAnvikry Aaktuloypaeia Il

OASS206

OewpnTIKO Kol EpyacTnpiako

AfTAwpa

2° ‘ETog/3° E¢dunvo

| AokaAidou XpiaTiva

| Ta waBruara Tng EMNvIKAG AakTuloypagiag éxouv oT6X0 va Bonbricouv
TOUC POITNTEG/TPIEG TTPOOBEUTIKG VOl SAKTUAOYPAPOUV Ypriyopd Kal CwaTd Ta
B3IGpopa EUTTOPIKA Kal GAAG £yypaga e To TUPAS aloTtnua oTta EANVIKA.

Me TNV OAOKARPWON ToUu TTapdvTog HaBrpaTog, ol eoITég/Tpieg Ba eival oe
Béon va:

1.

SaKTUAOYPaQOUV e akpiBela Kal TaxuTnTa 45 TOUAAXIOTOV AEGEWY
avd AeTrté

SaKTUAOYPO@OUV atrd XeIpdypaPa Kal KAvouv Tig B10pBWOEIG TToU
atraitouvral amréd Ta onuadia d16pwang

SAKTUAOYPAPOUV EUTTOPIKES ETTIOTOAEG UE GAA TG OUCTAKATA
draragng

KOTQOKEUAJOUV TTIVOKEG

SAKTUAOYPAPOUV VOUIKA £YYPa@a, CNUEIWHATA, KUBEPVNTIKEG
ETMIOTOAEG, @At

Trapakadicouv o€ e€eTdoelg ECOU ETTITTEDOU

Aokiyia TaxdTnTag Kot akpiBelog
Xelpdypa@a, XEIPOYPAPES ETTIOTOAEG
MepimAoka keipeva pe onueia didpbwang

AIGENIBEC EPTTOPIKES ETIOTOAEG OE OAEG TIG BIaTAEEIG (GUYXPOVN, NUIKAACTIKN
Kol KAQGGOIKI)

AlgéNido onpeiwpa
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KuBepvnTiKEG £TTICTOAEG — DICENIBEG, EYKUKAIO!

T UvBeTO! TVOKES - OTATIOTIKOI, AOYIOTIKOf TTVOKES

AIoENIBaA VOUIKA £yypaga — dIaBrKN, CUPQWVYNTIKS, TTWANTAPIO.
TnAeopoléTuTTO

DUANGSIa £EETACEWY QVWTEPOU ETTITTEOOU

To pé8nua cuptrepIAapBavel Tapddoon Bswpiag o€ GUVOUACHO PE TTPAKTIKT.
Y€ OAa Ta KEQAAQIX YiVOVTAI GUCTNUATIKG TTPAKTIKEG AOKMOEIG EUTTEBWONG.

« NeokAfoug, K. (2015), MAnkTpoAdynon Ar A o€ HAEKTPOVIKG
YmroAoyioTr kai Emregepyaoia Keipévou MS Office Word 2010, 47
£kd., K. NeokAéoug, ISBN: 978-9963-7877-8-4.

« EAMnvikn Aaktuhoypagia lll & 1V, KES College (Eyxeipidio)

AtloAéynon:

« TMopouaia kal ouppeToxn oto pdenua:  20%
« Epyaoieg, yeAéteg, kai diaywviopata:  30%

o Tehikn e¢€Taon: 50%

1 EAAnVIKA
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AyyAIkry Aaktuhoypagia lll

OASS208

OewpnTIK6 KO EpyaocTnpiakd

AimAwpa

2°Etog/3° EEdunvo

AokaAidou XpioTiva

Ta padiuarta TG AyyAikig AakTuAoypagiag £xouv oTdX0 va Bonericouv Toug
QOITNTEG/TPIEG TTPOODEUTIKG  va SaKTUAOYPA®OUV Yypryopd Kal CwoTd Td
dlapopa eUTTOPIKA Kai AAAD Eyypaga PE TO TUPAS cUoTna oTa AyyAIKA.

Me tnv oAokArjpwon Tou TTapdévTog NABAUATOG, ol YOITNTEG/TPIEG Ba gival g
Béon va:

1. IMAnkTpoAoyoUv pe TaxUTNTa TOUAGXIOTOV 45 AéCewv avda AETTTO.
2. Anpioupyouv €TTAYYEAUATIKES ETTIOTOAEG, UTTOUVAUATO KAl GAAO

ETTAYYEAUATIKA £yypaga OTTwg SeATia TUTTOU, TTPOYPAMATA TOEIBIWY,
SIAPNMICTIKA, POPUES K. 4.

3. Anuioupyouv TTANPo@opIaKd £yypag@a Ta oTToia UTTopEi va
TepIAapBdvouy TiTAoug, UTTOTITAOUG, apIBUNMUEVES UTTOTTOPAYPAPOUG,
TTVOKEG K.4.

4. Karavoouv ta onueia 816pBwaong Kai avatrTieoouy Tig
CUVTOHOYPOQIEG.

5. MeTdyouv oto AeUtepo Eriredo E€etdoewv LCCI - Text Production
(Level 2)

Baoiopévo otnv UAn LCCI Syllabus in Text Production (Level 3)

1. Identify and follow a range of instructions to transcribe and edit
documents

Incorporating material from other specified sources

Expand a range of abbreviations and contractions shown in
manuscript or typescript
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(Identify abbreviated words, expand and spell correctly)

4. Interpreting printers’ correction signs

5. Produce a variety of single or two page tasks consistently e.g.
business letters and memos

6. Produce other business documents/tasks consistently and
accurately e.g. advertisement, notice, agenda,

orm, press release, invitation, itinerary.

7. Indicate any enclosures/copy in an appropriate format - Note
letters and memos

8. Use appropriate margins and line spacing

9. Accurate use of a calendar to display dates and times
consistently

10.Include any employer/candidate reference on documents as
required

To pdenua cuptepihapBavel Tapddoaon Bewpiog o€ GUVOUATHS UE TTPOKTIKN
| epyacia. Ze 6AA Ta KEGEAQIA OTTAITEITAI 1} OAOKAPWON TTPAKTIKWY OOKATEWY
euTrEdWONCG.

e Taylor, Shirley (2001), How to pass text production, Levels 1+2+3, LCCI
Examinations Board, ISBN: 1-86247-092-8.
1 e AyyAikrj Aaktuloypagia lll & IV, KES College (Eyxeipidio)

; Agiohéynon:

|« NMapoucia kat cuppeToxh oo uadnua:  20%
|« Epyaoieg, yehéteg, kai diaywviopata:  30%

o Tehikn egéraon: 50%
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16.

7 YTroAoyioTikd PUAC

COMP210

OewpnTIKS KAl MPOKTIKO

AirAwpa

2° ‘Etog / 3° Egaunvo

MixdAng Mewpyidadng

TT1OX0G TOU HaBAATOG Vo £E0IKEIWBOUV Of POITNTEG/TPIEG UE TNV XPNON TWwV
UTTOAOYIOTIKWOV QUAAWY KOl TWV EQPOPUOYWV TOUG OE EVa NAEKTPOVIKO
UTTOAOYIOTH.

Me v oAokArjpwon g SidackaAiag Tou uaBfiparog o/n goitnTrg/Tpia Ba:

e cgival og Béon va oavomTlooel, DIOMOPPWVEl KOl  TPOTTOTIOIEl Eva
UTTOAOVIOTIKGO  QUAAO  TrEPIOPIOEVNG  EKTAONG, WOTE VA EKTEAES

N OUVYKEKPIYEVEG AEITOUPYIES

ArroTeAéaIa e cival oc Béon va dnuioupyei Kal £Qapuoler BACIKEG HABNUATIKEG KO

AOVYIKEC OXECEIG XPNOIMOTTOIWVTAG aTTA0UG TUTTOUG KOl GUVAPTATEIG

| o €ival og Béon va dNUIOUPYED KAl HOPPOTTOIE] YPAPIKEG TTAPACTACEIG KOl

: SIayPAPHATa.

o Xpnon Eoappoyric: Epyooia pe YmohoyioTikd ®UAAa, BeAtiwon
TAPAYWYIKOTNTAG

e Kehid: Eicaywyn - emAoyn, emegepyacia — tagivounon, aviiypaen, -
geTakivnon - dlaypaen

e Alayeipion ®OMwv Epyaciag: Fpappég kar oTiAeg, pUAAA epyaaiag

e TUTOI KOI CUVAPTAOEIG: APIBUNTIKOI TUTTOI, CUVAPTACEIG

e Mopgotroinon: ApiBuoi / nuepopnvies, TEPIEXOUEVT, CTOIXION — EQE
TEPIYPAMHATOG

e Alaypduuara: Anpioupyia, ETregepyacia

e  AtroteAféopara: Alapdpowor, ‘EAEyX0S Kal EKTUTTWON

To pddnua cuptepihapBdvel SIOAEEelG, emideIgn Aoyiouikod ouvduaopévn
HE TTPOKTIKEG QOKACEIG O EPYAOTAPIO NAEKTPOVIKWY UTTOAOYICTWV UE TNV
EVEQYO CUUMETOXN TWV POITNTWV

EAAnviknA BiBAioypagia:
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e Xpiotou, Xpiotog (2011) To OAokAnpwpévo BiBAio AidaokaAiag
ECDL, 9" Ekdoon, Tépog 1, eduCYBER CC Co Lid, ISBN
9789963888085.

e TOUATBNG, Xprotog (2013) Baoikég €vvoleg TTANPOPOPIKAG KOl
gmKOIVWVIWY, KAE1dapiBpog, ABrva, ISBN: 978-960-461-533-9.

| AyyAiki) BifAloypagia:
e  Christou, Christos (2011) The complete teaching coursebook ECDL,
9th Edition, Volume 1, eduCYBER CC Co Ltid, ISBN 9789963888085.

e Shelly, Gary B. (2008) Windows internet explorer 7: Introductory
concepts and techniques, Thomson, USA, ISBN: 978-0-619-20216-3.

AgloAbynon:
e [Mapouaia Kol CUPPETOXN] OTO HABNHO: 20%
e Epyaoieg, MeAéteg, Alaywviopara: 30%
e Tehikn egéTaon: 50%
EANVIKN
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17.

Mnxavoypag@nuévn AoyIOTIKN

ACCT207

OewpnTIKO Kal MpaKTiKG

AiTAwpa

2°‘Etog / 3° E¢aunvo

Anuntpiou AnunTpng

TTOXOC TOU MaBruatog €ival va eKTAIBEUOE! TOUG QOITNTEG/TPIEG OTIG
Aerroupyiec evdg Mnxavoypagnuévou AoyioTikoU XZUOTAUATOG.

Me Tnv oAokAfpwon g dIdaokaAiog Tou PaBraTog of oITNTEG/TPIES Ba:

YVwpIZouv TiG BACIKEG AEITOUPYIEG EVOG UNXAVOYPAPNHEVOU
OUOTAHATOG AOYIOTIKNG

KaTavooUV TO TTAQICIO KAl TNV TTPOKTIKF EQAPHOYH| EVOG
MNXavoypa@nuéVou AoYIGTIKOU OUGTIHATOG

eival o€ Béon va elcaydyouv SeSopEva OE HNXAVOYPAPNHEVO aUOTNHA
AOYIOTIKAG, oUHQuVA PE TIG 0dnyieg TTou Toug divovTal

gival og BEon va XeIpIovTal UNXavoypa@nuévo cUoTNUA AOYICTIKAG Yid
TNV £TOIMATIA TEAIKWY AoyapIaopwy Kai GAAWY ekBEcEWY

gival o€ B¢on va EQAPHOZOUV TEXVIKEG TTOU XPNOIUOTIOIOUVTAl VIO TNV

ACCT106 Baolikeg
"Evvoieg AoyIoTIKAG

TPOANWN amdTng o€ AOYIOTIKG CUCTHUATA

Eioaywyr] ota MAnpo®opiokd ZuoTApaTa AOYIOTIKAG
Anproupyia vEwv AoyapIaouwy TTEAATWV Kol TTPOUNOEUTWY
Eloaywyr dedopévwy 010 oUoThUA

Anuioupyia, emegepyaoia Kail diaypadr AoyapIacuwy
MpocTolu0aia EKBECEWY KOl OIKOVOUIKWY KATAOTACEWY
‘EAeyX0¢ aTroBeATWV

TpomedIKEG €10TTPACEIG KAl TTANPWHEG Kal GAAEG EpYATiES
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- Avagopég DI1A.

H péBodog didaakaliag meplAapBdvel SIGAEEEIG Kal TTPAKTIKY dOKNON Ot
NAEKTPOVIKO ~ UTTOAOYIOT)  OTOV ~ OTroio  YTTOpEl  va  A€ITOUpyroEl
HNXavoypa@nuévo TTPOYPaUpa AOYIOTIKAG

EAAnviki BifAloypagia
o Kapayiwpyog, Ocopavng (2015), Mnxavoypa@nuévn AoYIOTIKN:
Ocwpia Kai TPAEN, 2n £k3., Apol Ocopavn Kapayiwpyou, ISBN 978-
618-82147-5-0
. E@apuoyr og AladIKTuaKn TTAATQOpua:
http://www.powersoft365.com
Ekd6Tng: PowerSoft Computer Solutions Ltd

AloAdynon:
¢ [lapouaoia: 10%
e JUMMETOXN: 10%
o Epyaaieg, MeAéreg, Alaywviopara:  30%
e TeAikr) ESETaoN 50%
EMnvikA
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AyYYAIKG yia ETiXeIpoeig

ENGL208

OewpnTIkd

AirAwpa

2° ‘ET10¢/3° EEdunvo

MavreAn Mapia
ggrA e

Engish of various documents that deal with their everyday work and social
life.

Upon completion of the course, the students will able to:
« compose a successful CV in English.

« understand the terms written on a form.

« fill in various official forms .

« complete forms that are useful for their daily practice.
« compose formal and informal letters.

» take notes from written texts.

« apply the information they get i

n their oral and written communication.
e :

« The Greek language as a communicative tool in businesses.

« Composition of a CV, Cover letter and Letter of Recommendation.
« Composition of Public Documents

« Composition of Letters, Paragraphs, Summaries, E-mails.

« Examples of a CV, Cover Letter and Letter of Recommendation.

« Examples of Public Document Forms

« Examples of Letters, Paragraphs, Summaries and E-mails.

| Lectures, Individual and Group work
The lesson will be carried out both in lecture rooms the computer lab

AyyAiki) BiBAloypagia

o Evans, Virginia (2011), Secretarial: Career Paths, Express
Publishing, ISBN: 9780857778611.

N R.G.Mellor (2001), How to Pass English for Business (1st & 2nd
Level),UK, ISBN: 1-86247-003-0, ISBN: 3 922514 31 6.

Evaluation:
« Attendance: 10%
o Participation: 10%

Assignments, Tests:  30%
o Final Written Exam:  50%

Greek
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19.

Eicaywyn atnv Aloiknon Emixeiprioewy

BUSS205

| OewpnTIKO

Emrimedo ArrAwpaTog

2° 'ET0g/4 ° E€Gunvo

MMiyyoupag Xpiot6douAog

== T

ETMIOIWKETO! va AvATITUEOUV O POITNTEG
éva Sopnuévo evvolohoyikd uTToRabpo, To 0TToio Ba TOUG ETTITPETTE! Va
avTIAaUBAvoVTal Kal Vo KaTavooUV TIG ETTIXEIPTOEIG, TOUG OPYAVICHUOUG,
OTTWG Kal TV opydAvwan Kal d10iKnar OIKOVOUIKWY OPYAVIOUWY.

Me TV oAoKAfpwan Tou paBrpaTog ol GoITNTEG/TPIES Bat:

e yvwpifouv Toug AGYoug dnuioupyiag Twv ETTIXEIPCEWY Kal TwWV
OPYQVIOUWY KOBWG Kal To OTOIXEIO TTOU TOUG GUVBETOUV KOl TIG
OXECEIG TOUG [E TO TTEPIBGAAOY

e yVWPICoUV TIG KUPIEG ETTIXEIPNOIOKEG AEITOUPYIEG

e KOTOVOOUV TN OTTOUdQIATNTA KAl TO TTEPIEXOMEVO TNG OPYAVWONG Kal
dloiknong Kai TIG BIOIKNTIKEG AEIToupyieg

e avrIAapBAvVOVTal TOV ETTAYYEAMOTIKO KATAWEPIOUO OTO XWPO TNG
Bi0iKNoNG ETTIXEIPIOEWV.

Emixeiprjoeig kal Opyaviopoi

AEITOUPYIES TWV ETTIXEIPACEWY

H emixeipnon kai 1o TepIBAAAOV
ATToTEAEOUATA TWV ETTIXEIPHOEWY

H emiotiun tng Aioiknong Twv EmixeipAcewy
e AIOIKNTIKEG AgiTOoupyieg

] AloAé€eig, Atopikr i} Opadikn epyaoia
To padnua Ba diefdyetal oty aiBouca OGidaoKaAiog KaBwg Kal OF
KATGAANAOUG XWPOoUG SIaPOPWY ETTIXEIPNTEWY KOI OPYOVICUWY.
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EAAnvIKi BiBAloypagia

MmoupdvTta, Anuntpiou K. (2003), Eicaywyr] otn dioiknon
emixeiprioewv, Exdoaeig E. Miévou, ISBN: 960-359-007-X.
BagéBavidou, Mapia (2002), Apxég Opyavwong Kai Aioiknong
Emyxeipriocwy, Opy. Ekdooewg AIBakTiKWyY BIBAiwv.

Kotler, Philip (2005), Apxég Tou UGpKeTIVYK, KAedapiBuog, ISBN: 960-
209-468-0.

ZuMoyiké £pyo (2017), Aloiknon €TIXEIPAOEWY: APXEG Kal EQAPHOYEC,
Kpimixrj, ISBN 978-960-586-188-9.

Kinicki, Angelo (2017), Aloiknon emixeiprioewy: Mia TTpOKTIK
gloaywyr, Etmikevrpo, ISBN 978-960-458-702-5.

Metpidou, Euyevia (2016), Aloiknon — pavatguevT: Mia eI00ywYIKN
poacéyyion, Exkddoeig Zogia, ISBN: 9789606706486.

Schermerhorn, John R. (2011), Eicaywyri oto Management, .X.
MaoxoAidn, ISBN: 9789604891436.

AyyAiki] BiBAioypagia

Daft, Richard L. (2008), Management, South - Western Cengage
Learning, I1SBN: 978-0-324-53770-3.

Oakland, John (2000), Total quality management, Butterworth-
Heinemann, ISBN: 0 7506 3952 0.

Lucey, Terence (2005), Management information systems, Thomson,
ISBN: 1-84480-126-8.

Robbins, Stephen P. (2011), Fundamentals of Management, Prentice
Hall, ISBN: 9780136109822.

Kotler, Philip (2012), Marketing management, Prentice Hall, ISBN:
9780132102926.

Mapouoia: 10%

ZUMMETOXN: 10%

Epyaoieg, MeAéteg, Alaywviopata:  30%

TeAikA Fparrt Eg€Taon: 50%
EANVIKA
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EAANnvikn) AakTuAoypagia IV

OASS207

OewpnTikd Kol EpyacTtnpiako

AirAwpa

2° ‘ETog/4° EEdunvo

AckaAidou XpiaTiva

et

Ta padruata g EAANVIKAG AaxTuloypaiag £xouv otéxo va Bonbrioouv
TOUG QOITNTEG/TPIEG TIPOODEUTIKG Vo SAKTUAOYPa@QOUV YPriyopa Kol CwaTd Td
SIAPOPA EUTTOPIKG Kal GAAG £yypa@a HE TO TUPAS cuoTnua oTa EAANVIKA.

Me Tnv oAoKAfjpwan Tou TTapovTog HabruaTog, ol gpoItnTég/Tpieg Ba eival o
Béaon va:

1. BakTuAoypa@oUlv Ue OKpIBEela Kal PE TaXUTNTa TTEPITTOU 55 Aégewv ava
AemrTd

2. BoKTUAOYpa@OUV atrd Xelpdypaa Kal va K&avouv TIg B1opBuwoEIg TTou
arrairoUvTal a1ré Ta onudadia didpBwaong

3. BakTuloypa@oulv JIGENIDEG EUTTOPIKEG ETTIOTOAEG ME OAQ TA CUCTAUATA
diaragng

KATOOKEUAZoUV TVOKEG ME KABETOUG Kal SIaywVIoug UTTOTITAOUG

dakTuhoypagolv BIGYopa VOUIKA £yypa®a

SOKTUAOYPAPOUV KUBEPVNTIKEG ETTIOTOAEG, EYKUKAIOUG

N o o s

TTapokadicouv o e€eTdoeig EAANVIKAG AakTuhoypagiag AVWTEPOU
Emmédou

Aokiyia TaxutnTtag kat AKpiBeiag
A1oENIdEG KUBEpVNTIKEG ETTIGTOAEG — EYKUKAIOL
{ Texvikéc TTpodlaypagpEg

‘Eyypaga cuvedpiwv (TrpéokAnon o€ cuvéEdpIa Kail hueprola didragn,
TPAKTIKA cuvedpiwv)
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Bloypa@Ikd ohueuaTa
A1o€NIDa vouIkd Eyypaga

Y UvOEeTO!l THVOKES ME KABETOUG UTTOTITAOUG, TTHVOKEG UE DIAYWVIOUG
UTTOTITAOUG K.Q1.

DUANGDIa £EETATEWY AVWTEPOU ETTITTEDOU

To pdénua cuptrepIAapBavel Tapadoon Bewpiag o€ CUVOUOOUO HE TIPAKTIKT).
Y€ OAa TA KEQAAQIO YiVOVTAl CUGTNUOTIKA TTPAKTIKEG OOKIOEIG EUTTEBWONG

EAAnvikn BiAioypagia

o NeokAéoug, K. (2015), MAnkTpoAbynan Ar Arig o HAekTpovikd
YrrohoyioTh kal Etregepyaoia Keipévou MS Office Word 2010, 4"
£kd., K. NeokAéoug, ISBN: 978-9963-7877-8-4.

o EAMnvikA Aaktuhoypaeia [ll & IV, KES College (Eyxelpidio)

AloAbynon:

« [Mopouoia kal cuupeToxr| oTo padnua:  20%
o Epyaoicg, yeréteg, kai diaywviopata:  30%

o TeAikn egétaon: 50%

EAANVIKA
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AyyAikA AakTtuhoypaepia IV

OASS209

OewpnTIKO Kal EpyacTnpliaké

AfTAwua

2°‘ET06/4° E&dunvo

‘ AokaAidou XpioTtiva

R =

To pdénua Tng AyyAIKAG AO(KTUAoypacpiag £xel okomd va Bonbroel Toug
@oITTEC/POITATRPIEG v DakTuAoypagolv ypAyopa Kai owotd didgopa
EUTTOPIKG KOl GAAG £yypaga Ue To TUPAS oUoTnua aTa AYYAIKA.

Me TNV oAoKAPWaT TOU TTAPOVTOG MOBRUATOG, of QoITTEG/TPIE Ba Eival OE
Béon va:

1. MAnkTpoAoyoUv opBd pe TaxitnTa TepitTou 55 AEGEWV ava AETTTO
2. AnuioupyoUv £TTaYYEAUOTIKEG ETIIOTOAEG KO UTTOUVIHATO

3. AnpioupyoUv TTANPOPOPIOKE £YYPaga Ta OTToid MTTOPEi va TTEpIAaUBAvouv
ETMIKEPANIDEG, UTTOKEPAAIBEG, apIBuNUEVa OTOIXEIA KAl ATTAEG OTIAESG

4. Karavoouv 1a anueia 8i6pbwong
5. AvatrTioo0UV TIG CUVTOMOYPOPIES

6. Emituxouv oTig avrioToixes e€etdoeig LCCI Tpitou Emimédou

e

>’<‘tv Production (Level 3)

1. ldentify and foliow a range of instructions to transcribe and edit
documents
2. Incorporating material from other specified sources
3. Expand a range of abbreviations and contractions shown in
manuscript or typescript
(Identify abbreviated words, expand and spell correctly)
4. Interpreting printers’ correction signs
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5. Produce a variety of single or two page tasks consistently e.g.
business letters, memos & fax message
6. Produce other informative documents consistently and accurately e.g.
reports, advertisement, notice, agenda,
form, press release, invitation, a reply to invitation, itinerary, checklist,
information sheet.
7. Indicate any enclosures/copy in an appropriate format - Note letters
and memos
8. Use appropriate margins and line spacing
9. Accurate use of a calendar to display dates and times consistently
10. Include any employer/candidate reference on documents as required

To puddnua cuptrepilauBdver Tapddoan Bewpiag oe GUVBUACUO UE TTPAKTIKI
ot £PYAOTAPIO NAEKTPOVIKWYV UTTOAOYIOTWY. X OAa TO KE@QAAala yivovTtal
CUOTNUOTIKG TTPAKTIKEG AOKATEIG EUTTEBWONG

« Taylor, Shirley (2001), How to pass text production, Levels 1+2+3,
LCCI Examinations Board, ISBN: 1-86247-092-8.
« AyyAiki AokTuhoypagia lil & IV, KES College (Eyxeipidio)

AgloAéynon:

MNapoucia kal oupueToXr aT10 Yddnua  20%
o Epyaoieg, peAéreg, kal diaywviopara  30%
TeAikn e€€TaoN 50%

AyYYAIKA
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MapousIdoElg

COMP220

| @ewpnTIKS KOl EpyaoTnpioxd

| AfTAw

2° ‘Etog / 4° EEApnvo

MixaAng Mewpyiadng

@fs«m%ﬁ

NAEKTPOVIKEG TTAPOUCIAOEIG OE NAEKTPOVIKO UTTOAOYIOTA

Me Tnv oAokAjpwaon g d1IdaoKahiag Tou HaBAUOTOG 01 YOITNTEG/TPIEG Ba:

eival o€ Béon va dnuioupyolv, HOPPOTToIoUV KAl TPOTTOTTOIOUV
TTAPOUOIATEIG XPNOIMOTIOIOVTAS KATAANAO TTpOYpapNa OE
NAEKTPOVIKG UTTOAOYIOTH XPNOIMOTTIOIWVTAG SIdQopa TTPOTUTI
oxediaong pe oTOX0 TNV Trapouaciaacn 1} TNV eKTUTTWAON

gival og BEOT VO HETOKIVOUV KEFUEVO, EIKOVEG, YPOAPHHATA KAl YOAPIKA
QVTIKEfpEVA YEOQ OF pIa TTapouciaon Kal HETAEU TTApOUCIATEWY,
SIEKTTEPAILIVOUV KOIVEG AEITOUPYIEG PE EIKOVEG, YPAPAHATA KO YPOAPIKA
QVTIKElPEVA Kal va Xprolpotrololy Sidgopa epé evaAlayrg SIaQavelwy
Kai Kivnong

Xprion epappoyng: Epyacia ue Tapouoidoeig, BeAtiwan
TAPAYWYIKOTNTAG

Avarrtuén piag Mapouaioong: MéBodol epgdvions Trapouaciaong,
diagpaveleg, KOpIa diapaveia

Keipevo: XeIpIopOg KeIévou, pop@oTroinon, NoTeg, Trivakes
Alaypduuara: Xprion SioypapuaTwy, opyavoypdupaTa

Mpagikd AvTikeileva: Eloaywyn - Xelpiouog, oxediaon
Mpoctolpacia ATroteAeopdrwy: [poetoipaaia, EAeyxog Kal
Trapouaiaon, SIapopPWaon, EAEYX0G Kal EKTOTTWAON

[ To pédnua cuptrepiAapBaver SIOAEEEIG, ETTIOEIEN AOYIOUIKOU CUVOUAGHEVN
HE TIPOKTIKEG QOKMAOEIG O€ EPYACTHPIO NAEKTPOVIKWV UTTOAOYIOTWIV.
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EAAnvikn BiAoypagia:
e XpioTtou, XpioTog (2011) To OAoxkAnpwuévo BiBAio AidaokaAiog
ECDL, 9" Ekdoon, Tépog 1, eduCYBER CC Co Ltd, ISBN
9789963888085.

e [ouATidng, Xpriotog (2013) BaoIkEG €vvoiEG TTANPOPOPIKNG KAl
etiKoIvwviwy, KAeiddpiBuog, ABriva, ISBN: 978-960-461-533-9.
AyyAikn BifAioypagia:
e  Christou, Christos (2011) The complete teaching coursebook ECDL,
9th Edition, Volume 1, eduCYBER CC Co Ltd, ISBN 9789963888085.

e Shelly, Gary B. (2008) Windows internet explorer 7: Introductory
concepts and techniques, Thomson, USA, ISBN: 978-0-619-20216-

3.

¢ [lapouacia kal CUPPETOX OTO HABNUa 20%

e  Epyaoieg, MeAéteg, Alaywviopata 30%

e Tehikn e€€taon / Epyaacia 50%
EAANVIKA
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AvamrTugn kai Alaxeipion loToogAidwv

COMP223

OewpnTIKO

AirAwpa

2° ‘ET1oG / 4° EEdunvo

Iewpy1ddng MixdAng

Algh

216X0G TOU HaB

£VVolEG TOU DIadIKTUOU, TOV IOTOXWPWY, TWV TOTTWVUMIWY Kal TN
TPOCRACINOTNTAG O AUTOUG KABWG £TTiONG KAl TOV TPOTTO OXEdIAGHOU Kal
QVATITUENG EVOG IOTOXWPEOU HE TTPOETTIAEYHEV BeuaTiKY) KateUBuvon Kal
OUYKEKPIMEVO OKOTTO KOl AEITOUPYIEG.

Me Tnv oAokArpwarn Tou PHadrpaTog, ol YoITNTEG/TPIEG Bat:

- KaTavoouv TN Asitoupyia Tou SIadIKTUOU, TWV CUYXPOVWY IOTOOEAIDWY
Kal TWV JNXOVWY £PEUVOG

- yvwpifouv Ta TEXVIKG aTAdIO Kal TTPOOTTAITOUHEVA YIa HIO AEITOUPYIKT)
IoTooeAidA

- gival og B€on va avaTrTogouv Kal va UAoTToIoouV IGTOOENIDY,
akoAouBwvtag Tn didaxBeioa pebodoloyia Kal AapBdvovTag utrdyn
OAEG TIG OTTAPAITNTEG TEXVIKEG KO OIKOVOMIKES TTAPAMETPOUG

- ApxitexTovikr AladikTéou Kail e§ENEN oTnv TTPOBOAR 10TOoEAIDWY

- Mnxavég Epeuvag, ueBodikry avalntnon TANPOQopIwY, Kat
BeAmioTomroinon og unxavég avaldntnong (Search Engine Optimization)

- Egehigeig oy teXvoAoyia avamTuéng lotooeAidwy, avolktol TUTTOU
TTPOYPANHATA OXEDIAOHOU KOl KATAOKEUTG 1I0TOGEAIDWY Kal dlaxeipiong
TTEPIEXOHEVOU

- Aopr 10ToCEAIDWY KOl GUANOYH GTOIXEIWY YIa GUVBEDH EVOG I0TOXWPOU

- Texvikd o110 KOy TTPOATTAITOUMEVA YIa HIa IOTOCEAIDA, KOVOVEG Kal
TpéTTOI dnuooieuang aTo d1adikTuo, domain names, Xwpol PIAogeviog
(web-hosting)

| - TAGvo yia oxediaouo 10TooeAidaG, OKOTTOG KAl AKPOATAPIO

| - AvATrTugn 1I0T6TOTTOU HE PEBODOUG XWPIG TTPOYPUMHUOTIONO

- KaBopiopdg 6yng Kal TePIEXOUEVOU TOU IGTOTOTTOU, didyvwaon Yid
mOavEG SUVANIKEG ATTAITHOEIG TOU IGTOTOTTOU Kat KABoPIoPGS TROTTWY
yia adgnon emoKeWIHoTNTAG

- [poKTIKEG GAOEIG OTNV AVATITUEN TOU ICTOXWPOU, oUUBAONG £pyou e
e€WTEPIKO OXEDIQOTH KAl OIKOVOMIKG KOaTOG aXedlaouoU
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- Avarrrugn, dokiur, EAeyxog, Kal ékdoon ioTdtoTrou (eaopdhion domain
name Kal QIAogevia, SpTWon apxeiwyv ICTOCEAIBAG OE £Vav KEVTPIKO
OlakouioTH dladiKTUOU, OAIKO KOGTOG

- Anpioupyia €IKOVIKOU IGTOXWPOU HE TTEPIEXOHEVO, OTTOU Va
poBAAAeTal oIkooeAida pe Tov Baaikd Kopud Tou £pyou, PE
ouvOECHOUG via TiG UTTdAoITTEG OEAIBES

To pdénua cuptrepidauBdvel dlaAégelg, eTTideIgn AoyiopikoU cuvBuaouévn

1| |iE TIPOKTIKEC AOKATEIC OF EPYACTAPIO NAEKTPOVIKWV UTTOAOYICTWV, ATOMIKH

Kal opadikn epyacia

EAAnvikn BiBAioypagia:

» Mrmikag TNwpyog, (2015), Mdbere 10 WordPress 4.x, Ekdboeig

KAe1ddpiBuog, ISBN 978-960-461-680-0.

Kapdkog, AAECavdpog, (2012), Texvikéc Anuioupyioc  Kal
Zuvtripnong lotooceAidwy, Ekdooeic A. TOi0Aa & Yioi A.E., ISBN 978-
960-418-322-7.

« Apoévng, Xmipog A, (2011), Zxediaoudg [eTuxnuévwov

lotooeAidwyv: Mapketivyk kai MwAAceig MpoidvTwy Kal YTTNpeoiwv
pEow AladikTuou, Ekdooeig KAeldapiBuog, ISBN 978-960-461-041-9.

AyyAikn BiBAioypagia:

Sue Jenkins (2013), Web Design All-in-One For Dummies, For
Dummies, ISBN: 978-1118404102.

Jennifer Robbins (2018), Learning Web Design: A Beginner's
Guide to HTML, CSS, JavaScript, and Web Graphics, O'Reilly
Media, 5 edition, ISBN: 978-1491960202

McNeil, Patrick (2010), The web designer's idea book: More of the
best themes, trends and styles in website desing, How Books,
ISBN: 9781600619724.

Niederst Robbins, Jennifer (2007), Learning web design: A
beginner's guide to (X)HTML, style sheets, and web graphics,
O'REILLY, Sebastopol, CA, ISBN: 978-0-596-52752-5.

- Tapouocia 10%
- ZUMMETOXA 10%
- Epyaoigg, diaywviouata 30%

- TehkA Epyaoia / Tapouciaon  50%
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.| EpyaaTtnpioké

AirAwpa

2°‘ETtoG / 4° EEAunvo

MixaAng stpylaﬁng

2KOTTOG TG I'lpou(m(ng Aoknong civai n TrpaKnKn scpappoyn va YVWOEWV
TTOU ATTOKTABNKAV KATd Tn didpKeia TWv aTToudwyv Tou/TAg goitnTth/Tpiog. H
MpaKkTIK ACKNON TTPOYUATOTIOIEITAlI OF EYKEKPIMEVEG Ao TO KOAAEYIO
eTaipeicc/opyavioyoUs kol emiBswpeital amd Tov kabnynTr Tou pabrjuarog.

MeTd TO TrEPOC TG MPOKTIKNAG AoKNONG EMBIWKETAI 0/Nn QOITNTAG/TPIA Va:
=  Eival og 8¢on va £@appoael otnv Tpagn t Bswpia Tou dIdAXTNKE
Katd Tn SIAPKEIQ Twv CTTOUdWY Tou/TNG.
»  ATTOKTHOEI EPYQCIAKA QUTOTTETTOIONON.
= AvaTrTUEEl ETTIKOIVWVIOKES OEEIOTNTEG HE TTEAATEG KAl CUVEPYATEG.
=  AIEUpUVEl TN YVWON TOU/TNG OTO YVWOTIKO OVTIKEIUEVO TAG
opyavwaong ypageiou.

Katda 1n didpxeia ¢ MNMpaKTIKng AOKncng 0 £pyodoTng ouvspyaCSTal ME TOV
apuo6dio kaBnynTr Tou KoAeyiou, o otroiog eTTIBEWPET TOUG QOITNTEG.

O KaBnynTAG EMOKETITETAI TO XWPO £pyaaiag ToU/Tr g aokoUpevou/ng Kal
AQUBAVEl YyVWION TWV EPYACIWV TTou auTtdg/Th avahauBdvel. E€eralel ot
eBdopadiaia Bdon 10 BiBAio MpakTikAG AcCKNCNG To OTToi0 DINBETE]
AOKOUMEVOG KOl KOTAYPAQEl TTaPATNPACEIG, EVW OTO TEAOG TNG TEPIGOOU
MpakTIKAG AoKNoNg £ToIddel EkBeN IO KEBE GoITnTr.

EkBéoceic emiong yia Tnv TPaKTIK AoOKNGn TWV QOITNTWY ETOINAZEL ©
utTeUBuvoG TNG TaIpEiag/opyavicuou.

« BiBAidpio MpakTikiig Aoknong (Log Book), KES College
(Eyxeipidio)

H a€loAdynaon yiveral oTn Bdon Twv TTapatnerioewy Kai Tng TUEAIKNG EKBEang
ToU €mMBAETTOVTA KABNynT Kal €Tiong Tng £kBeong Tou utreUBuvou Tng
ETQIPEIQG.

EAANVIKNA

Q¢ NAPAPTHMA 7 BAémte BiBAidpio MpakTikng AoKnong
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 A1ebBuvon Emottiotik@v Emyeipricewv (4 étn, Mruyio). @

Mpoopépet S0 €e1biIkeVOEIC:
- Emkévipwon otig laotpovopikeég Téxveg

AlaBaoTe 0'auto TO TEUXOC

ZUMPETOXH TWV GOLTNTWV TOU
KES College otov
AVTIKOPKLVIKO Epovo
oedibo 9

- Emkévipwon otnv Aptomolio-Zayapom\aoTIK
» Business Management (4 tn, Mtuyio)
- Applied Logistics (3 étn, Avwtepo Aimwua)
« Logistics (2 £tn, Aim\wpa)
 Texvikog Mapaywyric BioAoyikwv Mpoidvtwv (2 étn, Aimwpa)

» Texvikog Mepifarrovrikng Ataxeipiong (2 étn, AimAwpa) <
ApaoTnpLOTNTEG TWV < < -
MNpoypoppdtwy Smouvdwv
™g AeBnTikig

oeAibec 14 - 21
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ENHMEPQTIKO AEATIO / NEWSLETTER

2ehida 21:

Zepvdpio SUSHI amné tnv
aAugida eotiatopiwv
OCEAN BASKET

Zeliba 6: Zehida 14-19: Zelida 26:

Ot @ottntég Tou KES College ApacTtnpiéTnTEg Akadnpaikég Tuvepydtng

otV mapélaon tng 28ng Mpoypappdtwv 70 KES College gto «110

Oktwppiov AoONTIKIC Zuvédpio kat ‘ExkBeon
E@odiaoTtikri¢ AAucidac Kai
Logistics»

www.kescollege.ac.cy
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